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COPP 1.2 Uniforms, Dress Standards and Appearance
Youth Detention Centres
	Principles and Standards

The Model of Care (MoC) Instruction was developed to guide and support staff to operationally implement the MoC’s high-level principles for the care and management of young people in Youth Detention Centres. The MoC Instruction provides a rehabilitative and therapeutic operating environment to support, build and nurture a young person’s skills and individual strengths to enable rehabilitation, reduce reoffending, and maximise their potential to lead meaningful lives. 
This COPP aligns with the following MoC service principles:
· Principle 8: Promote culture of appreciation, care and support for staff.

In the context of the MoC, the following national standards and international covenants inform best practice:
· Principles of Youth Justice in Australia (Australasian Youth Justice Administrators, 2019)
· National Principles for Child Safe Organisations (Australian Human Rights Commission, 2018)
· Standard Minimum Rules for the Administration of Juvenile Justice 
(“The Beijing Rules”) (United Nations, 1985)
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[bookmark: _Toc205197256]Scope
[bookmark: _Hlk137622913]This Commissioner’s Operating Policy and Procedure (COPP) applies to all Youth Detention Centre’s (YDC) Custodial Officers and staff. 
[bookmark: _Toc205197257]Policy 
Custodial Officers employed by the Department of Justice (the Department) form part of a disciplined service and as such are required to present themselves in a professional manner and be suitably attired for their specific work activities and environment.
The Department promotes equal opportunity legislation and provides remedies in respect of discrimination on the grounds of sex, pregnancy, race, religious or political conviction, or involving sexual harassment. Uniform policies take into account the Equal Opportunity Act 1984, particularly for those staff who identify as a gender opposite to their biological sex or due to their religious convictions.

All staff are bound by the Public Sector Standards in Human Resource Management (the Standards).This sets out the minimum standards required of all Western Australian public sector bodies and employees and is underpinned by the Public Sector Management Act 1994.
It is the responsibility of all managers and supervisors to monitor and uphold the standards of dress and appearance detailed in this COPP. 


[bookmark: _Toc205197258]Procedures
[bookmark: _Toc205197259]Code of conduct
All staff working for the Department are required to abide by the Department of Justice Code of Conduct (Code of Conduct) which clearly outlines the ethical principles, obligations and standards that apply when working for the Department. 
All Custodial Officers and non-uniform YDC staff shall read and have a clear understanding of the standards of conduct outlined within the Code of Conduct.
All managers and supervisors are responsible for checking the dress standards of their staff (uniformed or non-uniformed) within the YDC.
[bookmark: _Toc205197260]Uniforms
[bookmark: _Toc205197261]Custodial Officers
Each Custodial Officer shall receive the standard uniform issue (Appendix A – Custodial Officer Uniform Issue) upon commencement of employment.
[bookmark: _The_approved_blue][bookmark: _Hlk197414477]Approved Departmental polo shirts shall be the standard dress requirements when undertaking duties within the YDC’s by all Custodial Officers and the Senior Management Team (SMT) including:   
· Senior Officers
· Unit Managers
· Custodial Officers working at the Perth Children’s Court Custody Centre
Custodial Officers conducting the regional transport escort of a young person shall be required to wear the Departmental issued blue short/long sleeved shirt (refer Appendix A) whilst conducting the escort only. Polo shirts shall be worn when conducting duties within a YDC.  
Custodial Officers and SMT shall wear a full uniform for formal events outlined in section 4.2 Uniform for formal events, or otherwise only at the approval of the Superintendent. 
Custodial Officers must ensure that they practice good personal safety when wearing uniform during travel to and from work.
[bookmark: _Ref42168575]Custodial Officers must wear a suitable civilian outer garment whilst travelling directly to and from work on public transport or in private vehicles so as to cover any insignia unless climate conditions do not allow for this.
An off duty Custodial Officer may wear their uniform only for the purpose of attending an official function. 
Uniforms, identity cards and name badges shall not be left in vehicles.
Custodial Officers reporting for work, shall wear the correct uniform at all times.
Where issued with a uniform, Custodial Officers shall maintain their uniforms in good repair. 
When worn, all items should be clean, neatly pressed and worn in the correct manner.
Custodial Officers reporting for duty in non-uniform clothing or with their uniform in an unacceptable condition shall be sent home to change in their own time by the Superintendent or their delegate. 
Uniformed clothing shall be fitted and worn appropriately taking into consideration the environment that Custodial Officers work in, the need for the Custodial Officer’s comfort and any Work Health and Safety (WHS) requirements. 
No item of uniform or equipment shall be changed as to alter the general shape or appearance of the item.
Uniform items must not be substituted with alternative or near equivalent non-issue items.
All uniform items shall be current approved Department issued or approved by the Superintendent.
For Custodial Officers provided with a uniform, no civilian clothing is permitted to be visible except for:
· Custodial Officers may wear a plain black t-shirt underneath a uniform shirt visible at the neck only
· items approved by the Superintendent
· working outdoors, Custodial Officers shall wear their issued hat/cap and shall be provided with access to sunscreen. 
Uniforms shall be laundered in accordance with the manufacturer’s specification.
Uniforms damaged by misuse shall be repaired to the satisfaction of the Superintendent or replaced at the Custodial Officer’s own expense.
Custodial Officers provided with a uniform shall only wear issued footwear or footwear approved by the Superintendent which meets WHS requirements.
If a Custodial Officer requires special orthotics, a letter is required from their doctor or podiatrist every two years. If special footwear is required, it must be plain black with no coloured emblems, clean and tidy and must be worn with issued black socks. 
After the initial issue, all uniform items shall be exchanged on a fair wear and tear basis with the exception of socks. Socks can be replaced annually. 
Custodial Officers must return all uniform components, upon cessation of employment as a Custodial Officer.


