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	Data Request Form
Court and Tribunal Services


Instructions to requestor
1. Read the ‘Examples of available data and issues to consider’ from page three of this form. 
2. Complete all questions on this form, where applicable. 
3. Where questions are not applicable, please type ‘N/A’. 
4. [bookmark: _Hlk230077105]Provide clear instructions on how the data is to be presented. Attachment templates are to be provided in MS Word or Excel demonstrating the columns, rows and grouping required.
5. Email the completed Data Request Form and all attachments to 
PerformanceandReporting@justice.wa.gov.au.

Note: The information provided in the completed request form will be used by the Performance and Reporting team to extract and present the data and reviewed by the relevant Head of Jurisdiction for release approval.

Requestor
Requestor details: 
	Name:
	     

	Position: 
	     

	Department/organisation  
	     

	Postal address:
	     

	Telephone: 
	     

	Email: 
	     @     


Request submission details
	Request title:  
	     

	Date first submitted:
	   /    /     

	Date data required by:
	   /    /     

	Requestor reference:
	     




1. Details of the Data Requested:
	|_|   A new data request
	 |_|   An update or extension of a previous data request   
If an update or extension, please provide the job number, subject description, and a copy of the original data.    

	What is the purpose of the request?
The release of courts data is subject to applicable legislation and approval of the relevant Head of Jurisdiction.

	     

	What is the question that needs to be answered?
Briefly explain the question/s you are trying to answer. For example: "have assault offence charge lodgments increased in the last five years?". For requests about offence types, please provide the relevant legislation and sections.

	[bookmark: Text5]     

	What information is required?
Aggregated summarised data in a table or anonymised unit records. For complex requests, please attach a template (preferably in Excel) that demonstrates how the data should be presented.

	     

	What time period is required?
(e.g. dd/mm/yyyy to dd/mm/yyyy, by X financial/calendar year)

	     

	What time increments should the data be grouped by? 
(e.g. weekly, monthly, quarterly, yearly)

	     

	Please provide any other groupings required 
(e.g. by court location, gender of offender).
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Examples of available data and issues to consider
Court data can be extracted from the Integrated Courts Management System (ICMS), used for the management of civil and criminal cases in courts and tribunals.
The following list is not exhaustive and simply provides an indication of the types of data that are often requested.
Performance and Reporting can advise whether any particular data requirements can be met, and if any other information relevant to the request is available.


Civil Court Data

	Type of data
	Issues to Consider

	Unit to be counted
	The workload of the civil division of courts is measured in cases.
A civil case is generally a dispute between two parties, an applicant/plaintiff and a respondent/defendant.
Cases can be counted either at the time of lodgment (when the action is submitted to the court) or at the time of finalisation (when the case has been dealt with and is no longer the workload of the court).

	Aggregate versus unit record data
	While civil data is generally provided as summarised data, de-identified unit record data may be considered.

	Time periods
	The date range required should be specified, and whether the data should be reported yearly (calendar/financial), quarterly or monthly

	Court Jurisdiction
	Civil cases are dealt with in various courts depending on the nature of the application and the age of the applicant and/or respondent. (Children’s Court; Magistrates Court; District Court; Supreme Court; State Administrative Tribunal and Family Court).

	Case Type
	Civil cases are categorised by matter and remedy/list (Children’s Court; Magistrates Court; District Court; Supreme Court; State Administrative Tribunal) or by application and orders sought (Family Court).
These differ between courts depending on the type of matter and/or the
$ amount involved. Refer to websites for each of the courts for the scope of their civil jurisdictions.

	Location
	Court location
This can be aggregated by geographical region
Note: a case may be lodged in one courthouse but be finalised at another courthouse

	Applicant and Respondent Demographics
	Due to the nature of information capture for applicants and respondents, and the wide range of applications lodged with the courts, applicant and respondent information can be limited. Depending on the type of case, applicants/respondents are often organisations, or multiple parties/people.

	Outcome
	When a case is finalised by the court, the resulting outcome is recorded. Examples of outcomes include:
· Dismissed
· Discontinued
· Application granted
· Orders made
· Judgment.


Criminal Court Data

	Type of data
	Issues to consider

	Unit to be counted
	The workload of the criminal division of courts is generally measured in cases and charges, not people.
· A case is defined as one accused with one or more charges lodged in a court on a single day
· A charge is a single allegation of an offence

Both cases and charges can be counted either at the time of lodgment (when the defendant first appears at court) or at the time of finalisation (when the defendant has been dealt with by the court and the case/charge is no longer the workload of the court). A case is considered completed when all charges on the case are finalised.

An example of how a case is counted in the Magistrates Court. An accused with 11 charges heard for the first time on 14 February and same accused with a further eight new charges heard for the time following day counts as two cases, not one case or 19 cases even if at a later hearing all 19 charges are dealt with together.
How the data is counted may ultimately be determined by the information requested.

	Aggregate versus unit record data
	While the preference is to provide summarised data for use in research, de-identified unit record data can also be provided depending on the purpose of the data requested.

	Time periods
	The date range required should be specified, and whether the data should be reported yearly (calendar/financial), quarterly or monthly

	Court Jurisdiction
	Criminal cases are dealt with in various courts depending on the age of the defendant and the nature of the offence. (Children’s Court; Magistrates Court; District Court; Supreme Court)

	Accused Demographics
	Date of birth (DOB)
If age is required, this would be a calculation between DOB and date of interest (offence date; or lodgment or finalisation date) which would need to be specified
Gender
Male, Female, Unknown
Indigenous status:
· Data is sourced from information provided by Police
· A person is counted as Indigenous if they have ever identified themselves as Aboriginal, Torres Strait Islander or both, when being charged with an offence by Police.

	Location
	Court location
This can be aggregated by geographical region
Note: a case may be lodged in one courthouse but be finalised at another courthouse
Offence location:
· Information is supplied by the prosecuting agency
· Can be expressed as postcode or suburb

	Offence Type
	Offence types are based on the legislation section and subsection that defines the crime/offence. For example, Criminal Code 1913 section 279.
Offence types can be categorised according to the Australian New Zealand Standard Offence Classification (ANZSOC). There are 3 levels of detail available using the ANZSOC. See the Australian Bureau of Statistics publication number 1234.0 for further information.
All charges are linked to a single offence type. Cases are generally represented by the offence type linked to the most serious charge in the case.

	Outcome
	When a case/charge is finalised by the court, the resulting outcome is recorded. Examples of outcomes include:
· Dismissed
· Withdrawn by prosecution
· Convicted
· Deceased

	Sentence
	For cases/charges resulting in a conviction, the sentence handed down is recorded. Examples of sentences include:
· Imprisonment
· Fine
· Community based order
· No further penalty

	Sentence Quantum
	The court imposed duration of imprisonment/orders, as well as the $ value of fines imposed is recorded.
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