Summary of Template and Document Changes for May 2022
Identifies the relevant changes made to Goods and Services and Community Services templates and documents.
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[bookmark: _Toc103955281][bookmark: _Toc30078974][bookmark: _Toc51592063]Template and Document Changes Effective 23 May 2022
[bookmark: _Toc103955282]Goods and Services Templates
Goods and services templates
[bookmark: _Toc103955283][bookmark: _Hlk92450456]Template – Very Simple Purchase
· Footer updated throughout to reflect ‘Finance Version 23052022’
· Replaced all references to the ‘WA Buy Local Policy 2020’ with the ‘WA Buy Local Policy 2022’.
· Updated instructional text colour to dark red (RGB(192,0,0)), to improve accessibility. 
· Updated optional text colour to mid-blue (RGB(51,102,204)), to improve accessibility. 
· The instructional text on page 1 has been updated to include two additional instances when not to use the Very Simple Purchase template:
- requires a period contract or extension options (e.g. 3 year initial term, plus two, 1 year extension options)
- is for ad hoc requirements with an undefined quantity that are better suited to a standing offer arrangement
[bookmark: _Toc103955284]Template – Procurement Plan
· Changed optional text in State Agency badge on the Front Cover from Department of [Your Dept Name here] to [State agency Name].
· Updated footer throughout to reflect ‘Finance V 23052022’.
· 5.1.2 Opportunities for Western Australian regions, regional Western Australians, local industry and SME suppliers to win government business
· In first paragraph, deleted all optional text relating to the Buy Local Policy 2002 and replaced all references to the ‘WA Buy Local Policy 2020’ with the ‘WA Buy Local Policy 2022’.
· Added three new paragraphs of instructional text reflecting the handling of exemptions in the WA Buy local Policy 2022:
Advice on the application of either of the policies can be obtained from the Industry Link Advisory Service, c/- the Industry Participation Team at the Department of Jobs, Tourism, Science and Innovation, telephone (08) 6277 2999, email: industrylink@jtsi.wa.gov.au.
If a State agency is seeking an exemption from the application of the WA Buy Local Policy 2022 as a whole or aspects such as the regional price preferences, they should refer to the Exemptions section of the policy.
If an exemption is being sought to not include the Standard Participation Plan in the Request, refer to the WA Industry Link Services to State Government Agencies Resource Library.
· Deleted three paragraphs of instructional text:
In July 2020, the Premier launched the revised Buy Local Policy, known as the 
WA Buy Local Policy 2020.  The Buy Local Policy 2002 is being phased out as part of a planned transition across to the WA Buy Local Policy 2020.  Until formally advised by the Department of Jobs, Tourism, Science and Innovation (JTSI), agencies are to continue to operate under the Buy Local Policy 2002.  For further clarification on which Policy to use, contact JTSI at: phone 6277 2999 or email industrylink@jtsi.wa.gov.au.
Prior to the finalisation of the Plan and with respect to:
· Buy Local Policy 2002 or WA Buy Local Policy 2020 requirements, approval to use an alternative strategy in a specific Procurement or contract regarding regional price preferences must be secured; and
· [bookmark: _Hlk100760209]WAIPS Standard Participation Plan requirements, approval to not include the Standard Participation Plan as a weighted qualitative requirement must be sought and a decision obtained.
[bookmark: _Hlk100760449]The above approvals and exemptions are to be sought from the Industry Link Advisory Service, c/- the Industry Participation Team at the Department of Jobs, Tourism, Science and Innovation, telephone (08) 6277 2999, email: industrylink@jtsi.wa.gov.au.  A minimum of fifteen (15) working days should be allowed for either of these processes.
· 5.1.2.2 Evaluation
· Added a sub-section (a) titled Imported Content.
· Deleted all optional text relating to the Buy Local Policy 2002.
· Removed optional text regarding the agency’s discretion to include or exclude Imported Content. 
· There are now only two paragraphs of optional text relating to imported content:
The imported content requirement will not be included in the Request for this Procurement.
Or
The imported content requirement will be included in the Request for this Procurement and the impost applied as applicable.
· Changed numbering for the Regional Price Preferences sub-section to (b)
· Added the following text under Regional Price Preferences:
If a State agency is using any of the Accountable Authority Discretions, see section 4.7 of the Western Australian Buy Local Policy 2022, to modify the application of the regional price preferences, or an exemption has been provided by the Minister for State Development, Jobs and Trade, provide the details here.
Add and edit the following if the Procurement is to establish a standing offer (includes CUAs). See section 4.6 of the Western Australian Buy Local Policy 2022.
The Procurement is to establish a standing offer and the regional price preferences will be applied at the formation of the standing offer or when quotes are called from panel members.
· Deleted the following text under Regional Price Preferences:
Or
This Procurement will have regional contract delivery points, however, the Local Content Advisory Committee has granted approval to not include and apply regional price preferences.
