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ABOUT THIS GUIDE

This user manual is provided for new users of RAMS reporting. It covers the key steps and actions required to
generate reports in the RAMS Kyubit system to support the recruitment process within your Agency. Kyubit is a
third-party product and while it has been customised by Thomson Reuters for RAMS reporting requirements, it is

not administered by Thomson Reuters.

The instructions provided here cover the basic elements for analysing RAMS data. For a full description of

additional features available within Kyubit, please refer to the full Kyubit user manual here:

http://www.kyubit.com/Stuff/OLAP-Analysis-with-Kyubit-AnalysisPortal-User-manual. pdf

CONTACTING THE HELP DESK

We believe that the BigRedSky product is simple and easy to use, however should you encounter any difficulties

please contact our friendly Help Desk team, who will be happy to assist you.

Tel: 1300 733 056

Email: helpdesk@bigredsky.com

COMMERCIAL IN CONFIDENCE

This Commercial in Confidence schedule of fees and charges is provided to client of Thomson Reuters eRecruitment Solutions as an addendum to the
customer agreement and for the sole purpose as information for requisitioning additional services from Thomson Reuters (Professional) Australia
Ltd. Thomson Reuters eRecruitment Solutions customers and users must regard this schedule of fees and charges as confidential and must not disclose to
any person, other than a person approved by Thomson Reuters (Professional) Australia Ltd, any information acquired by the customer or user from this

schedule of fees and charges.
Copyright

Copyright of BigRedSky materials resides with Thomson Reuters (Professional) Australia Ltd. Apart from any fair dealing for the purposes of private study,
research, criticism or review, as permitted under the Copyright Act 1968, no part may be disclosed, reproduced or reused for any purposes whatever without

prior written permission of Thomson Reuters (Professional) Australia Ltd.
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INTRODUCTION TO KYUBIT
What is Kyubit?

Kyubit is the access portal to the RAMS Reporting Data Warehouse. Every WA Government agency has a unique
login that allows access to current and historical data to create reports, analyse recruitment trends and gather

statistics.

The advanced reporting tools allow you to interrogate the statistical information gathered across all recruitment
activities from a single repository. Reports can be built as required to reflect your agency’s reporting needs.
Reports can also be scheduled to run at specific periods, automatically generating and sending via email when

complete.

What Data is Available?
Statistical data is exported out of RAMS every night and imported into the Data Warehouse. The data is loaded into
convenient, easy to use “cubes” or blocks of data so that you can build your reports intuitively. If you alter data in

RAMS, changes will not be reflected in Kyubit until the next day.

Accessing Kyubit
Access to Kyubit is by arrangement only. You will need a secured username and password to access the site. The
primary contact at each agency should have access to this information. If they do not have this information, the

primary contact will need to speak with their RAMS Account Manager to receive this information.

Reports
Reports are easy to construct by dragging and dropping data to display relevant rows and columns. This data can

also be filtered, and graphed or charted to your requirements.

The sophisticated pivot table design allows you to swivel the categories, such as “application status,” into any area

of your form, either row or column area and your data will be automatically formatted to align with the arrangement.

The report builder can show you everything at the top most level, such as the total number of applications for your
agency, right through to the details of an individual record, such as the name of the applicant.

Reports can be saved onto the Reports Server as a custom report. These custom reports can be accessed and run
at any time, and altered to suit new requirements. Additionally, reports can be set to run at scheduled times, and

links emailed to specific email addresses when complete.

You can even export the report to Microsoft Excel. This handy feature gives you a means of sharing the information

with other work colleagues who may wish to view the reported data in an Excel format.
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ENABLING ACCESS
Navigating to Kyubit

Kyubit is available to you through the internet via a secured website. Multiple users can log in simultaneously using

the same login credentials.
To login:

1. Open an internet browser.
Kyubit is compatible with Internet Explorer 9+ with compatibility mode OFF (or IE8 with compatibility mode
ON), Chrome, Firefox or Safari.
There is no requirement to install any software to support the Kyubit interface. You may need your IT
department to unblock our IP address (or whitelist in Firewall settings) 202.69.216.104. If you have used
the previous version of RAMS Advanced Reporting there is ho need to action this.

2. Type or paste https://reporting-online.bigredsky.com in the address box at the top of the browser.

3. Enter your username and password.

The following screenshot is the first page that you see when logging into Kyubit:

"% AnalysisPortal ®

« > C https://reporting-online.bigredsky.com w =
Kyubit ‘ \ 4 Folder € User setti
AnalysisPortal ' My Analysis SET SELHngS
Analysis Dashboards e YL ELRTN  Create New Folder | Delete Analysis
- Analyses o Title - = Analyze Data Source -« Created By - = Created On - ~
3 My Analysis There are no analysis to show in this view.
% =
+| OLAP Shared Items
+| Subscriptions
* -
Folder analysis count 0
Number of analysis in current folder
@ 2014 Kyubit, All Rights Reserved.

There is no need to log out, just close the browser window.
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DATA AVAILABLE

Data Cubes
When the data is extracted from the production site and placed into the Reports Server, it is broken down into

easy-to-use “cubes” of information.
The cubes are broken down into five categories of information:

Advert Statistics
Advert View
Applicant Application

Application Answer

a M w0 b PE

Position

The Kyubit reporting tool can be enhanced to suit a particular agency’s needs, so you may see cubes in addition to
those displayed here. If you are interested in learning more about the data that can be imported, speak to your

Account Manager.

Advert Statistics Cube

The Advert cube hinges around the advertisements placed for your vacant roles in RAMS. The cubes consist of:

e Advert Count —the number of adverts created

e Applications from Adverts — the numbers of applications against each advert
You can build reports surrounding the advert data to include details such as:

e Date created

e Third party Job Board Name
e Division

e Level

e Owner Name

e Region

e Work Type

Advert View Cube

Similar to the Advert Statistics cube, this cube measures the number of views or “hits” on the page for each

advertisement.