[bookmark: _Uniform_for_formal][bookmark: _Toc205197262]Uniform for formal events 
During a formal event (such as graduations) all SMT and Custodial Officers shall wear full uniform (with short/long sleeve shirt) with relevant insignia of rank, unless otherwise directed by the Superintendent including:
· epaulettes always showing insignia of rank, reflecting their current appointment
· epaulettes showing insignia of rank must always be visible including when the issued jumper is being worn. Also refer Appendix B – Insignia of Rank and Badges
· Superintendent shall wear gorgets with the tunic.
[bookmark: _Toc202948458][bookmark: _Toc202948539][bookmark: Department_Identification_Cards][bookmark: _Toc31727312][bookmark: _Toc38525291][bookmark: _Toc205197263]Department identification cards 
[bookmark: _Toc31713552][bookmark: _Toc31723340][bookmark: _Toc31727313][bookmark: _Hlk202946943]Custodial Officers shall wear their Department identification (ID) card attached to the left breast pocket, left epaulette or for those without pockets on the left side of the belt with the name and photograph clearly visible. 
[bookmark: _Toc202948460][bookmark: _Toc202948541][bookmark: _Toc202948461][bookmark: _Toc202948542][bookmark: _Toc205197264]Name badges
1.1.1 There are two types of name badges available to Custodial Officers depending on their position (refer to Appendix C – Name Badges):
· soft badges – made of fabric with a velcro back which can be applied to the velcro section on a shirt
· hard badges – which may be ordered with a velcro, magnetic or pin back.
1.1.2 [bookmark: _Hlk193359197]Where a Custodial Officer’s polo shirt does not have velcro attached to fix the soft badge, the Custodial Officer shall wait until their shirts require replacement through fair wear and tear before ordering their name badge. 
1.1.3 Names on badges shall align with the name on the Custodial Officer’s Department ID card. No nicknames shall be used.
1.1.4 Custodial Officers issued a magnetic or pin style hard badge shall wear it on the outer garment on the right side of the chest in a similar location to standard velcro shirts.
1.1.5 Where full names are used, the manufacturer may reduce a first name to an initial where there is not enough space for the full name.
1.1.6 Name badges shall be kept clean and presentable and shall not be altered.
1.1.7 Replacement badges shall be ordered where amendments are required.
1.1.8 Name badges shall be worn with the Department ID card.
1.1.9 Wearing a name badge should only be in working hours or at official events and should not be shared or given to others.
[bookmark: _Toc205197265]Damaged or lost uniforms
[bookmark: _Hlk197415090]Custodial Officers shall present any item of uniform that is to be replaced to the Coordinator of Finance for authorisation or replacement, unless uniform items subject to exchange at 'fair wear and tear' are:
· lost/stolen – in which case a signed Statutory Declaration is required, and notification of the loss made to the Assistant Superintendent Security as soon as practicable once the Custodial Officer is aware of the loss.
· [bookmark: _Hlk196204732][bookmark: _Hlk197415165]destroyed in compliance with WHS requirements (e.g. blood stained) – in which case an incident report should be lodged in accordance with COPP 8.1 – Incident Reporting  
· seized in connection with an investigation (refer SMF-DIR-003 Physical Evidence Management and SMF-PRO-004 Physical Evidence Management procedures) and a security report is submitted in accordance with COPP 8.1 – Incident Reporting. 
Uniforms damaged at work shall be reported immediately to the Coordinator of Finance and replaced. 
Items of uniform are not to be left unattended in the YDC under any circumstances, unless in the following places:
· the staff amenities room, secured in a locker
· the unit office of each general living unit.
Custodial Officers may not wear uniform headwear in the following circumstances:
· inside a department vehicle
· acting as a pallbearer; or
· in areas where the Superintendent has authorised for headwear to be removed.
The only exemptions to the above circumstances are items of religious or protective headwear approved by the Superintendent (e.g. turban, head scarf, helmet).
[bookmark: _Toc43115085][bookmark: _Toc43813036][bookmark: _Toc205197266]Medals and other items
Appendix D – Medals sets out the various medals that may be worn by Custodial Officers as applicable.
Medals are generally worn on the left breast in accordance with the ‘Australian Order of Precedence of Honours and Awards’ at official ceremonies or functions.
Ribbons may be worn with Uniform of the Day on the dress blue shirt/blouse or tunic. 
Custodial Officers are not permitted to wear non-uniform badges, clips, patches or emblems unless authorised by the Superintendent. 
Non-uniform embellishments when worn, should be attached to the right-hand side pocket.
[bookmark: _Toc205197267]Protective clothing and equipment
Custodial Officers are subject to potential hazards at the YDC and where required, will be issued with appropriate protective clothing to provide comfort in the workplace and protect them against those potential hazards in accordance with WHS requirements[footnoteRef:1].  [1:  section 28 Work Health and Safety Act 2020, Division 5 ] 