· Changed numbering for the Value for Money sub-section to (c)
· 8.4 Performance Requirements (b) Reporting
Added instructional text encouraging drafter to consider Buy Local reporting 
Include details where relevant of any proposed reporting requirements related to the WA Buy Local Policy 2022. State Agencies’ reporting responsibilities for the WA Buy Local Policy 2022 will be covered by their Implementation Agreement with JTSI. Where a contract has a regional contract delivery point and regional price preferences may impact on contract award, detail the proposed reporting requirements that will be used to monitor contractor compliance with any regional content commitments.
[bookmark: _Toc103955285]Template – Request
· Changed optional text in State Agency badge on the Front Cover from [Department of Your Dept Name here] to [State agency Name].
· Updated footer throughout to reflect ‘Finance Version 23052022’.
· Part A Section 1.2.1 Hand and Post Lodgement
Updated building name in Tendering Services address from ‘Optima Centre’ to ‘Djookanup’.
· Part A Section 2.2 
· Deleted paragraph of instructional text:
[In July 2020, the Premier launched the revised Buy Local Policy, known as the WA Buy Local Policy 2020.  The Buy Local Policy 2002 is being phased out as part of a planned transition across to the WA Buy Local Policy 2020. Until formally advised by the Department of Jobs, Tourism, Science and Innovation (JTSI), State Agencies are to continue to operate under the Buy Local Policy 2002.  For further clarification on which Policy to use, contact JTSI at: phone 6277 2999 or email industrylink@jtsi.wa.gov.au. Drafters need to therefore choose either Buy Local Policy 2002 or WA Buy Local Policy 2020 for point b).]
· Updated the heading and text in subsection (b) to delete references to Buy Local Policy 2002 and reflect the current WA Buy Local Policy 2022. Subsection b now reads: 
b).	The WA Buy Local Policy 2022
The WA Buy Local Policy 2022 can be viewed and downloaded at wa.gov.au.
· Part A Schedule 1 Customer Contract Details Item 22. Government Policies
Replaced reference to the ‘WA Buy Local Policy 2020’ with the ‘WA Buy Local Policy 2022’.
· Part A Schedule 1 Customer Contract Details Item 27. WA Buy Local Policy 2022
· Replaced references to the ‘WA Buy Local Policy 2020’ with the ‘WA Buy Local Policy 2022’.
· Updated instructional text to read:
If this procurement has a regional delivery point(s), and a State Agency requires a contractor to provide reporting for the agency’s Implementation Agreement, the reporting should be identified here.
· Added preliminary clause prompting drafters to describe specific reporting requirements:
a) Reporting
[Insert contractor reporting requirements for your agency’s WA Buy Local Policy Implementation Agreement obligations]
· Part A Schedule 1 Customer Contract Details Item 28. National Principles for Child Safe Organisations
Deleted the following text from this optional clause:
b.	provide training to ensure that all Contractor Personnel are aware of and comply with the National Principles for Child Safe Organisations; and
c.	provide evidence of compliance with the National Principles for Child Safe Organisations to the Contract Authority or Customer as and when required.
· Part B Schedule 3 clause (c) Imported Content
· Deleted the first 4 paragraphs of instructional text and replaced with the following single paragraph of instructional text:
[The requirement for Imported Content is not mandatory under the WA Buy Local Policy 2022. If Imported Content is included in the Request the impost must be applied.]
· Deleted optional text relating to the Buy Local Policy 2002 and addenda. 
· Deleted the instruction to [Delete whichever policy is not applicable].
· Replaced references to the ‘WA Buy Local Policy 2020’ with the ‘WA Buy Local Policy 2022’.
· Part B Schedule 3 clause (d) Regional Price Preferences
· Deleted the instructional text and optional clause text relating to the Buy Local Policy 2002. 
· Deleted the instruction to [Use the following clause content if the WA Buy Local Policy 2020 applies to this procurement.]
· Added the following instructional text:
[Drafters to Note: Refer to section 4 of the WA Buy Local Policy 2022 for further detail on Regional Price Preferences including details on multiple points of delivery, establishing a standing offer, and discretions of an Accountable Authority.]
· Replaced references to the ‘WA Buy Local Policy 2020’ with the ‘WA Buy Local Policy 2022’.
· Replaced the link to the WA Buy Local Policy 2020 (www.wa.gov.au/government/publications/western-australian-buy-local-policy-2020) with a link to the WA Buy Local Policy 2022 (www.wa.gov.au/government/publications/western-australian-buy-local-policy-2022)
· Updated the optional and instructional text in the paragraph specifying the prescribed distance:
The Prescribed Distance for this contract is: [Insert Number of Kilometres] km, excluding any area falling within Zone 1 (Perth Metropolitan Area). Remove the reference to ‘excluding any area falling within Zone 1 (Perth Metropolitan Area)’ if no area of the prescribed distance will fall within Zone 1.