You can build reports surrounding the advert data to include details such as:

e Date created

e Third party Job Board Name
e Division

e Level

e Owner Name

e Region

o Work Type
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Applicant Application Cube

The Applicant Application cube holds the data surrounding the applications to the vacancies in the system. This

cube counts the number of applications against search parameters including:

Applicant statistics (disability, gender, postcode, etc)
Application status
Application short listed status

Position details (Division, Level, Salary Range, etc)

Application Answer Cube

The Application Answer Cube counts the answers to any application or post-application questions used throughout

the recruitment process. The user can select any question asked of an applicant, of the panel or of any other

participant in the recruitment process, and report on the count of answers against parameters including:

Date created
Division
Level

Owner name
Region

Work Type

Position Cube

The Position Cube allows the user to gain a snapshot of the progress of all positions, reporting on a vacancy’s

position status through a specific time period. The data counts can be measured against search parameters

including:

Date created
Division
Level

Owner name
Region

Work Type
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REPORTS

Creating a New Analysis

A user can create a brand new report using any of the data available within Kyubit.

1. From the main login page, click on Start New Analysis

Kyubit ‘ L i Faolder
AnalysisPortal

My Analysis
Analysis Dashboards m Create New Folder = Delete Analysis
-| Analyses = Title - =

My Analysis There are no analysis to show in this view.
Default Report - DCP

2. Select a Cube for analysis

Select cube for analysis ...

AdvertStatistic DCP
AdvertView DCP
AppAppn DCP
AppnAnswer DCP
Paositign DCP

N

There are 5 cubes available, and all will have the acronym of your agency appended to the name. Please
refer to the Data Cubes section above for a full description of the content and options.

A new analysis will always default to a Grid setting. This allows you to drag and drop Categories (rows), Series
(columns), Filter fields and Measures into the grid or table.

The following areas exist for grid analysis:

Kyubit ‘ L " Analysis
AnalysisPortal

New Analysis L1 Filters Area

Cube Structure (Tree) Arelyss pashboards Vﬂ/
\ Analysis Drop Filters Here —  Measures Area

Drop Measures Here /

@ Pasition_Kyubit .
Drop Series Here

All measure groups [> Drop Categories Here

—— Series Area (Axis)

+ il Measures

eries Here <@~
+ 12 Position - Position / \

Values Area

Categories Area (Axis)
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3. Expand the Cube Structure to display the relevant Category and Series fields

Analysis

Iﬁ Position_Kyubit
All measure groups [

+ il Measures
~ |£ Position - Position
I} 5 Agency
+ 35 ANZSCO
+ 35 ASCO
2 ASCO Unit Group
= Award
+ ,':', Date Created

22 Date Created Drill

22 Division

& FTE
2 lob Title Position 1D
& Level

-
| |
H
| |
HH
| |
H
2 Occupation
1 ]

L]
=8 Owner Name
L)

== Positionm Category

4. Drag and drop the Category and Series fields onto the grid by clicking on the name, and dragging the field
to the relevant place on the grid. In this example, we will choose to display how many vacancies have

been advertised by Work Type and Date.

Grid Chart Report Grid Chart Report
o Drop Series Here [,
- B « Work Type ~ vedr
D ategories Here 27
Fixed Term - Full Ti. 3,906
Fixed Term - Part Ti. 579
Permanent - Full Time 5,370
Ei\r Permanent - Part Time 702
— Cazual 19
Multiple WorkType 756
Other g
Sum £11,458

If the measure is not explicitly selected, or there is only one type of measure available, the analysis will be

performed with the default cube measure.

Kyubit User Guide - Effective January 2015



Chart Report

« Year -
+| 1900
s+ Work Type -

Fixed Term - Full Ti.
Fixed Term - Part Ti.
Parmanent - Full Time
Permanent - Part Time
Casual
Multiple WorkType
Other
Sum

+| 1993

Position Count

15
a
52

74

Position Count

+ 1994
Position Count

8 -
2 11
£10 £11

+/ 1995
Position Count

Back Forward Clear I

+| 1996
Position Count

27 48

- 9

81 241

6 9

- 1
£114 £308

To remove afield, drag from the Categories or Series area to the cube tree or click once on the name and

press the Delete key.

5. Drag and drop the relevant Filter field onto the grid. In this example, we will choose to display only 2014

and 2015 data. You can use a field you have already used in the Category or Series area, in this case

“Date Created”.

Grid Chart Report
" Date Created
a Year =
+ 1900
s Work Type ~

Subscribe

Back

+

Position Count

Save Save As Share Howto
Forward Clear Isolate History
1993 + 19594

Position Count

6. Refine the Filter by clicking on the drop-down arrow to the far left of the Filter area. Select the check boxes

for the fields you wish to display (in this case 2014 and 2015, and then click on the right arrow to move to

the Select Members area.

Select members of hierarchy- > Date Created

| Browse | Search

|| Lt9=o
1957
1988
1989
2000
2001
2002
2003
2004
2005
2006
2007
2008
2009
2010
2011
2012
2013
2014
2015

R R I I R R R R e

Select members
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7. Once the relevant Filter fields are displayed in the Select Members area, click OK.

