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Completing Your Application
Youth Week Ambassador Program
[bookmark: _Hlk504552460]Helpful Information for Completing Your Youth Week Ambassador Application

Writing an application can at times feel difficult and time-consuming. Starting early and being yourself when answering the questions can go a long way in making the task easier!

Please use this document as a guide to help you prepare your application for the Youth Week Ambassador program. 
Our top tips in completing your application:

· Show your personality! Make your answers as relevant to you as possible and tell us about your passions. The panel reads lots of applications, so this is a great way to make sure yours stands out.
· Don’t copy and paste from Artificial Intelligence (AI) tools. The panel can tell when answers are AI generated. While AI tools, like Chat GPT, can be helpful, please don’t rely on these tools to completely write answers for you. 
· Make sure you read the question and answer it fully – if there are two parts to the question, answer both. 
· Remember to provide as much information as possible in your answers (within the word limit), as this is all that the panel has to go off when reading your application and they can’t read your mind!
· Give yourself plenty of time to complete the application before the deadline. Write all your answers out and then take some time away from the application before doing one final read through and edit before submitting. Even if you just take a couple of hours between writing your answers and submitting the application, fresh eyes can make all the difference! 
· Ask a trusted friend or adult to proofread and review your application for you. 

Tips on building your resume:

· As part of your Youth Week Ambassador application, you will submit a resume that showcases your unique skills.
· Here are some things that are great to include in your resume:
· Your name and contact details (you do not need to include your home address)
· A short ‘about me’ section (your passions and hobbies)
· Skills (for example: communication, teamwork, problem-solving)
· Any volunteering, jobs, or leadership experience (including the time period that you did it for)
· Education (what year you graduated, any certificates or courses)
· Awards or achievements
· Referee/s - A referee is someone who knows you in a professional way and can tell potential employers about your skills and qualities. If you haven’t had a job before, you could also ask a teacher or sporting coach to be a referee for you
· Here are some quick types when creating your resume:
· Keep it to 1–2 pages
· Use clear headings and dot points
· Try to start with an ‘action word’ for your dot points – for example start your sentences with words like wrote, led, assisted, participated, achieved. 
· Ask an adult for a template or example
· Applications like Microsoft Word, Pages and Canva are also places to find templates
· Visit Jobs and Skills WA for guidance and resources
· Ask someone to proofread it
· Be honest about your experience – there is no need to exaggerate! 
· Be clear about whether your experience has been paid work or volunteer roles 
· Make sure that you can provide evidence for your experience listed if you get asked about it during an interview. 
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