Youth Week WA 2022
Grants Program
Guidelines

[image: ]
[bookmark: _Hlk45542531][bookmark: _Hlk45542532][bookmark: _Hlk45552294][bookmark: _Hlk45552295]Youth Week WA Grants Program


[image: ]
[bookmark: _Hlk45531754]Guidelines
Please refer to the Department of Communities’ website at Grants and Funding web page to access the application form, at https://www.wa.gov.au/organisation/department-of-communities/department-of-communities-grants-programs 
Please contact the Grants Officer to discuss the project proposal before completing an application form.
All applications must be received by the Department of Communities by email by the closing date to be eligible for assessment.  No late applications will be accepted.
Please allow up to 12 weeks from the closing date for an application to be processed and the outcome to be announced.
Closing date: 4:00pm, Thursday, 23 December 2021 

Program Contact
Ms Letty Durkin JP
Grants Officer
Department of Communities
0432 841 405
grants@communities.wa.gov.au

Important notice
[bookmark: _Hlk45542074]The Youth Week WA 2022 Grants Program is subject to State Government directions on COVID-19 Safety Plans and Guidelines.  Further information can be found online at:
· State directions for COVID-19 Safety Plan and Guidelines: 
https://www.wa.gov.au/government/covid-19-coronavirus 
· WA Recovery Plan:
https://www.wa.gov.au/government/publications/wa-recovery-plan


About the program
Youth Week WA will be held 8-16 April 2022 and celebrates the positive contributions of young people within our community.  It provides youth, aged 10-25 years, and their communities with an opportunity to organise events that:
· raise issues, ideas and concerns of young people and explore possible solutions;
· profile the role of young people in the community;
· showcase the talents and creativity of young people; and
· encourage young people to engage with other community sectors including seniors, carers, volunteers, etc.
The Department of Communities coordinates Youth Week WA and is responsible for:
· providing information to support the involvement and inclusion of young people and partnerships with other youth agencies;
· administering the Youth Week WA Grants Program; and
· providing advice and promotional opportunities to event organisers.

Funding available
Grants of up to $1,500 are available for eligible organisations to deliver a range of projects including:
· festivals and events
· workshops, seminars and talks
· award ceremonies
· youth forums
Grants of up to $3,000 are available for community-wide events, delivered through collaborative community partnerships that are actively involved in the planning and delivery of the project.  Activities may include:
· community-wide youth festivals with multiple organisations hosting activities
· programs of multiple events and activities delivered throughout Youth Week WA
Please contact the Grants Officer to discuss your proposed event and funding eligibility.
All events must be delivered in accordance with the State Government directions on COVID-19 Safety Plans and Guidelines.
[bookmark: _Hlk45531953][bookmark: _Toc408920741]

Items eligible for grant expenditure
· Transport
· Equipment and venue hire
· Food and non-alcoholic beverages
· Minor administration costs such as postage, phone, stationery, etc.
· Purchase of minor equipment
· Resources created through the project
· Consumable items
· Publicity, advertising, communications and marketing
· Facilitator and consultant fees directly related to the event
· Wages directly related to the project

Not eligible for grant expenditure
· Infrastructure and capital equipment
· Operational staff wages and other ongoing operating costs of the organisation or costs not directly related to project
· Prizes and gifts, including cash
· Interstate and overseas travel
· Retrospective costs (any money spent before a grant is approved)
· Projects involving fundraising, unless the funds raised are expended on the project
· Projects that duplicate an existing or similar project or service within the community (projects that build upon an existing program may be considered.  Please contact the Grants Officer to discuss prior to applying)
· Projects that are traditionally funded through other sources (e.g. school activities or sporting/cultural events)
· Projects that could be delivered through an existing service agreement or grant agreement the organisation has with the Department of Communities