Browse | Search
|| 19w

1997
1998
1985
2000
2001
2002
2003
2004
2005
2006
2007
2008
2009
2010
2011
2012
2013
2014
+ 2015

o+ 4

ok ]+

>

2014
2015

Select/Deselect All

Select members

Close

8. The report will display with the Filter applied.

New Analysis

Grid Chart Report
¥ Date Created [ 2014, 2015 ]
s Year «
+ 2014 + 2015 Sum
« Work Type - Position Count Position Count Paosition Count
3 - £3
Fixed Term - Full Ti. 205 1 £ 206
Fixed Term - Part Ti. 22 1 I3
Permanent - Full Time 331 5 336
Permanent - Part Time 40 - 240
Casual 1 - 2 |
Multiple WorkType 89 - I89
Sum g9 far I 698

Adding Multiple Categories

More than one Category field can be added if required. For example, if we wanted to display the Region against

each position’s Work Type, we could drag and drop the Region into the Categories area next to Work Type.
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Grid Chart Report
¥ Date Created [ 2014, 2015 ]
mll Position Count
= Year =
+ 2014 + 2015 Sum
« Work Type ~ [ Position Count Position Count Position Count
Reg"l"En 1 - Il
Fixed Term - Full Ti. 205 4 1209
Fixed Term - Part Ti. 22 1 123
Permanent - Full Time 330 7 1337
Permanent - Part Time 40 - 140
Casual 1 - 2 |
Multiple WorkType = - I92
Sum Ip9l b 703
The Region header will be inserted adjacent to the Work Type.
= Year =
+ 2004 + 2015 Sum
« Work Type ~ = Region « Position Count Position Count Position Count
* 1 - i |
+| Fixed Term - Full Ti. 205 4 209
& Fixed Term - Part Ti. 22 1 23
Permanent - Full Time 330 7 I337
+ Permanent - Part Time 40 - 40
+ Casual 1 - Il
+ Multiple WorkType a2 - £92
Sum ipol 12 I703
The '*!icon displayed to the left of the Work Type allows expansion to display the relevant data. The date

can be expanded in a similar way to interrogate the data to the level of Quarter, Month and Day.

« Waork Type ~ + Region ~

=
+| Fixed Term - Full Ti.
+ Fixed Term - Part Ti.

- Permanent - Full Time

Sum
+ Permanent - Part Time
+ Casual
Multiple WorkType
Sum

-

Peel Region

Perth Metropolitan
Pilbara Region
South West Region
Wheathelt Region

Gascoyne Regicn
Goldfields-Esperance R.
Great Southern Region
Indian Ocean Territori.
Kimberley Region

Mid West Regicn
Multiple Regions

= Year =

s Quarter =
- 2014
+ Quarter 1

Position Count

54
7

[T S

106

Month « « Day «

+ Quarter 2

Position Count

38
3

g4
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Adding Multiple Series

Multiple Series field can be added by dragging and dropping in the same way as described for the Categories

section above.

Adding Multiple Filters

Multiple Filters can be added by dragging and dropping additional fields into the Filters area. For example, to
display only vacancies flagged as Specified Callings, drag the Specified Callings field into the Filters area below
Date Created.

Grid Chart Report

¥ Date Created [ 2014, 2015]

Drop Filters Here [,
| SpEEiFiE[H"Eaiiings |
pill Position Count

Drop Measures Here

« Year ~ « Quarter ~ « Manth ~ « Day ~

+| 2014 +| 2015 Sum

« Work Type ~ Position Count Position Count Position Count
1 - Il

Fixed Term - Full Ti. 205 4 1209
Fixed Term - Part Ti. 22 1 I23
Permanent - Full Time 330 7 I337
Permanent - Part Time 40 - 40
Casual 1 - Il
Multiple WorkType =il - b=l
Other - - -
Sum 1691 12 1703

Refine the filter by Yes, and click OK.

Select members of hierarchy- > Specified Callings

‘ Browse ‘ Search Select members
- O an ] Yes
] No
[#] Yes
>
4
Select/Deselect Al
“ Remaove Close
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Only Specified Callings positions for 2014 2015 are displayed.

“f Date Created [ 2014, 2015]
" Specified Callings [ Yes]

Drop Filters Here

ol Position Count

s Year + s Quarter ~ « Month ~ « Day «

+| 2014 +| 2015 Sum
+ Work Type ~ Position Count Position Count Position Count
Fixed Term - Full Ti. 114 2 1116
Fixed Term - Part Ti. 12 - i1z
Permanent - Full Time 184 3 1187
Permanent - Part Time 8 - g
Casual - - -
Multiple WorkType 38 - 138
Sum I356 i5 351

Adding Multiple Measures

Some cubes include multiple Measure types. These can either be used one at a time to generate different reports,
or displayed concurrently to allow comparison of data. For example, the AdvertStatistic cube allows the

measurement of Advert Counts, Applications received from Advertisements, and Total Hits on an advertisement.

Ei AdvertAgency_Kyubit
All measure groups [z
- ul Measures
- [ Advert Count
il Advert Count
pill Appn From Adv
uill Total Hits
+ 12 AdvertAgency - Advert
+ |2 AdvertAgency - Position

This allows generation of a report such as the one below, which displays the total number of advertisements posted
in 2014, the number of applications received, and the total number of hits against the advertisements in that period.

Grid Chart Report

W Posting Date [ 2014 ]

rop Filters Here

ull Total Hits
all Appn From Adv
ol Advert Count

Drop Measures Here
Drop Series Here
« Year » =« Quarter - Advert Count Appn From Adv Total Hits
+ Quarter 1 154 2,325 116,659
+ Quarter 2 53 245 35297
- 2014 + Quarter 3 216 2,353 185303
+ Quarter 4 91 1,005 82,782
Sum £514 154928 420041
Sum 514 15928 420041
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An analysis can be opened directly in Excel

1. Right click on the white area of the grid and select Open in Excel.

Grid Chart

ull Position Count

« Work Type

Fixed Term - Full Ti.
Fixed Term - Part Ti.
Permanent - Full Tim
Permanent - Part Tin
Casual
Multiple WorkType
Sum

2014/15 Vacs by Work Type

Repart

W Date Created [ 2014, 2015]

R

Set Apgregates...
Set Column Width...