All Custodial Officers shall be issued with personal infection control pouches as part of their uniform to be worn whilst on duty. Other YDC staff members may have pouches issued as required. These pouches shall be attached to the belt around the waist and shall be checked by staff to ensure equipment is in date at all times. 
[bookmark: _Toc202948466][bookmark: _Toc202948547][bookmark: _Toc202948467][bookmark: _Toc202948548][bookmark: _Toc202948468][bookmark: _Toc202948549][bookmark: _Toc202948469][bookmark: _Toc202948550][bookmark: _Toc205197268][bookmark: _Toc196913822]Equal employment opportunity and diversity
The Department is bound by the requirements of the Equal Opportunity Act and must not discriminate on grounds of gender[footnoteRef:2], or religious conviction[footnoteRef:3]. [2:  section 35AA Equal Opportunity Act 1984, Part II AA, Division 1]  [3:  section 54 Equal Opportunity Act 1984, Part IV, Division 2] 

The Superintendent shall ensure that uniformed officers who identify as trans, gender diverse, intersex, or non-binary are appropriately supported and provided the uniform entitlements of the gender they identify. Certain flexibilities may be discussed where a uniformed officer is undergoing a period of gender reassignment. 
Consideration shall be given as to whether a work health and safety risk assessment, individual circumstance, and/or disability may affect the wearing of a uniform for staff on recuperative or restricted duties, and if so, reasonable adjustments may be made. Medical consideration shall be taken into account for all personnel. 
Consideration shall be given to the continued wearing of uniform whilst pregnant, depending on the individual circumstances e.g. work activity and a related risk assessment. 
The Superintendent shall ensure uniformed officers who wear clothing and/or items as part of their religion are allowed to do so but shall remain identifiable and subject to the security and good order of the prison. Items of religious significance may be carried/worn subject to a risk assessment. 
[bookmark: _Toc205197269]Custodial Officer Appearance 
[bookmark: _Toc202948475][bookmark: _Toc202948556][bookmark: _Toc205197270]Beards and moustaches 
[bookmark: _Uniformed_Officers_shall]Uniformed Officers should be cleanly shaven or beards and moustaches are to be trimmed and maintained in a neat and tidy manner. 
Uniformed Officers wishing to grow a beard or a moustache shall only do so while they are on annual or long service leave. 

