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Guide to the Anzac Day Trust 
Application form for assistance 
 
 

Introduction 
 

As with all public monies, application for funding needs to be accompanied by an appropriate level of detail 
and justification. 

The purpose of the application form is to allow you to make the best case for your application and allow the 
Trustees of the Anzac Day Trust to make informed recommendations to the Minister for Veterans Issues. 

The Trustees will consider all projects that deliver tangible outcomes and value for money for veterans and 
their families.  Commemorative services, events and memorial construction will also be considered. 

Wellbeing programs are well resourced through Department of Veterans’ Affairs grants programs and so are 
less likely to be supported by the Trustees without a compelling case.  

The application process is not designed to be onerous or discouraging; please contact the Manager of 
Veterans’ Issues at veteransoffice@jtsi.wa.gov.au if you have any queries or concerns regarding your application.   

 

SECTION 1: APPLICANT DETAILS 

This section ensures that all records including contact details are up to date.   

Your Organisation  

Organisation Name: - Your organisations name as registered on the Australian Business Name register.  

Address: - Your organisation’s postal address so that hard copy correspondence will be received. 

ABN: - Your organisation’s Australian Business Number. 

Organisation Type: - Include details including registration as a charity if relevant.  

Primary and alternate Points of Contact 

Please provide contact details for the person who is likely to be able to answer questions relating to section 2 
of the form. 

 

SECTION 2: PROJECT DETAILS FOR CURRENT APPLICATION 

This section is your opportunity to describe your project and how it will deliver a benefit to veterans in Western 
Australia.   

Project name - is how the project will be referred to in all following correspondence.  

Project Type – allows the Trustees to group and compare similar project applications.  

Project Summary -  

This part asks for summary information on the project/s and is an overview of the project including the time 
period it will take.  
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The number of veterans you envisage will benefit from your project give the Trustees an idea of the reach of 
your proposal. When compared to the total funds requested the Trustees can gain an idea of how far the 
money is going.  

Listing the expected benefits on what your project is intended to bring about is a succinct way of showing that 
your project is designed to help the veteran community in a tangible way, rather than simply deliver a project 
for a project’s sake.  

Time Frame: Most projects are delivered within the calendar year. The Trustees will consider projects that 
span multiple years. Where these projects are successful the Trustees will make an in-principle 
recommendation to support your project, which will allow a level of certainty for more ambitious projects. 
However continued funding is contingent on meeting the deliverables proposed for the preceeding year.  

The project deliverables are a measure of what your project team will deliver. These are important to know 
as they form the basis for the acquittal process.  Details of the acquittal process are outlined in the Terms and 
Conditions. The deliverables may seem obvious to you, but having them written out for clarity and quick 
reference is valuable for the Trustees in assessing your application, and anyone looking over records in the 
future.  By keeping a running record of the intended outcomes (and actual outcomes) of your project, it will 
be clear to anyone who looks at the records for the Anzac Day Trust that the Trust’s monies were put to good 
use. 

For projects spanning multiple years these deliverable must be grouped by year.  

Statement of planned expenditure for financial assistance - This table is designed to capture the planned 
expenses. It does not have to be an exhaustive account of every transaction, as details often change as projects 
develop, but it should provide a clear picture of the key elements of your project plan. The Trust seeks a good 
understanding of the purpose of each expense item.   

An example might be the following: 

ITEM PURPOSE AMOUNT 

Wages and Salaries and “on costs” Project staff $10,000 

Administration (eg, office expenses, 
hire of equipment/hall etc) 

Rent of office, related equipment, office supplies $3,000 

Printing materials Brochures, flyers etc $1,000 

Incidentals General expenses $1,000 

 TOTAL REQUESTED $15,000 

 

Other financial assistance sought for this project/s - The Trust needs to know if you are seeking or benefitting 
from financial assistance from other organisations or receiving other financial support from the WA 
Government or any other government. 

If this is the case, explain the purpose of that support, the amount or type of support and any non-financial 
support the project will receive.   If you are part of a national organisation, is there direct funding from your 
national body to your WA operation? If so, over what period is that support provided.  
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SECTION 3: GRANT CONDITIONS 

It is common for grants to have a series of conditions attached to them. When you receive grant money your 
organisation will be considered to be in a contract with the Anzac Day Trust. The grant conditions will be the 
terms of that contract and your organisation will be under a legal obligation to comply with them. 

 

SECTION 4: DECLARATION AND ACKNOWLEDGEMENT 

Declaration and acknowledgement -   
The person who signs off on the grant application and any acquittal report should be the person with the 
authority to do so on behalf of the organisation. This ideally should be the chief executive.  However, the 
Trust reserves the right to seek sign off from the organisation’s external auditors. 
 
The person signing the Declaration and Acknowledgement agrees: 
- That all documentation pertaining to the program, including copies of receipts and audited financial 

statements, will be retained for a minimum of five years and be made available to the Trust or its 
appointed auditors on request.  This allows the Trust to review documents should a need arise; 

- That all the information provided is true and correct.  The information provided must be truthful and 
must disclose all relevant information.  The Anzac Day Trust is established under Western Australian 
legislation and providing false or misleading information to the Trustees will be reported by the 
Trustees to the appropriate authorities; 

- That the Anzac Day Trust has permission to contact any persons or organisations in the processing of 
this application/acquittal and that information may be provided to other agencies, as appropriate.  To 
ensure accuracy of information or to clarify claims it may be necessary for the Trustees to refer to or 
consult with other agencies or organisations. 

 
 