Assessment criteria
Each application will be assessed against the following criteria:
· The event or activity will be held during Youth Week WA, 9-16 April 2022, except where a valid rationale for an alternate date has been approved by the 
Department of Communities.
· The application demonstrates how young people are involved in the planning and implementation of the event.
· The event acknowledges and celebrates the positive contribution that young people make to their local communities.
· The project provides opportunities for young people, aged 10-25 years, to raise issues of importance or concern to them and explore possible solutions.
· The project provides opportunities for young people to showcase or develop their skills and talents.
· Evidence of sound planning and the organisation demonstrates ability to manage the project, including clearly defined project outcomes and evaluation measures to determine the effectiveness of the initiative.
· A reasonable grant request given the aim of the project, number of participants and expected outcomes of the project for young people (value for money).
In addition successful applications will support vulnerable or disadvantaged cohorts in the community including:
· Aboriginal and Torres Strait Islander Young People
· Culturally and Linguistically Diverse (CaLD) young people
· Out of home care leavers
· Regional/remotely based young people 
· Young carers 
· Young parents 
· Young people with disability 
· Young lesbian, gay, bisexual, transgender, intersex, queer/questioning and asexual (LGBTIQA+) people.


Eligible applicants
Eligible organisations must be:
· an incorporated not-for-profit community organisation
· a local government authority
· [bookmark: _Hlk45548665]an unincorporated organisation or community group, applying through the auspice of an incorporated body or a local government authority.
A group or organisation is not-for-profit if its governing documents prohibit distribution of profits to individual members while the organisation is operating and upon its wind-up.

Not eligible to apply
Entities not eligible to apply for funding through this program include:
· Commonwealth or State Government agencies
· individuals
· commercial, for-profit organisations
· unincorporated, community sector organisations (unless applying through an incorporated body or a local government authority)
· organisations located in the Indian Ocean Territories
Organisations that have outstanding acquittal or evaluation requirements from previous Communities’ grant or program funding are ineligible to apply until the required documentation has been submitted.  Please contact Communities if there are any queries about an organisation’s acquittal status.

How to apply
1. Carefully read the Guidelines.
2. Contact the Grants Officer to discuss the project idea and confirm eligibility.
[bookmark: _Hlk45540519]There is no question too big or too small
3. Download the application form and complete all sections of the document, including the Application Checklist.
4. [bookmark: _Hlk45540977]Attach any supporting documents, if applicable.
5. Ensure the application is signed by the authorised delegate of the organisation.
6. [bookmark: _Hlk86394412][bookmark: _Hlk45543101]Submit the fully signed application to the Department of Communities 
by 4:00pm, Thursday, 23 December 2021, at grants@communities.wa.gov.au.
No late applications will be accepted
All applications will be acknowledged via email within five business days of receipt.  Please contact the Department of Communities to confirm receipt if no acknowledgement is received by this time.

Assessment and notification
All applications will be reviewed against the assessment criteria outlined above.
All applicants will be notified in writing of the outcome of the submission.  Please allow up to twelve weeks from the closing date for the outcome.


Successful applicants
[bookmark: _Toc408920750]Upon project completion, successful applicants are required to report on the project activities, participants and partners, lessons learned, and outcomes achieved.  A certified statement of income and expenditure is also required to acquit the grant.
Any portion of the grant unspent, or not expended in accordance with the grant program, must be returned to Communities.

Further information
For further information about the Youth Week WA Grants Program, or assistance to complete the application form, please contact:
Ms Letty Durkin JP
Grants Officer
Department of Communities
0435 050 648
grants@communities.wa.gov.au
Website: https://www.wa.gov.au/organisation/department-of-communities/department-of-communities-grants-programs 
Translating and Interpreting Service (TIS) – Tel: 13 14 50

Further information
For further information about the Youth Week WA 2022 Grants Program, please contact:
Ms Letty Durkin
Grants Officer
Department of Communities
[bookmark: _Hlk45529764][bookmark: _Hlk45532100]Telephone: 0432 841 405
Email: grants@communities.wa.gov.au
Website: https://www.wa.gov.au/organisation/department-of-communities/department-of-communities-grants-programs  
Translating and Interpreting Service (TIS) – Telephone: 13 14 50
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