[bookmark: _Toc205197271]Hair
Custodial Officers shall maintain their hair in a neat and tidy fashion at all times and should not interfere with the proper wearing of any headwear issued as part of a Custodial Officer’s function.
Long hair must be tied back in a manner so that the hair is above the collar. 
Exemptions may be approved by the Superintendent where hair is grown in a specific way because of religious requirements (e.g. turbans, head scarves). 
[bookmark: _Toc205197272]Fingernails
Fingernails are to be kept clean and neatly trimmed at all times.
Custodial Officers’ fingernails are not to extend further than beyond the tip of the thumb/fingers. 
[bookmark: _Toc205197273]Personal jewellery 
The Department is not responsible for damage to or loss of personal jewellery (including watches and sunglasses).
Custodial Officers may wear wedding, engagement, eternity and signet rings.
Staff are able to wear a maximum of two pairs of plain conservative style ear studs or small hooped earrings (worn in the ear lobe). Any other visible body piercings shall be removed prior to entry into the YDC.
Nose studs and tongue piercings shall not be worn.
Medic alert, medical jewellery and jewellery of religious or cultural significance may be worn whilst on duty but in a manner that does not interfere with the good government, good order or security and safety of the YDC.
Custodial Officers should always consider WHS when wearing jewellery. Where there is a risk of injury, rings are to be removed or taped. 
[bookmark: _Toc205197274]Wrist watches
[bookmark: _Smartwatches_are_not]Smartwatches are not permitted to be worn in the YDC where it has any of the following:
· the watch has the capacity to insert a SIM card or has one pre-installed
· the SIM card allows the watch to make phone calls and/or access the internet.
It is the responsibility of Custodial Officers to understand the capabilities of the watch they are wearing in relation to section 5.7.1. 
Watches should not be worn if they are likely to affect security or create a safety hazard. 
The Superintendent may provide written authorisation for Uniformed Officers to wear a Smartwatch for verified medical reasons. (such as but not limited to monitoring heart rates).

[bookmark: _Toc205197275]Tattoos and body modifications
Visible tattoos or body modification are prohibited that:
· are offensive, discriminatory – (using the same principles as would apply for an offensive picture, email or poster in the workplace)
· depicts association with an individual, group or activity that creates a conflict of interest between the Officer’s professional responsibilities and their private interests (such as gangs, unlawful behaviour, racism)
· would amount to racial, religious, homophobic or sexual vilification.
Custodial Officers who are unsure about the appropriateness of body art or modification should discuss it prior to modification with the Assistant Superintendent Security.
[bookmark: _Toc202948485][bookmark: _Toc202948566][bookmark: _Toc202948486][bookmark: _Toc202948567][bookmark: _Toc202948487][bookmark: _Toc202948568][bookmark: _Toc202948488][bookmark: _Toc202948569][bookmark: _Toc202948489][bookmark: _Toc202948570][bookmark: _Toc205197276]Department of Justice staff (non-uniformed) 
Other employees of the Department not issued with a uniform (non-uniformed staff), shall conform to the Dress and Appearance Standard Policy and ensure the following dress and appearance standards are adhered to section 5.1 Dress and appearance standards: At a minimum and at all times, staff are expected to comply with:
· dress in a manner that meets the standard required of the Department as outlined in the Code of Conduct, that is professional and appropriate for the working environment and the type of work performed
· maintain a high standard of personal appearance including personal grooming and hygiene
· be mindful and courteous of others and the working environment they are in. Examples include but are not limited to applying substances such as fragrances or deodorant, wearing clothing that may cause offence or compromise safety/health (such as allergies to certain products)
· refer and adhere to any local area guidelines and/or legislative requirements (such as specific occupational health and safety requirements) where work-specific dress and/or appearance standard practices are in place[footnoteRef:4]. [4:  Section 5.1 Dress and Appearance Standards Policy, DOJ] 

