[bookmark: _Hlk57015325]REQUEST FOR SEARCH OF LICENSED PREMISES
Please print neatly in BLOCK LETTERS.
	Please also refer to the Director’s factsheet Inspection of records regarding accessing certain documents.



	SECTION 1 – CONTACT INFORMATION

	Name of person requesting the search:     
	     

	Postal address:
	     

	Suburb: 
	     
	State:
	WA
	Postcode: 
	     

	Contact number:
	
	Email:
	

	Relationship to Licence (ie licensee, agent, member of the public):
	
	
	



	SECTION 2 – PREMISES IDENTIFICATION

	Licence number:
	

	Licenced premises name:     
	     

	Licenced premises address:
	     

	Suburb:
	     
	State:
	WA
	Postcode:
	

	PLEASE NOTE:
Written authorisation / consent is required from the current Licensee(s) to access information for: 
a) Duplicate / replacement licenses:
b) Duplicate / replacement permits:
c) Duplicate / replacement plans:
d) Work orders and section 117 lodgements; and
e) Searches of licensed premises and / or copies of any documents relating to the licence or search results. 

	Agents and Legal Representatives cannot authorise a search request unless representing the licensee under section 17 of the Liquor Control Act 1988. If the Licensee is not available to give consent, the applicant may need to lodge a Freedom of Information request.
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	SECTION 3 – SEARCH REQUIRED 

	☐	Full search of licence record – A detailed search of the department’s database to access information relating to an active licensed premises (please provide further detail below).

	

	☐	General search of licence record (search of the database of records per licence) – Licensee consent not required for a general search of licence record.	

	☐	Copy of specific document pertaining to licensed premises (other than already prescribed) (please provide further detail below)	

	

	

	☐	Duplicate / replacement licence
	☐	Duplicate / replacement of Extended Trading Permit(s) 
	Permit number(s)
	

	☐	Certified copy of licence for evidence in court.
	☐	Certified copy of Extended Trading Permit(s) for evidence in court

	☐	Supply of historical copy of Licence, Permit or Decision of the State Administrative Tribunal (Liquor Commission, Liquor Licensing Court) or the Director.

	☐	Copy of plan/s of licensed premises
	☐	Copy of plan/s of Extended Trading Permit(s)
	Permit number(s)
	

	Please advise in which format you would like the above documents to be delivered.
	☐ Hardcopy 
	☐ Softcopy

	☐	Certified copy of plan(s)
	☐	Certified copy of plan(s) of Extended Trading Permit for evidence in court.

	☐	List of licensed premises or owners of licensed premises (this is only available as a softcopy)
	☐	Search of postcodes
	☐ 1 to 10
	☐ More than 10

	☐	Customised request (the fee will be calculated after this form is submitted) – Select this option if you are seeking a tailored data search or other request and provide further details below. Attach a separate document if required.	

	

	

	A copy of the fee schedule can be found at www.dlgsc.wa.gov.au/racing-gaming-and-liquor/liquor/liquor-applications/fees-and-charges or Fees and Charges 	Comment by MASON, Anne: Comms can you update the links to the new address please



	SECTION 3 – SIGNATURE OF APPLICANT

		


	
	

	Signature 

	
	Date




	Applicant name:
	



	SECTION 4 – CONSENT OF LICENSEE

	Where the licensee is a company, this form must be executed in accordance with applicable law and the entity’s constitution.
This includes execution in accordance with section 127 of the Corporations Act 2001 (Cth) (with or without a common seal), or otherwise by duly authorised signatories.

	a) With a common seal: 

The common seal of _________________________________________ was hereunto affixed in accordance with section 127 of the Corporations Act 2001 and the Articles of Association in the presence of: 

	

	
	
	

	Signature  
	
	Date




	Full name:
	
	Position Title:
	

	

	
	
	

	Signature 
	
	Date




	Full Name:
	
	Position Title:
	

	b) Without a common seal: 

	

	
	
	

	Signature 
	
	Date




	Full name:
	
	Position title:
	

	

	
	
	

	Signature 
	
	Date




	Full name:
	
	Position title:
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	SECTION 4 – CONSENT OF LICENSEE Continued

	c) Where the licensee is one or more individual persons:

	

	
	
	

	Signature of licensee 
	
	Signature of witness




	

	
	
	

	Signature of licensee 
	
	Signature of witness






	SECTION 5 – PAYMENT DETAILS

	Invoice / biller details: please provide the following information 

	Bill to name (person(s) or company)
	

	Biller email: 
	

	Biller address:
	

	An invoice with detailed payment options will be provided once the application has been received.

	Failure to pay the appropriate fee within 30 days, may result in the search request being set aside for irregularity in accordance with section 16(4) of the Liquor Control Act 1988.



	IMPORTANT NOTE: It is an offence under the Liquor Control Act 1988 to make a statement that is false or misleading. 
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