Set Row Sorting
Set Column Sorting

Showj/Hide Empty series

Pivot

Create User Caloulated Measure
View Values

View Column Percerntage
View Row Percentage
Show AlIKPIs

Clear

Remove Series

Remove Categories

Open in Excel
lag

Position Count

2. The grid is displayed in Excel format

A B C D
1 |Analysis name:
2 |Analysis description:
3
4 |Cube name: Position_Kyubit (Last updated on: 14/01/2015 3:15:02 AM)
5
g |Filters:
7 |Date Created: 2014, 2015
B
9 2014 2015 Sum
10 Position Count Position Count Position Count
11 1 1
12 |Fixed Term - Full Time 205 4 209
13 |Fixed Term - Part Time 22 1 23
14 |Permanent - Full Time 331 11 342
15 |Permanent - Part Time 40 40
16 |Casual 1 1
17 |Multiple WorkType a1 a1
18 |Sum 691 16 707
19
20 Report created on: 19/01/2015 10:25:41 PM
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Note: Sum fields exported to Excel are read as nunbers only, and do not include the formulae to sum
the preceding rows or columns. If you need Excel to calculate sums, you will need to remove the Sum

fields first, then use Excel to sum the relevant cells.

1. Right click on the white area of the grid and select Set Aggregates, then select None.

aill Position Count
s Year = i
R LRRLES Set Column Width... > None (include totals) ot
F 1
Fixed Term - Ful I setrow Sorting Sum
Fixed Term - Par & Set Column Sorting Min 23
e = Al Show/Hide Empty series Max 12
Permanent - Pal Count
Casual Pivot 2
i Avg
Multiple WorkTy Create User Calculated Measure S1
Sum Ile 707
View Values
View Column Percentage
View Row Percentage
Show AllKPIs
Clear
Remove Series
Remove Categories
Open in Excel
2. All sum fields are removed.
poll Position Count
« Year «
+| 2014 + 2015
s Waork Type « Position Count Pasition Count
1 -
Fixed Term - Full Ti. 205
Fixed Term - Part Ti. 22 1
Permanent - Full Time 331 11
Permanent - Part Time 40 -
Casual 1 -
Multiple WorkType 91 -

3. Open in Excel, and use Excel to manipulate the data.

A | B | C
1 Analysis name:
2 Analysis description:
3
4 Cube name: Position_Kyubit (Last updated on: 14/01/2015 9:15:02 AM)
5
6 |Filters:
7 |Date Created: 2014, 2015
B
9 2014 2015
10 ,,,E@l@.’i’.’lﬁ?ﬂ’."}.,, Position Count
11 / |
12 |Fixed Term - Full Time | 2051 4
13 Fixed Term - Part Time | 221 1
14 Permanent - Full Time | 331 11
15 Permanent - Part Time | 40
16 |Casual ! 1
17 Multiple WorkType % ¢ 91}
|18 | |=5umcm:| I
18 |Report created on: 18/01/X SUM(numberl, [number2], ..)
20
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Saving a New Analysis

Once an analysis has been created, users can save it, allowing generation when needed, with updated data.

1. Click onthe Save As menu option.

Grid Chart Report Back Clear History Subscribe Save @
%W Date Created [ 2014, 2015 ]
Drop Filters Here
Drop Measures Here
« Year -
+ 2014 +| 2015 Sum
» Work Type = Position Count Position Count Position Count
1 - i1
Fixed Term - Full Ti. 205 4 1209
Fixed Term - Part Ti. 22 1 L23
Permanent - Full Time 330 7 337
Permanent - Part Time 40 - L40
Casual 1 - Il
Multiple WorkType 42 - I92
Sum 1691 £12 L3703

2. Enter a Name and Description for the saved analysis and click Save

Analysis Details

Analysis Name: | 2014/15 Vacs by Work Type

All vacancies for 2014 and 2015
calendar years broken down by work

tYpE.|

Description :

@ Close

3. A dialogue box confirms the analysis has been saved. Click OK.

Message

Analysis saved successfully!

OK*
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Viewing Saved Analyses

To view saved analyses, return to the Analysis main page. This is the landing page when first logging in, or can be

accessed by clicking on the Analysis tab.

- £ Position - Position

32 Agenc
i feency Fixed Term - Full Ti.

.
I d ANZSCO Fixed Term - Part Ti.
.
+ 3 ASCO Permane nt - Full Time
2 ASCOUntt Group Permanent - Part Time

F
Kyubit ‘ ‘ Analysis
AnalysisPortal 2014/15 Vacs by Work Type
Analysis N Dashboards Grid Chart Report
Ana |ysis W Date Created [ 2014, 2015]
Drop Filters Here
a (esirem, [enl Drop Measures Here
All measure groups [ s Year «
+ ml Measures T 2l
s Work Type - Posit

All saved analyses appear in the My Analysis folder.

Kyubit ‘ ‘ y Folder
AnalysisPortal My Analysis

- Analyses Title + ~

(%]

B3 My Analysis @ @2014,:’15 Wacs by Work Type
£3 Default Report - DCP

Analysis Dashboards BeLd VL EINTLE  Create New Folder | Delete Analysis

Analyze DataSource -«

Position DCP

Created By - «

Kyubit Service Account

L2 User Settings

Created On ~ «

15/01/2015 4:42:00 PM

Running Saved Analyses

From the My Analysis folder you have the option to view the data in a table format, or access the grid to amend

the saved analysis.

To view the data only, click on the analysis title.

