[image: Department of Justice logo]	OFFICIAL




OFFICIAL

	OFFICIAL


Research Project Amendment Request
Research Applications and Advisory Committee

Purpose
This form is to be completed by researchers seeking to amend an approved research application. It ensures that all proposed changes are clearly described, justified, and assessed for impact on ethical, operational, and legal considerations.
Instructions to applicants
1. Read the ‘Research with us’ page on the Department of Justice website.
1. Complete all questions on this form, where applicable. 
1. Where questions are not applicable, please type ‘N/A’. 
1. Attachments are to be provided as a separate word or PDF document. 
1. Email this completed form and all attachments to RAAC@justice.wa.gov.au.

Project Details
	Project ID:
	[bookmark: Text6]     

	Research Title:  
	     

	Principal Researcher:  
	     

	Date of Original Approval:
	   /    /     















Amendment Overview
1. Does the proposed amendment include a change in research personnel? 
	|_| Yes
|_| No
If yes, decribe the proposed amendment (including the capacity in which the additional member will be joining the project, or the researcher being removed from the project) and the rationale for the amendment. 

	     


Note: All new research team members must agree to the Code of Conduct for Researchers. Please include a signed copy in your supporting documents. If you do not have the Code of Conduct, you can request it from the RAAC Secretariat.
2. Does the proposed amendment include a change in methodology? 
	|_| Yes
|_| No
If yes, describe the proposed methodology and the rationale for the change in approach, including its significance for the Project’s outcomes.

	     


3. Does the proposed amendment include a change in data collection tools or procedures? 
	|_| Yes
|_| No
If yes, decribe the proposed amendment and the rationale for the amendment. 

	     


4. Does the proposed amendment include a change in participant population or recruitment strategy? 
	|_| Yes
|_| No
If yes, decribe the proposed amendment and the rationale for the amendment. 

	     




5. Does the proposed amendment include a change in Departmental data, records, access or use? 
	|_| Yes
|_| No
If yes, decribe the proposed amendment (including the nature of the data and access required, or any additional data being requested) and the rationale for the amendment. 

	     


Note: If you wish to request additional data, please prepare a statement for the relevant data owners specifying the data you need, the intended purpose and attach with the supporting documents below.
6. Does the proposed amendment include an extension of the project’s timeline?
	|_| Yes
|_| No
If yes, decribe the proposed amendment (including the original timeline and the new proposed date) and the rationale for the amendment. 

	     


7. Other, please specify. 
	|_| Yes
|_| No
If yes, decribe the proposed amendment and the rationale for the amendment. 

	     


8. Date amendment is intended to take effect.
	(Indicate the expected start date for the amended procedures. Consider any dependencies such as ethics approval or resource availability.)  










Impact Assessment
9. Does the amendment require human research ethics approval? If not, provide rationale. 
	|_| Yes
|_| No
If yes, move to Q10. If no, please include a letter from a Human Research Ethics Committee in your supporting documents explaining why the project is exempt.

	     


10. Ethics approval to be obtained?
	Name of committee 
	Status: 

	     
	|_| Approved 
	|_| Pending 
	|_| Not Submitted

	     
	|_| Approved 
	|_| Pending 
	|_| Not Submitted


Note: RAAC is not a Human Research Ethics Committee and cannot grant ethical approval. Ethics approval must be sought separately to RAAC’s approval. 
11. Does the amendment involve direct contact with offenders or other vulnerable populations?
	|_| Yes
|_| No
If yes, describe the nature of the contact and safeguards in place (Please note, depending on the nature of contact, a Risk Management Agreement may be required): 

	     


12. Will the amendment result in additional costs or resource requirements for the Department of Justice?
	|_| Yes
|_| No
If yes, provide details: 

	     


Supporting Documentation
13. Attach any revised documents affected by the amendment (eg consent forms, protocols, recruitment materials).


Declaration
14. Declaration by Principal Investigator
In submitting this amendment form, I declare that:
· the information contained within is true and correct 
· I have provided copies of all requested documentation to enable assessment of the requested amendment. 
Principal Researcher
	Name:       
Signature:
 

(electronic signatures are accepted)
Dated:    /    /     



Approval
Research Applications and Advisory Committee Chairperson Approval 
	Name:       
Signature:
 

(electronic signatures are accepted)
Dated:    /    /     
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