[bookmark: _Toc205197277]Department identification cards 
Non-uniformed staff are required to always carry and display their Department of Justice identification (ID) card on a Corrective Services issued lanyard[footnoteRef:5].  Consideration shall be given to work health and safety and appropriateness of lanyard use, when your role requires high contact or engagement with young people. An alternative wearing of ID e.g. on a belt or trousers is recommended.  [5:  Section 5.2 Identification Card Management Policy, DOJ] 

[bookmark: _Toc205197278]Wrist watches for all staff in a youth detention centre
Smartwatches are not permitted to be worn in the YDC where it has any of the following:
· the watch has the capacity to insert a SIM card or has one pre-installed
· the SIM card allows the watch to make phone calls and/or access the internet.
It is the responsibility of all staff to understand the capabilities of the watch they are wearing in relation to section 5.7.1. 
[bookmark: _Hlk202880559]All managers and supervisors are responsible for checking the dress standards of their staff (uniformed or non-uniformed) within the detention centre. 



[bookmark: _Toc70573899][bookmark: _Toc70573900][bookmark: _Toc70573901][bookmark: _Toc70573902][bookmark: _Toc70573903][bookmark: _Toc70573904][bookmark: _Toc70573905][bookmark: _Toc70573906][bookmark: _Toc70573907][bookmark: _Toc70573908][bookmark: _Toc70573909][bookmark: _Toc70573910][bookmark: _Toc70573911][bookmark: _Toc70573912][bookmark: _Toc70573913][bookmark: _Toc70573914][bookmark: _Toc70573915][bookmark: _Toc70573916][bookmark: _Toc70573917][bookmark: _Toc70573918][bookmark: _Toc205197279]Annexures
[bookmark: _Toc205197280]Related COPPs and documents
Related COPPs
COPP 8.1 – Incident Reporting

Documents
Department of Justice Code of Conduct
Department of Justice Dress and Appearance Standards Policy
· Public Sector Standards in Human Resource Management (the Standards)

[bookmark: _Toc205197281]Definitions 
	Term
	Definition 

	Commissioner’s Operating Policy and Procedure (COPP)
	Operational Instruments that provide instructions to staff how the relevant legislative requirements are implemented.


	Custodial Officer
	In accordance with section 11 (1a)(a) of the Young Offender Act 1994, a Custodial Officer is a person appointed as a custodial officer for non- administrative functions.

	Detainee
	Means a person who is detained in a youth detention centre as defined in section 3 of the Young Offenders Act 1994 or, a young person subject to a custody order or an interim or extended custody order under the Criminal Law (Mental Impairment) Act 2023.

For the purpose of this COPP, all references to ‘detainee’ will be replaced with the term ‘young person/people’.

	Officers and Employees of Particular Classes
	The following descriptions of classes of officers and employees are prescribed for the purpose of section 11(1a)(b) of the Young Offenders Act 1994 and regulation 49(2) of the Young Offenders Regulations 1995:
(a) Medical staff persons who have undergone medical, nursing or health training and hold qualifications indicating successful completion of that training.
(b) Teaching staff persons who provide recreation or sports supervision, teachers, vocational trainers and social trainers.
(c) Program support staff counsellors, program facilitators and librarians.
(d) Centre support staff cleaning staff, laundry staff, gardening staff, vehicle driving staff, maintenance staff and hairdressers.

	Public Service Officer
	An officer employed in the State Government Public Service, subject to Part 3 of the Public Sector Management Act 1994 and includes such officers and other persons as are necessary to implement or administer this Act. 

	Senior Officer (SO)
	A Custodial Officer who is substantive to this rank, or a Unit Manager, or Youth Custodial Officer acting in the capacity of Senior Officer, appointed by the Chief Executive Officer with reference to section 11 of the Young Offenders Act 1994

	Staff
	Any employee or officer of the Department of Justice, including a Public Service Officer, Custodial Officer or an employee of a particular class; and any contractor who provides services to the Department of Justice.

	Superintendent
	In accordance with section 3 of the Young Offenders Act 1994, ‘The person in charge of a detention centre’.