· Replaced references to ‘Perth Region’ with ‘Perth Metropolitan Area’.
· Added the following text to reflect the costs for which the Regional Price Preference can be claimed under the WA Buy Local Policy 2022: 
Eligible costs also include travel, accommodation and meal costs associated with working on a regional contract and all ongoing travel, accommodation and meal costs associated with the delivery of the contract outcome. Land property rental or leasing are not eligible regional content, however other forms of leasing, renting and hiring of services are eligible costs.
· Removed the following bulleted list of costs that could not be claimed under the regional content preference in the Buy Local Policy 2002, but on which the WA Buy Local Policy 2022 is silent:
‘Respondents should note that costs not eligible for the regional content preference include:
• estimated costs associated with ‘wear and tear’ on plant and equipment (for example, vehicle or plant repairs and servicing);
• Customer/State Agency supplied materials (provided at nominal or no cost);
• Goods and Services supplied by government utilities (such as water and electricity); and’
• all costs associated with travel, accommodation and meals for workers (including travel, accommodation and meal costs associated with sending people from outside the prescribed distance to work on a regional contract and all ongoing travel, accommodation and meal costs associated with the delivery of the contract).
(Note: the costs in the last bullet point are now addressed in the preceding paragraph and hence deleted from this list).
[bookmark: _Toc103955286]Template - Request (ICT, CUA, Group Buy and Panel Arrangements)
· Changed optional text in State Agency badge on the Front Cover from [Department of Your Dept Name here] to [State agency Name].
· Updated footer throughout to reflect ‘Finance Version 23052022’.
· Part A Section 1.2.1 Hand and Post Lodgement
Updated building name in Tendering Services address from ‘Optima Centre’ to ‘Djookanup’.
· Part A Section 2.2 
· Deleted paragraph of instructional text:
[In July 2020, the Premier launched the revised Buy Local Policy, known as the WA Buy Local Policy 2020.  The Buy Local Policy 2002 is being phased out as part of a planned transition across to the WA Buy Local Policy 2020. Until formally advised by the Department of Jobs, Tourism, Science and Innovation (JTSI), State Agencies are to continue to operate under the Buy Local Policy 2002.  For further clarification on which Policy to use, contact JTSI at: phone 6277 2999 or email industrylink@jtsi.wa.gov.au. Drafters need to therefore choose either Buy Local Policy 2002 or WA Buy Local Policy 2020 for point b).]
· Updated the heading and text in subsection (b) to delete references to Buy Local Policy 2002 and reflect the current WA Buy Local Policy 2022. Subsection b now reads: 
b).	The WA Buy Local Policy 2022
The WA Buy Local Policy 2022 can be viewed and downloaded at wa.gov.au.
· Part A Schedule 1 Head Agreement Details Item 22. Government Policies
· Replaced reference to the ‘WA Buy Local Policy 2020’ with the ‘WA Buy Local Policy 2022’.
· Replaced cross-references to the items in the ‘Customer Contract Details’ with items in the ‘Head Agreement Details’. 
· Part A Schedule 1 Head Agreement Details Item 23. WA Buy Local Policy 2022
· Replaced references to the ‘WA Buy Local Policy 2020’ with the ‘WA Buy Local Policy 2022’.
· Updated instructional text to read:
If this procurement has a regional delivery point(s), and a State Agency requires a contractor to provide reporting for the agency’s Implementation Agreement, the reporting should be identified here.
· Added preliminary clause prompting drafters to describe specific reporting requirements:
b) Reporting
[Insert contractor reporting requirements for your agency’s WA Buy Local Policy Implementation Agreement obligations]
· Part A Schedule 1 Head Agreement Details Item 24. National Principles for Child Safe Organisations
Deleted the following text from this optional clause:
b.	provide training to ensure that all Contractor Personnel are aware of and comply with the National Principles for Child Safe Organisations; and
c.	provide evidence of compliance with the National Principles for Child Safe Organisations to the Contract Authority or Customer as and when required.
· Part A Schedule 1 Customer Contract Details Item 27. Government Policies
Replaced reference to the ‘WA Buy Local Policy 2020’ with the ‘WA Buy Local Policy 2022’.
· Part A Schedule 1 Customer Contract Details Item 32. WA Buy Local Policy 2022
· Replaced references to the ‘WA Buy Local Policy 2020’ with the ‘WA Buy Local Policy 2022’.
· Updated instructional text to read:
If this procurement has a regional delivery point(s), and a State Agency requires a contractor to provide reporting for the agency’s Implementation Agreement, the reporting should be identified here.