L g [STGEINAIN  Create Mew Folder || Delete Analysis

Title ~ = Analyze

Data Source ~ =«

O @ 201%-“15%&:5 by Work Type H Position DCP

The analysis results are displayed

Sum
Position Count

Il

208

I23

I337

£40

Il

£92

I703

2014/15 Vaces by Work Type
All vacancies for 2014 and 2015 calendar years broken down by work type.
 Filters
[1) Date Created: 2014, 2015
2014 2015
Postion Count Posttion Count

1 -
Fixed Term - Full Tim.... 205 4
Fixed Term - Part Tim... 22 1
Permanent - Full Time 330 7
Permanent- Part Tme 40 -
Casuzl 1 -
Multiple WorkType 92 -
sum Z691 12
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To view the grid, or to amend the analysis criteria, click on the Analyze icon

eV STEGE NSl | Create New Folder | | Delete Analysis

Title « «

(] @ 2014/15 Vacs by Work Type

Analyze DataSource -«

Fosition DCP

hb

The analysis grid is displayed, and any desired amendments can be made.

2014/15 Vacs by Work Type

7 Date Created [ 2014, 2015]

Drop Filters Here

ull Position Count

Grid Chart Report

Clear History  Subscribe

Drop Measures He re

= Year -

+ 2014
s Work Type = Position Count
1
Fixed Term - Full Ti. 205
Fixed Term - Part Ti. 22
Permanent - Full Time 330
Permanent - Part Time: 40
Casual 1
Multiple WorkType 92
Sum 1691

+| 2015 Sum
Position Count

TR S Y

112

Position Count
Il

Z209

I23

L3337

40

Il

92

Z703

Saving as a New Analysis

An existing saved analysis can be amended, and saved as a new analysis.

1. Make any relevant changes and click Save As

Analysis

Grid

2014/15 Vacs by Work Type

Chart Report Back Clear

History Subscribe Save w

2. Amend the Analysis Name and Description and click Save

Analysis Details

Analysis Name:

Description :

2014115 Vacs by Work Type & Region

All vacancies for 2014 and 2015
calendar years broken down by work
type and region‘|

q Close

3. The new Analysis is now saved in the My Analysis folder.

Titke - «

O @ 2014715 Vacs by Work Type

)] @ 2014/15 Vacs by Work Type & Region

Analyze DataSource -«

Position DCP

M Pasition DCP
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Deleting a Saved Analysis

To delete a Saved Analysis, select the Analysis, and click the Delete button.

My Analysis
LiEldl TGENTE | Create New Folder WS ELNAL
s
Title - = Analyze

el @ 2014/15 Vacs by Werk Type

O @ 2014415 Vacs by Work Type & Region

[ (| ANATSI Applications 2014 - DCP

O @ 2045 Vacs by Work Type

Note: An analysis with subscriptions saved against it cannot be deleted. All related subscriptions must
first be deleted, then the analysis can be removed. Refer to the Subscriptions section of this document for

further information.
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Drillthrough

While analyses are often generated to show trends or overall numbers, sometimes it is necessary to interrogate the
data further to display actual details of the records, and this can be achieved through the Drillthrough function. To

drill down into the data, first the analysis grid must be displayed. In this case, we will look at the details of the Fixed

Term — Part Time positions.

1. Right click on the number corresponding to the data to interrogate further, left click on Drillthrough by, and

select Custom Drillthrough.

2014/15 Vacs by Work Type

7 Date Created [ 2014, 2015 ]

Drop Filters Here

nill Position Count
Drop Measures Here
* Year =
+ 2014
s Work Type

Fixed Term - Full Ti.

Fixed Term - Part Ti.

Permanent - Full Time

Permanent - Part Time

Casual

Multiple WorkType
Sum

Grid Chart Report

+| 2015 Sum
Position Count Position Count Position Count
1 - Il
205 4 1209
2z 1 I23

¢

3t Drillthrough by... ‘ Custom Drillthrough I

Set Grid KPI
4 Set Column KPI
7 BE Set Row KPI

Show AllKPIs

Il
Ig1
1707

2. Click on Set Drillthrough columns.

Drillthrough results.

Cube name

(Tabular model)

Measure Position Count
Total 22

Year: 2014,

Set Drillthrough columns
e

Position_Kyubit (Last update time: 14/01/2015 9:15:02 AM)

Work Type: Fixed Term - Part Time,

Date Created: 2014, 2015

Open in Excel Close

3. Click on the relevant column titles to move the fields to the box on the right. The display order can be
changed by selecting the field and clicking on the Up and Down buttons.

Drillthrough columns definition
Manage columnsto return in drilithrough results

Drillthrough definition name
Data Source

Measure Group

Available columns

+ mll Measures

- £ posttion - Paosition
£ Agency
82 ASCO Unit Group
EE Award
22 Dae Cremed Dril
1% Division

Erme

if o Title Poskion ID
Ty
HH

EE QOccupation
EE Owner Name
EE Postion Category

2 Postion ID

Position_Kyubit

Position
Defined celumns to return in this drillthrough action

FTE
Job Title Position ID

up Down Define Link

Remove
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4. Once all of the Drillthrough columns have been selected, click Run Drillthrough.

Available columns

+ il Measures
- 1£! Position - Position
8 Agenoy
82 ASCO Uni Group
EE Award
8 Dae Creaed Dril
i% Division
i FrE
% Job TitiePostion ID
EE Level
EE Occupation
EE Owner Name
:E Position Category
i position ID
22 postion ID lob Title
EE Position Status
EE Position Status Group
EE Position Type
2 Region

:E Salary Range

Defined columns to return in this drillthrough action

- FTE
lob Title Position I
Level
Up Down

- Run Drillthrough
b

5. The Dirillthrough results are returned in a table, including the columsn you have specified.

Note: The maximum number of rows able to be returned is set at 10,000.