	Trauma-Informed Care
	Trauma-informed care recognises that young people in detention are likely to have experiences of past trauma, and is practically based on the principles of four Rs: 
1. Realises the widespread impact of trauma and understands potential paths for recovery. 
2. Recognises the signs and symptoms of trauma in clients, families, staff, and others involved. 
3. Responds by fully integrating knowledge about trauma into policies, procedures, and practices. 
Seeks to actively resist re-traumatisation.

	Unit Manager
	A Custodial Officer substantive to this rank or Youth Custodial Officer acting in the capacity of Unit Manager, appointed by the Chief Executive Officer with reference to section 11 of the Young Offenders Act 1994.

	Young Person/People
	A detainee as defined in section 3 of the Young Offenders Act 1994.

Any young person who is accommodated in a YDC, or who is in the custody of a YDC. The term young person also describes someone who is alleged to be an offender, or who is remanded in custody prior to being dealt with by the Courts.

	Youth Detention Centre (YDC)
	A gazetted Detention Centre declared by the Minister to be a Detention Centre to accommodate male and female or male remanded or sentenced detainees. Refer to section 13 of Young Offenders Act 1994.


[bookmark: _Toc205197282]Related legislation 
Equal Opportunity Act 1984
Public Sector Management Act 1994
Work Health and Safety Act 2020
[bookmark: _Toc178286]Young Offenders Act 1994

[bookmark: _Toc205197283]Assurance
It is expected that:
The YDC will undertake local compliance in accordance with the Compliance Manual.
The Young People Directorate within Head Office will undertake management oversight as required. 
Operational Compliance will undertake checks in accordance with the 
Operational Compliance Framework. 
Independent oversight will be undertaken as required. 


[bookmark: _Toc205197284]Document Version History
	Version no
	Primary author(s)
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	Date completed
	Effective date

	1.0
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[bookmark: _Appendix_A_–][bookmark: _Toc37776037][bookmark: _Toc205197285][bookmark: _Hlk202856954][bookmark: _Hlk202165176]Appendix A – Custodial Officer Uniform Issue
	Item 
	Combination 
	Quantity issue 
	Frequency issue 

	Designated Senior Management Team

	Tunic
	Superintendent only
	1
	Fair wear and tear

	Trousers/shorts 
	Any combination 
	5 
	Fair wear and tear 

	Shirt long/short sleeves 
	Any combination
	1
	Fair wear and tear 

	Shirt Polo (DOJ)
	
	5
	Fair wear and tear

	Insignia of rank (Star(s) and Crown)  
	
	2 
	One off 

	Jumper/ Vest  
	Any combination
	2
	Fair wear and tear 

	Jacket executive
	
	1 
	Fair wear and tear 

	Jacket black winter
	
	1
	Fair wear and tear

	Jacket rain 
	
	1
	Fair wear and tear

	Socks 
	
	5 pairs
	Annually 

	Executive Belt & buckle
	
	1 
	Fair wear and tear 

	Cap/hat 
	
	2 
	Fair wear and tear 

	Black shoes/boots
	Any combination
	2 pairs
	Fair wear and tear

	[bookmark: _Hlk192847844]Name badge
	
	2
	Fair wear and tear

	Senior Officers 

	Trousers/shorts 
	Any combination 
	5 
	Fair wear and tear 

	Shirt short sleeves 
	
	5 
	Fair wear and tear 

	Shirt polo
	
	5
	Fair wear and tear

	Insignia of rank (3 Star)  
	
	2 
	One off 

	Jumper/ Vest  
	Any combination
	2
	Fair wear and tear 

	Jacket black winter
	
	1
	Fair wear and tear

	Jacket rain
	
	1 
	Fair wear and tear 

	Socks 
	
	5 pairs
	Annually 

	Belt – inner belt
	
	1 
	Fair wear and tear 

	Belt – rigid utility belt
	
	1
	Fair wear and tear

	Gloves (+ keeper)
	