· Added preliminary clause prompting drafters to describe specific reporting requirements:
c) Reporting
[Insert contractor reporting requirements for your agency’s WA Buy Local Policy Implementation Agreement obligations]
· Part A Schedule 1 Customer Contract Details Item 33. National Principles for Child Safe Organisations
Deleted the following text from this optional clause:
b.	provide training to ensure that all Contractor Personnel are aware of and comply with the National Principles for Child Safe Organisations; and
c.	provide evidence of compliance with the National Principles for Child Safe Organisations to the Contract Authority or Customer as and when required.
· Part B Schedule 3 clause (c) Imported Content
· Deleted the first 4 paragraphs of instructional text and replaced with the following single paragraph of instructional text:
[The requirement for Imported Content is not mandatory under the WA Buy Local Policy 2022. If Imported Content is included in the Request the impost must be applied.]
· Deleted optional text relating to the Buy Local Policy 2002 and addenda. 
· Deleted the instruction to [Delete whichever policy is not applicable].
· Replaced references to the ‘WA Buy Local Policy 2020’ with the ‘WA Buy Local Policy 2022’.
· Part B Schedule 3 clause (d) Regional Price Preferences
· Deleted the instructional text and optional clause text relating to the Buy Local Policy 2002. 
· Deleted the instruction to [Use the following clause content if the WA Buy Local Policy 2020 applies to this procurement.]
· Added the following instructional text:
[Drafters to Note: Refer to section 4 of the WA Buy Local Policy 2022 for further detail on Regional Price Preferences including details on multiple points of delivery, establishing a standing offer, and discretions of an Accountable Authority.]
· Replaced references to the ‘WA Buy Local Policy 2020’ with the ‘WA Buy Local Policy 2022’.
· Replaced the link to the WA Buy Local Policy 2020 (www.wa.gov.au/government/publications/western-australian-buy-local-policy-2020) with a link to the WA Buy Local Policy 2022 (www.wa.gov.au/government/publications/western-australian-buy-local-policy-2022)
· Updated the optional and instructional text in the paragraph specifying the prescribed distance:
The Prescribed Distance for this contract is: [Insert Number of Kilometres] km, excluding any area falling within Zone 1 (Perth Metropolitan Area). Remove the reference to ‘excluding any area falling within Zone 1 (Perth Metropolitan Area)’ if no area of the prescribed distance will fall within Zone 1.
· Replaced references to ‘Perth Region’ with ‘Perth Metropolitan Area’.
· Added the following text to reflect the costs for which the Regional Price Preference can be claimed under the WA Buy Local Policy 2022: 
Eligible costs also include travel, accommodation and meal costs associated with working on a regional contract and all ongoing travel, accommodation and meal costs associated with the delivery of the contract outcome. Land property rental or leasing are not eligible regional content, however other forms of leasing, renting and hiring of services are eligible costs.
· Removed the following bulleted list of costs that could not be claimed under the regional content preference in the Buy Local Policy 2002, but on which the WA Buy Local Policy 2022 is silent:
‘Respondents should note that costs not eligible for the regional content preference include:
• estimated costs associated with ‘wear and tear’ on plant and equipment (for example, vehicle or plant repairs and servicing);
• Customer/State Agency supplied materials (provided at nominal or no cost);
• Goods and Services supplied by government utilities (such as water and electricity); and’
• all costs associated with travel, accommodation and meals for workers (including travel, accommodation and meal costs associated with sending people from outside the prescribed distance to work on a regional contract and all ongoing travel, accommodation and meal costs associated with the delivery of the contract).
(Note: the costs in the last bullet point are now addressed in the preceding paragraph and hence deleted from this list).
[bookmark: _Toc103955287]Template – Request Cleaning
· Changed optional text in State Agency badge on the Front Cover from [Department of Your Dept Name here] to [State agency Name].
· Updated footer throughout to reflect ‘Finance Version 23052022’.
· Part A Section 1.2.1 Hand and Post Lodgement
Updated building name in Tendering Services address from ‘Optima Centre’ to ‘Djookanup’.
· Part A Section 2.2 
· Deleted paragraph of instructional text:
[In July 2020, the Premier launched the revised Buy Local Policy, known as the WA Buy Local Policy 2020.  The Buy Local Policy 2002 is being phased out as part of a planned transition across to the WA Buy Local Policy 2020. Until formally advised by the Department of Jobs, Tourism, Science and Innovation (JTSI), State Agencies are to continue to operate under the Buy Local Policy 2002.  For further clarification on which Policy to use, contact JTSI at: phone 6277 2999 or email industrylink@jtsi.wa.gov.au. Drafters need to therefore choose either Buy Local Policy 2002 or WA Buy Local Policy 2020 for point b).]
· Updated the heading and text in subsection (b) to delete references to Buy Local Policy 2002 and reflect the current WA Buy Local Policy 2022. Subsection b now reads: 
b).	The WA Buy Local Policy 2022
The WA Buy Local Policy 2022 can be viewed and downloaded at wa.gov.au.