Drillthrough results.
Cube name L : :
Position_Kyubit (Last update time: 14/01/2015 9:15:02 AM
(Tabular model) S ( P 101/ )
Measure Position Count
Total 22
Work Type: Fixed Term - Part Time,
Year: 2014,
Date Created: 2014, 2015
Set Drillthrough columns Open in Excel Close
FTE Job Title Position ID Level
0.5 Senior Child Protection Worker Placement Services - 348683 Level 2
0.5 FTE Clinical / Counselling / Forensic Psychologist (Registrar] - 357525 Level 2
0.5 Senior Consultant Psychologist - 364999 Level 4
0.6 Policy and Engagement Officer - 370213 Level 5
0.5 FTE Senior Practice Development Officer - 357483 Level 3
6. To open in Excel, click on the Open in Excel button.
A I B C
| 1 |Cube name: Position_Kyubit(Last update time: 14/01/2015 9:15:02 AM)
| 2 |Measure: Position Count
| 3 |Total: 22
|4
15 | Filters:
| 6 | ‘Work Type: Fixed Term - Part Time
| 7 | Year: 2014
| 8 | Date Created: 20141112015
9
10 FTE Job Title Position ID Level
11 0.5 Senior Child Protection Worker Placement Services - 348683 Level 2
12 0.5 FTE Clinical / Counselling / Forensic Psychologist (Registrar) - 357525( Level 2
13 0.5 Senior Consultant Psychologist - 364938 | Level 4
14 0.6 Policy and Engagement Officer - 370213 | Level 5
15 0.5 FTE Senior Practice Development Officer - 357483 | Level 3
16 05 Senior Child Protection Worker - 343927 Level 2
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Saving a Drillthrough

To save, give the Drillthrough a title when defining the columns and click Save

Drillthrough columns definition
Manage columnsto return in drillthrough resuits

Drillthrough definition name FTE. Position, Level |
Data Source Position_Kyubit
Measure Group Position

Available coumns Defined columnsto return in this drilithrough action

+ | mlll Measures e

B » Job Title Position ID
+| 12 Position - Position Level
Up Down Define Link Remove

Run Drillthrough m Close
pvascript:Save()

Running a Saved Drillthrough

To run a saved Drillthrough, right click on the value in the grid to be interrogated, and select the saved Drillthrough.

s Year =
+ 2014 + 2015 Sum
s Work Type - Position Count Pasition Count Position Count
1 - b |
Fixed Term - Full Ti. 205 a I 209
Fixed Term - Part Ti. 27 - . T 33
Permanent - Full Time 33: ki FTE, Position, Level
Permanent - Part Time 40 Set Grid KPI Custom Drillthmugh
Casual 1 SetColumn kPl 7T
Multiple WorkType Q: ol
Sum I65: Set Row KFI 707
Show All KPIs
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Deleting a Saved Dirillthrough

Saved Drillthroughs are stored in the OLAP Shared Items section.

1. To access, click on the Analysis tab, and navigate to OLAP Shared Items.

- Analyses

My Analysis
Default Report - DCP

+| OLAP Shared HE“

Kyubit \ .
AnalysisPortal ‘ —

Analysis Dashboards

Folder
My Analysis
el 4 HTRGEUALE | Create New Folder || Delete Analysis
~ Title - « Analyze DataSource -+

Position DCP

(] @ 2014/15 Vacs by Work Type

Position DCP

[ [ah] 2014/15 Vacs by Work Type & Region

[ | TESTBW Analysis

(]

Kyubit Service Account
Kyuhit Service Account

AdvertView DCP Kyubit Service Accournt

Created By - 4

2. Click on User Drillthrough Columns.

- OLAP Shared Items

{..} User Named Sets
¥ Uzer[grillthruugh Columns

pilll User Calculated Measures

3. Select the Drillthrough to be deleted, and click Delete Drillthrough definition.

r
Kyubit ‘
AnalysisPortal ‘ =

Drillthrough definitions in AnalysisP orta
User Drillthrough columns
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Analysis Dashboards Delete Drilltl;augh definition AllD
+ Analyses o Title - = DataSource - + Created By~ «
L i ¥ Iifl FTE, Position, Level Position DCP REPORTSRV\dcpreports
-| OLAP Shared ltems
{--} User Named Sets
& User Drillthrough Columns
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Chart View

To analyse data visually, switch the analysis view to Chart view.

1. Click the Chart button at the top of the analysis grid

Analysis

201415 Vacs by Work Type

i repor
s

300 —

200 —

100 —

0= —

Fixed Term - Full..

T Applied filters:
Date Created: 2014,2015

ear

[ M P

POSITION COUNT

| I
Fixed Term - Part...

|
Permanent - Full ..

Work Type

Back Clear

I |
Permanent- Part ... Casual

I
Multiple WorkType

History Subscribe Save Save As  Shal

o

Kyubit
AnalysisPortal

LA

Analysis Dashboards

Analysis

Chart Type
Lines v

Series Palette
SeaGreen v

Chart Area Theme
Warm v

Pie/Doughnut details
Categories-Percentage v

¥ Enable 30
(] Semi transparent

[0 show values

2. Amend the chart format using the options on the left

Note: To ensure that the chart format you selected is always associated with that particular analysis,
ensure you click Save in the top right corner while on the Chart page.

2015 Vacs by Work Type

Grid

Clear

History  Subscribe @ Save As
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Report View

The Report view provides the grid analysis in a plain table format, to share with other people, or to send directly to

the printer.
1. Click on the Report button to display the plain analysis data.
Grid Chart Details Print ToExcel ToPDF Publish | Grid v
3
2014/15 Vacs by Work Type
All vacancies for 2014 and 2015 calendar years broken down by work type.
F Filters:
(1) Date Created: 2014, 2015
2014 2015
Position Count Position Count
1 -
Fixed Term - Full Tim... 205
Fixed Term - Part Tim... 22 1
Permanent - Full Time 331 11
Permanent - Part Time 40 -
Caszual 1 -
Multiple WorkType a1 -

2. Choose the display type from the drop-down menu to the far right. You can choose to display the Grid only,
the Chart only, the Grid over the Chart, or the Chart over the Grid. The type of chart displayed is defined
by the options selected on the Chart page.