	1 
	Fair wear and tear 

	Cap/hat 
	
	2 
	Fair wear and tear 

	Beanie
	
	1
	Fair wear and tear

	Black shoes/boots
	Any combination
	2 pairs
	Fair wear and tear

	Name badge
	
	2
	Fair wear and tear

	Unit Manager 

	Trousers/shorts 
	Any combination 
	5 
	Fair wear and tear 

	Shirt short sleeves 
	
	1
	Fair wear and tear 

	Shirt polo
	
	5
	Fair wear and tear

	Insignia of rank (2 Star) 
	
	2
	One off 

	Jumper/ Vest 
	Any combination
	2
	Fair wear and tear 

	Jacket black winter
	
	1 
	Fair wear and tear 

	Jacket rain
	
	1
	Fair wear and tear

	Socks 
	
	5 pairs
	Annually 

	Belt – inner belt
	
	1 
	Fair wear and tear 

	Belt – rigid utility belt
	
	1
	Fair wear and tear

	Gloves (+ keeper) 
	
	1 
	Fair wear and tear 

	Cap/hat 
	
	2 
	Fair wear and tear 

	Beanie
	
	1
	Fair wear and tear

	Black shoes/boots
	Any combination
	2 pairs
	Fair wear and tear

	Name badge
	
	2
	Fair wear and tear

	Custodial Officers

	Trousers/shorts 
	Any combination 
	5 
	Fair wear and tear 

	Shirt short sleeves *
	
	1
	Fair wear and tear 

	Shirt polo 
	
	5 
	Fair wear and tear 

	Insignia of rank (1 Star)
	
	1
	One off

	Jumper/ Vest
	Any combination
	2
	Fair wear and tear 

	Jacket black winter
	
	1 
	Fair wear and tear 

	Jacket rain
	
	1
	Fair wear and tear

	Socks 
	
	5 pairs
	Annually 

	[bookmark: _Hlk117778377]Belt – inner belt
	
	1 
	Fair wear and tear 

	Belt – rigid utility belt
	
	1
	Fair wear and tear

	Gloves (+ keeper) 
	
	1 
	Fair wear and tear 

	Cap/hat 
	
	2 
	Fair wear and tear 

	Beanie
	
	1
	Fair wear and tear

	Black shoes/boots
	Any combination
	2 pair
	Fair wear and tear

	[bookmark: _Appendix_B_–][bookmark: _Ref43111752][bookmark: _Ref43111845][bookmark: _Toc43115140][bookmark: _Toc43813057]Name badge
	
	2
	Fair wear and tear



* shirt short sleeves only to be worn during the regional transport of a young person.


[bookmark: _Appendix_B_–_1][bookmark: _Toc205197286]Appendix B – Insignia of Rank and Badges
	Rank 
	Insignia

	Probationary Officer
	Blank 

	Youth Custodial Officer (polo shirt)
	No Insignia

	Youth Custodial Officer (dress uniform)
	1 Star

	Unit Manager 
	2 Stars

	Senior Officer 
	3 Stars

	Assistant Superintendent
	1 Star and Crown

	Deputy Superintendent
	2 Stars and Crown

	Superintendent
	3 Stars and Crown





[bookmark: _Appendix_C_–][bookmark: _Toc205197287]Appendix C – Name Badges
	[bookmark: _Hlk192059200]Category 1: Superintendent


	Designs available
	Description

	
Soft badge

[image: ]

Hard badge

[image: ]


	
First and surname 

Include post nominals 
(after surname)

Position - No directorate or work area to be included 
e.g.: Superintendent (Not Superintendent Banksia)


No employee number included on these badge types






	Category 2: Assistant Superintendent


	Designs available
	Description

	
Soft badge

[image: ]

Hard badge

[image: ]

	
First Name

Post nominals not included 

Position - No directorate or work area to be included 
e.g.: Assistant Superintendent (Not Assistant Superintendent Security)


Employee number is required






	Category 3


	Designs available
	Description

	
Soft badge

[image: ]

	
First Name

Post nominals not included 

Position - No directorate or work area to be included 

Employee number is required


	Positions:
· Senior Officer
· Unit Manager
· Youth Custodial Officer
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	Medal

	Australian Corrections Medal

	Department of Justice Long Service Medal (ceremonial occasions only)

	Department of Justice Long Service Ribbon

	Military Medals (ceremonial occasions only)

	Military Ribbons

	National Medal (ceremonial occasions only)

	National Medal Ribbons
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