· Part A Schedule 1 Customer Contract Details Item 19. Government Policies
Replaced reference to the ‘WA Buy Local Policy 2020’ with the ‘WA Buy Local Policy 2022’.
· Part A Schedule 1 Customer Contract Details Item 23. WA Buy Local Policy 2022
· Replaced references to the ‘WA Buy Local Policy 2020’ with the ‘WA Buy Local Policy 2022’.
· Updated instructional text to read:
If this procurement has a regional delivery point(s), and a State Agency requires a contractor to provide reporting for the agency’s Implementation Agreement, the reporting should be identified here.
· Added preliminary clause prompting drafters to describe specific reporting requirements:
d) Reporting
[Insert contractor reporting requirements for your agency’s WA Buy Local Policy Implementation Agreement obligations]
· Part A Schedule 1 Customer Contract Details Item 24. National Principles for Child Safe Organisations
Deleted the following text from this optional clause:
b.	provide training to ensure that all Contractor Personnel are aware of and comply with the National Principles for Child Safe Organisations; and
c.	provide evidence of compliance with the National Principles for Child Safe Organisations to the Contract Authority or Customer as and when required.
· Part B Schedule 3 clause (d) Regional Price Preferences
· Deleted the instructional text and optional clause text relating to the Buy Local Policy 2002. 
· Deleted the instruction to [Use the following clause content if the WA Buy Local Policy 2020 applies to this procurement.]
· Added the following instructional text:
[Drafters to Note: Refer to section 4 of the WA Buy Local Policy 2022 for further detail on Regional Price Preferences including details on multiple points of delivery, establishing a standing offer, and discretions of an Accountable Authority.]
· Replaced references to the ‘WA Buy Local Policy 2020’ with the ‘WA Buy Local Policy 2022’.
· Replaced the link to the WA Buy Local Policy 2020 (www.wa.gov.au/government/publications/western-australian-buy-local-policy-2020) with a link to the WA Buy Local Policy 2022 (www.wa.gov.au/government/publications/western-australian-buy-local-policy-2022)
· Updated the optional and instructional text in the paragraph specifying the prescribed distance:
The Prescribed Distance for this contract is: [Insert Number of Kilometres] km, excluding any area falling within Zone 1 (Perth Metropolitan Area). Remove the reference to ‘excluding any area falling within Zone 1 (Perth Metropolitan Area)’ if no area of the prescribed distance will fall within Zone 1.
· Replaced references to ‘Perth Region’ with ‘Perth Metropolitan Area’.
· Added the following text to reflect the costs for which the Regional Price Preference can be claimed under the WA Buy Local Policy 2022: 
Eligible costs also include travel, accommodation and meal costs associated with working on a regional contract and all ongoing travel, accommodation and meal costs associated with the delivery of the contract outcome. Land property rental or leasing are not eligible regional content, however other forms of leasing, renting and hiring of services are eligible costs.
· Removed the following bulleted list of costs that could not be claimed under the regional content preference in the Buy Local Policy 2002, but on which the WA Buy Local Policy 2022 is silent:
‘Respondents should note that costs not eligible for the regional content preference include:
• estimated costs associated with ‘wear and tear’ on plant and equipment (for example, vehicle or plant repairs and servicing);
• Customer/State Agency supplied materials (provided at nominal or no cost);
• Goods and Services supplied by government utilities (such as water and electricity); and’
• all costs associated with travel, accommodation and meals for workers (including travel, accommodation and meal costs associated with sending people from outside the prescribed distance to work on a regional contract and all ongoing travel, accommodation and meal costs associated with the delivery of the contract).
(Note: the costs in the last bullet point are now addressed in the preceding paragraph and hence deleted from this list).
[bookmark: _Toc103955288]Template – Request For Quote Cleaning
· Changed optional text in State Agency badge on the Front Cover from [Department of Your Dept Name here] to [State agency Name].
· Updated footer throughout to reflect ‘Finance Version 23052022’.
· Part A Section 1.2.1 Hand and Post Lodgement
Updated building name in Tendering Services address from ‘Optima Centre’ to ‘Djookanup’.
· Part A Section 1.9 
· Deleted paragraph of instructional text:
[In July 2020, the Premier launched the revised Buy Local Policy, known as the WA Buy Local Policy 2020.  The Buy Local Policy 2002 is being phased out as part of a planned transition across to the WA Buy Local Policy 2020. Until formally advised by the Department of Jobs, Tourism, Science and Innovation (JTSI), State Agencies are to continue to operate under the Buy Local Policy 2002.  For further clarification on which Policy to use, contact JTSI at: phone 6277 2999 or email industrylink@jtsi.wa.gov.au. Drafters need to therefore choose either Buy Local Policy 2002 or WA Buy Local Policy 2020 for point b).]
· Updated the heading and text in subsection (b) to delete references to Buy Local Policy 2002 and reflect the current WA Buy Local Policy 2022. Subsection b now reads: 
b).	The WA Buy Local Policy 2022
The WA Buy Local Policy 2022 can be viewed and downloaded at wa.gov.au.