Grid Chart Dewsits Print ToEwcel ToPDF Publish | Grid overChant v
Gnd
2014/15 Vacs by Work Type Chart L“
All vacancies for 2014 and 2015 calendar years broken down by work type.
VFilters:
{1) Date Created: 2014, 2015
2014 2015
Postioncount | postion Count
Fixed Term - Full Tim... | 2o: 2
| Fixed Term - Part Tim... | 2 1
Permanent - Full Time | 331 1
_Permanent-PartTime | 4 -
Gasal 1
Multiple WorkType o1
Year
[ 2014 [ 2015
POSITION COUNT
300;‘1 i -
! /
2003 |
1005
05
Fixed Term« Full J
Fixed Term - Part
Permanent - Full
Permanent - Part !
Wor, "
Multiple WorkType
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From this page you have the option to:

Details % To Excel ToPDF  Publish

Grid over Chart

e Send to Print

e Export to Excel (analysis data table view only)

e Export to PDF (chart view only)

To return to the Grid view, click on the Grid button at the top left of the page.
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Default Reports
A selection of generic default reports have been made available. These default reports are a good starting point for

analysis that may be useful for all agencies. These reports may be used as they are, or amended to meet each
agency’s specific requirements. The default reports available are:

e Application Report

e Application Short Listed Report
e Application Status Report

e Application Location Report

e Application Origin Report

e Advert Agency Report

e Advert Ratio Report

e Answer Report

e Position Status Report

e Position Type Report

Running a Default Report

To run a Default Report:

1. Click on the Analysis tab and click on the Default Report folder.

Kyubit ‘ L 4
AnalysisPortal

Analysis Dashboards
- Analyses =~
My Analysis
Default Report - DCP Edit

2. Click on the Analyze icon to generate the analysis

Default Report - DCP

B ETGEINEN  Create New Folder | Delete Analysis

Title - « Analyze Data Source + +
() ] Application Report S AppAppn DCP
(] @ Application Short Listed Report EN AppAppn DCP
O @ Application Status Report E AppAppn DCP
(] @Applicatiun Location Report I AppAppn DCP
(] @Applitatiun Origin Report B AppAppn DCP
] @ Advert Agency Report EN AdvertStatistic DCP
() [ah| Advert Ratio Report S AdvertStatistic DCP
l:l @ Answer Report :T,} AppnAnswer DCP
@ @ Position Status Report I Position DCP
[ [wh] Position Type Report B Position DCP
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3. The Default report will generate.

Answer Report

Grid Chart Report

W Application Date [ 2014]

« Year = « Quarter «

- 2014

+ Quarter 1
+ Question - Answer Count
Abaoriginal/Torres 5t I. 2118
Any convictions? 2112
Aust citizen? 2,109
CALD? 2118
Challenges of Country -
Citize n/Reside nt,/Visa? * -
Comments -
Country & Metro prefer. 78
Details? 51
Drivers Licence 2,101
Field Worker role -
Gender 2,118
Health Declaration 2,084

+| Quarter 2

+ Quarter 3 + Quarter 4
Answer Count Answer Count Answer Count
441 2,126 1361
437 2113 1,345
441 2,115 1,328
441 2136 1,361
- - 114
- - 21
81 - 32
- 35 64
13 48 37
438 2113 1344
- - 73
441 2136 1,340
432 2,089 1,305

Clear

Answer Count
I 6,047
% 6,007
£53993
3 6,047

114
121
113
177
155
75996
I73

3 6,026
£5910

History  Subscrily

Answer Count
16,047
1 6,007
15993
1 6,047

1114
121
1113
1177
1155
75936
I73
16,026
15910

Amending a Default Report

You can amend the analysis parameters as required. For example, the Answer Report will list by default every

question in your Agency’s instance of RAMS. You will need to apply filters to include only the relevant Questions

and Answers within your required date range.

T
Kyubit ‘ \
AnalysisPortal
Analysis Dashboards
Analysis
a ApplicantAnswer_Kyubit
All measure groups [

+ ml Measures

Analysis

Answer Report

W Application Date [ 2014]
W Question [ Aboriginal/Torres 5t Islander? ]

Chart Report

ol Answer Count

= Year = = Quarter -
+ 1 ApplicantAnswer - Advert 2014 g .
+ um
+ 122 ApplicantAnswer - Applicant
+11 ApplicantAnswer - Application + Question = «+ Answer - Answer Count Answer Count
+ £ ApplicantAnswer - Position No 5200 35208
- 1 ApplicantAnswer - Question Answer o No Response 433 7433
- - Aboriginal/Torres St I
=1 Answer Yes 410 410
EE Question Sum I 6,047 I6,047
Sum I 6,047 I 6,047
EE Question Group
EE Question Library
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Saving an Amended Default Report

Once you have changed the parameters of the default report to meet your requirements, you can save as a new

report.

1. Click on Save As
All ATSI Applications 2014 - DCP

Grid Chart Report Back Clear History Subsc

 Application Date [ 2014 ]

%W Question [ Aboriginal/Torres St slander? ]
W Answer [ Yes]

Drop Filters Here

ol Answer Count

Drop Measures Here

s Year = s Quarter -

+ 2014 Sum
s Question = s Answer - Answer Count Answer Count
Yes 410 410
- Aboriginal/Torres 5t I
Sum 1410 1410
Sum 1410 410

2. Provide an Analysis Name and Description and click Save.

Analysis Details

Analysis Name: All ATSI Applications 2014 - DCP

All applications received during 2014
where the applicant has identified
themselves as Aboriginal or Torres Strait
Islander.