· Part A Schedule 1 Customer Contract Details Item 13. WA Buy Local Policy 2022
· Replaced references to the ‘WA Buy Local Policy 2020’ with the ‘WA Buy Local Policy 2022’.
· Updated instructional text to read:
If this procurement has a regional delivery point(s), and a State Agency requires a contractor to provide reporting for the agency’s Implementation Agreement, the reporting should be identified here.
· Added preliminary clause prompting drafters to describe specific reporting requirements:
e) Reporting
[Insert contractor reporting requirements for your agency’s WA Buy Local Policy Implementation Agreement obligations]
· Part A Schedule 1 Customer Contract Details Item 14. National Principles for Child Safe Organisations
Deleted the following text from this optional clause:
b.	provide training to ensure that all Contractor Personnel are aware of and comply with the National Principles for Child Safe Organisations; and
c.	provide evidence of compliance with the National Principles for Child Safe Organisations to the Contract Authority or Customer as and when required.
· Part B Schedule 3 clause (d) Regional Price Preferences
· Deleted the instructional text and optional clause text relating to the Buy Local Policy 2002. 
· Deleted the instruction to [Use the following clause content if the WA Buy Local Policy 2020 applies to this procurement.]
· Added the following instructional text:
[Drafters to Note: Refer to section 4 of the WA Buy Local Policy 2022 for further detail on Regional Price Preferences including details on multiple points of delivery, establishing a standing offer, and discretions of an Accountable Authority.]
· Replaced references to the ‘WA Buy Local Policy 2020’ with the ‘WA Buy Local Policy 2022’.
· Replaced the link to the WA Buy Local Policy 2020 (www.wa.gov.au/government/publications/western-australian-buy-local-policy-2020) with a link to the WA Buy Local Policy 2022 (www.wa.gov.au/government/publications/western-australian-buy-local-policy-2022)
· Updated the optional and instructional text in the paragraph specifying the prescribed distance:
The Prescribed Distance for this contract is: [Insert Number of Kilometres] km, excluding any area falling within Zone 1 (Perth Metropolitan Area). Remove the reference to ‘excluding any area falling within Zone 1 (Perth Metropolitan Area)’ if no area of the prescribed distance will fall within Zone 1.
· Replaced references to ‘Perth Region’ with ‘Perth Metropolitan Area’.
· Added the following text to reflect the costs for which the Regional Price Preference can be claimed under the WA Buy Local Policy 2022: 
Eligible costs also include travel, accommodation and meal costs associated with working on a regional contract and all ongoing travel, accommodation and meal costs associated with the delivery of the contract outcome. Land property rental or leasing are not eligible regional content, however other forms of leasing, renting and hiring of services are eligible costs.
· Removed the following bulleted list of costs that could not be claimed under the regional content preference in the Buy Local Policy 2002, but on which the WA Buy Local Policy 2022 is silent:
‘Respondents should note that costs not eligible for the regional content preference include:
• estimated costs associated with ‘wear and tear’ on plant and equipment (for example, vehicle or plant repairs and servicing);
• Customer/State Agency supplied materials (provided at nominal or no cost);
• Goods and Services supplied by government utilities (such as water and electricity); and’
• all costs associated with travel, accommodation and meals for workers (including travel, accommodation and meal costs associated with sending people from outside the prescribed distance to work on a regional contract and all ongoing travel, accommodation and meal costs associated with the delivery of the contract).
(Note: the costs in the last bullet point are now addressed in the preceding paragraph and hence deleted from this list).
[bookmark: _Toc103955289]Template - Verbal Quotations
· Changed optional text in State Agency badge on the Front Cover from [Department of Your Dept Name here] to [State agency Name].
· Updated footer throughout to reflect ‘Finance v. 23052022’.
· Verbal Quotations Checklist (page 3)
· Added the following item to the checklist:
Before contacting your identified supplier(s), check they are not debarred or suspended under the Western Australian Debarment Regime. Refer to the Excluded Suppliers page on Tenders WA for more information.
· Replaced the link to the Very Simple Purchase Order or Quote with the link to the Very Simple Purchase template.
[bookmark: _Toc103955290]Template - Evaluation Handbook
· Changed optional text in State Agency badge on the Front Cover from [Department of Your Depart Name here] to [State agency Name].
· Updated footer throughout to reflect ‘Finance v. 23052022’.
· 4.1 Summary
· Deleted the first paragraph of instructional text explaining the transition from the Buy Local Policy 2002 to the WA Buy Local Policy 2020
· Deleted optional text relating to the Buy Local Policy 2002 and addenda. 
· Deleted the instruction to [Delete whichever policy is not applicable].
· Replaced references to the ‘WA Buy Local Policy 2020’ with the ‘WA Buy Local Policy 2022’.
· 4.2 Achieve Value for Money
· Deleted optional text relating to the Buy Local Policy 2002. 
· Deleted the instruction to [Delete whichever policy is not applicable].
· Replaced references to the ‘WA Buy Local Policy 2020’ with the ‘WA Buy Local Policy 2022’.
· Section 4.3.1 
· Replaced section title with ‘The WA Buy Local Policy 2022’.
· Deleted all optional text relating to the Buy Local Policy 2002.
· Replaced references to the ‘WA Buy Local Policy 2020’ with the ‘WA Buy Local Policy 2022’.
[bookmark: _Toc103955291]Template - Evaluation Report
· Changed optional text in State Agency badge on the Front Cover from [Department of Your Depart Name here] to [State agency Name].
· Updated footer throughout to reflect ‘Finance v. 23052022’.
· 1. Evaluation Summary
· Deleted all optional text relating to the Buy Local Policy 2002.
· Replaced references to the ‘WA Buy Local Policy 2020’ with the ‘WA Buy Local Policy 2022’.
· Appendix E – Buy Local Policy 2002 and Western Australian Industry Participation Strategy [use this appendix if the Buy Local Policy 2002 applies]
Deleted this first optional version of Appendix E now that the Buy Local Policy 2002 is no longer in circulation. 
· Appendix E – WA Buy Local Policy 2020 and Western Australian Industry Participation Strategy [use this appendix if the WA Buy Local Policy 2020 applies]
· Deleted the first paragraph of instructional text explaining the transition from the Buy Local Policy 2002 to the WA Buy Local Policy 2020 and instructing drafters to choose the applicable version of Appendix E. 
· Replaced references throughout the Appendix to the ‘WA Buy Local Policy 2020’ with the ‘WA Buy Local Policy 2022’ (including in the Appendix heading)
· Delete the instruction in the Appendix heading to [use this appendix if the WA Buy Local Policy 2020 applies].
· Deleted the following instructional text at the end of section 1(c) ‘no matter whether the procurement is a WAIPS or non WAIPS procurement.]’ 
· Replaced the instructional text in section 2 to read:
[State whether the recommended Respondent is a local business for the purposes of the WA Buy Local Policy 2022] If the recommended Respondent is not a local business include relevant text from 2.1 (Remove the heading if using the section).]
[bookmark: _Toc103955292]Template - Contract Management Plan 
· Changed optional text in State Agency badge on the Front Cover from [Department of Your Dept Name here] to [State agency Name].
· Updated footer throughout to reflect ‘Finance Version 23052022’.
· 4.6 Contract Variations and Adjustments
Changed optional text in last paragraph to prompt for variations to be recorded in the Contract Register, as follows: [specify location e.g. the Contract Management Workbook, the Contract Register and Tenders WA as per the WA Procurement Rules].
· 4.6.2 Other Variation and Adjustment Details
In the instructional text, replaced ‘If varying the term of a contract beyond its final expiry date or increasing the scope of a contract” with “If extending the scope or duration of a contract,”
· 5.7.3 Western Australian Buy Local Policy 2022
· Deleted the first paragraph of instructional text explaining the transition from the Buy Local Policy 2002 to the WA Buy Local Policy 2020
· Replaced references to the ‘WA Buy Local Policy 2020’ with the ‘WA Buy Local Policy 2022’.
· 6.3 Contract Variations
· In the first paragraph of instructional text, replaced ‘If varying the term of a contract beyond its final expiry date or increasing the scope of a contract” with “If extending the scope or duration of a contract,”.
· Under Other Reporting Requirements, added the text ‘The variations will be reflected in the Contract Register and…’
[bookmark: _Toc103955293]Contract Review Form – Low Risk
· Changed optional text in State Agency badge on the Front Cover from [Your State Agency Name here] to [State agency Name].
· Updated footer throughout to reflect ‘Finance v. 23052022’.
· 3. Ratings and Review
Added a new row at the end of the table, with accompanying instructional text:
Is the Contractor debarred or suspended?	 Yes / No
If yes, provide details.
Detail whether the Contractor is debarred or suspended and what the agency is going to do.
State agencies must not extend the scope or duration of Contracts with debarred or suspended Contractors as identified under the Western Australian Debarment Regime. Refer to the Excluded Suppliers page on Tenders WA for more information. If a Contractor is debarred or suspended, refer to the Debarment Regime: Guide for Western Australian Government agencies – Contracts with excluded suppliers and subcontractors section for further information.
[bookmark: _Toc103955294]Contract Review Report
· Changed optional text in State Agency badge on the Front Cover from [Your State Agency Name here] to [State agency Name].
· Updated footer to reflect ‘Finance v. 23052022’.