Description :

@ Close

Important! When you change and save a Default Report you must change the name. Each reportin

Kyubit must have a unique name, across all agencies. Default reports already have the Agency
acronym appended. It is strongly recommended that you keep the acronym, and add a descriptor
within the title.

If you do not change the name, you will overwrite the original Default Report.
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Generating an Amended Default Report

All saved reports are stored in the My Analysis folder.

1. Click onthe Analysis tab to display the contents of the My Analysis folder.

Kyubit ‘ ‘ v Folder
AnalysisPortal - My Analysis

Analysis Dashboards Leh TR NELTEE | Create New Folder | Delete Analysis

- Analyses =t Title « + Analyze DataSource -~
& My Analysis [ [ih| 2014/15 Vacs by Work Type B Positicn DCP
B3 Default Report - DCP ()] @ 2014/15 Vacs by Work Type & Region f Position DCP

() (] AILATSI Applications 2014 - DCP &' AppnAnswer DCP

K

2. Click on the Title to display the data in table form, or on the Analyze icon to generate the analysis.

Analysis

All ATSI Applications 2014 - DCP
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Grid Chart Report Clear History Subscribe Save Save As
T Application Date [ 2014 ]
W Question [ Aboriginal/Torres 5t klander? ]
T Answer [ Yes ]
Drop Filters Here
aill Answer Count
Drop Measures Here
s Year =
+ 2014 Sum
s Queskion = s Answer - Answer Count Answer Count
Yes 410 1410
- Aboriginal/Torres 5t 1.
um 1410 1410
Sum 1410 1410
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SUBSCRIPTIONS

Kyubit allows delivery of analysis reports using email subscriptions, which contain analysis data in HTML format
and an embedded analysis image.

Creating a New Subscription

To access the Subscriptions section, return to the Analysis main page.

1. Click on Subscriptions.

Kyubit ‘ L 4 Folder
AnalysisPortal My Analysis
Analysis Dashboards Bchd AN ENTN | Create New Folder  Delete Analysis
+| Analyses = Tithe - «
& i ] @20145’15 Vacs by Waork Type
] @ 2014/15 Vacs by Work Type & Region
+ OLAP Shared ltems _ o
[ @ AlATSI Applications 2014 - DCP
+| Subscriptions ] @2m5VasvaurkTvpe
=
2. Click on the Create Subscriptions button.
Kyubit ‘ L " Subscriptions o
AnalysisPortal My Subscriptions
Analysis Dashhoards o Tl | Delete Subscriptions
L5
+| Analyses = Title -+
: =
+| OLAP Shared Items
- Subscriptions

3. Define the Subscription settings and click Save.
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Subscription

Details Impersonate
Subscription title 2015 Vacancies by Work Type
Subscription item Analysis v 2015 Vacs by Work Type v
Occurs Weekly v
On these days @ Monday [ Tuesday [ Wednesday [ Thursday [ Friday [ Saturday [ Sunday
At this time 09 « : 00 ¥ ([Hour/Minutes)
Recipients rams@thomsonreuters.com

“

Include Include link + embed image in email message A
Disabled ]

Edit scheduled time for subscription delivery.

Subscription item will be delivered via email to defined recipients.

@ Delete  Close

e Subscription Title — Select the name that will appear against the analysis within the email.
e Subscription Item — Select a saved Analysis from the list. Only saved Analyses can be selected.
e Occurs:

Weekly — Set the day/s of the week for delivery

Occurs Weekly ¥

On these days @ Monday [0 Tuesday (0 Wednesday [0 Thursday [J Friday (J Saturday (J Sunday

Monthly — Set the day/s of the month for delivery

Oceurs Monthly v

On these days WMi1O0203040506 070809010 011012013 014015
O 017012 019020021 0202202202 026027028 0
29 30 O3

Once — set a specific date for one-off delivery

Date (Enter date )

e At this time — Set the time of day for the email to be delivered (24 hour clock)
e Recipients — list the email addresses for subscription delivery, separated by semicolons

e Include:

Include only link in email message

Include link + embed image in email message
Include link + attach PDF in email message h‘

Only link — provides a link to view the Analysis within Kyubit
Link + embed image —includes a link plus the analysis grid and chart within the email body
Link + attach PDF — includes a link plus the dashboard PDF.

Kyubit User Guide - Effective January 2015



Creating a Subscription from Within an Analysis

When working within an existing analysis the number of Subscriptions based on the analysis is displayed in
brackets next to the Subscribe link.

2015 Vacs by Work Type

Chart Report Clear History Suht‘:-scnbe 2)

7 Date Created [ 2015 ]

Drop Filkers Here

pull Position Count

Drop Measures Here
« Year =
+ 2015 Sum
s Waork Type « Position Count Position Count
Fixed Term - Full Ti. 4 T4
Fixed Term - Part Ti. 1 i |
Permanent - Full Time 12 r1z2
Permanent - Part Time 3 i3
Sum L20 L20

Click on the Subscribe link to display current Subscriptions, create new subscriptions, or edit and delete existing
subscriptions.

Note: Only subscriptions related to the analysis you are currently in will be displayed.

Amending a Subscription

To amend a subscription, click on the relevant link, and make the desired changes.

My Subscriptions
l:DZDISVacanciewv Work Type link only Weekhy
{D 2015 vacs by work type link & embed image Weekhy

Deleting a Subscription

To delete a subscription, click on the subscription link, and click on the Delete button.

Save Close

Kyubit User Guide - Effective January 2015