· Added new section:
5.4 Western Australian Debarment Regime 
State agencies must not extend the scope or duration of Contracts with debarred or suspended Contractors as identified under the Western Australian Debarment Regime. Refer to the Excluded Suppliers page on Tenders WA for more information. If a Contractor is debarred or suspended, refer to the Debarment Regime: Guide for Western Australian Government agencies – Contracts with excluded suppliers and subcontractors section for further information.
The Contractor(s) has/have been confirmed as not being debarred or suspended.
or
The Contractor(s), as listed below, has/have been confirmed as being debarred or suspended:
· [insert Contractor name] is debarred or suspended.[add further contractors and edit as required]
Detail what the State Agency is going to do where a Contractor is debarred or suspended. Refer to the guide for further information.
· Adjusted numbering following new section 5.4, making Transition Out Strategy section 5.5.
[bookmark: _Toc103955295]Letter - Exercise Extension Option
· Added instruction at the top of the letter:
[Note: State agencies must not extend the scope or duration of Contracts with debarred or suspended Contractors as identified under the Western Australian Debarment Regime. Refer to the Excluded Suppliers page on Tenders WA for more information. If a Contractor is debarred or suspended, refer to the Debarment Regime: Guide for Western Australian Government agencies – Contracts with excluded suppliers and subcontractors section for further information.]
· Replaced [Title] [Full name] with [Name] in the address block and salutation.
· Updated footer to reflect ‘Finance v. 23052022’.
[bookmark: _Toc103955296]Template - Approval of Variations
· Added paragraph regarding debarment regime at the end of the instructions on page 2:
Further, State agencies must not extend the scope or duration of Contracts with debarred or suspended Contractors as identified under the Western Australian Debarment Regime. Refer to the Excluded Suppliers page on Tenders WA for more information. If a Contractor is debarred or suspended, refer to the Debarment Regime: Guide for Western Australian Government agencies – Contracts with excluded suppliers and subcontractors section for further information.]
· Updated footer to reflect ‘Finance v. 23052022’.
[bookmark: _Toc103955297]Letter - Approve Price Variation and Exercise Extension Option
· Added instruction at the top of the letter:
[Note: State agencies must not extend the scope or duration of Contracts with debarred or suspended Contractors as identified under the Western Australian Debarment Regime. Refer to the Excluded Suppliers page on Tenders WA for more information. If a Contractor is debarred or suspended, refer to the Debarment Regime: Guide for Western Australian Government agencies – Contracts with excluded suppliers and subcontractors section for further information.]
· Replaced [Title] [Full name] with [Name] in the address block and salutation.
· Updated footer to reflect ‘Finance v. 23052022’.
[bookmark: _Toc103955298]Letter - Letter - Extension Past the Final Expiry Date 
· Added a third paragraph of instructions at the top of the letter:
[Note: State agencies must not extend the scope or duration of Contracts with debarred or suspended Contractors as identified under the Western Australian Debarment Regime. Refer to the Excluded Suppliers page on Tenders WA for more information. If a Contractor is debarred or suspended, refer to the Debarment Regime: Guide for Western Australian Government agencies – Contracts with excluded suppliers and subcontractors section for further information.]
· Replaced [Title] [Full name] with [Name] in the address block and salutation.
· Updated footer to reflect ‘Finance v. 23052022’.
[bookmark: _Toc103955299]Letter - Letter - Extension Past the Final Expiry Date 
· Added a third paragraph of instructions at the top of the letter:
[Note: State agencies must not extend the scope or duration of Contracts with debarred or suspended Contractors as identified under the Western Australian Debarment Regime. Refer to the Excluded Suppliers page on Tenders WA for more information. If a Contractor is debarred or suspended, refer to the Debarment Regime: Guide for Western Australian Government agencies – Contracts with excluded suppliers and subcontractors section for further information.]
· Replaced [Title] [Full name] with [Name] in the address block and salutation.
· Updated footer to reflect ‘Finance v. 23052022’.


Written Quote Template Suite (WQTS)
[bookmark: _Toc103955300][bookmark: _Hlk92450416]Guideline – Guide to Completing the Written Quote Template Suite (WQTS)
· The front page has been updated to reflect the May 2022 version.
· In the ‘Part A – Statement of Requirement’ table on page 18:
· Updated title from 1.9 The Buy Local Policy 2002 or WA Buy Local Policy 2020
· Replaced section title with ‘The WA Buy Local Policy 2022’.
· In Explanatory Notes column, deleted the instructional text explaining the transition from the Buy Local Policy 2002 to the WA Buy Local Policy 2020.
· In Drafter Action & Explanatory Notes columns, deleted the first sections of text in each column, relating to the Buy Local Policy 2002. 
· In Drafter Action & Explanatory Notes columns, replaced all references to the ‘WA Buy Local Policy 2020’ with the ‘WA Buy Local Policy 2022’.
· In Resources column, removed link to the Buy Local Policy 2002 and replace link to the WA Buy Local Policy 2020 with link to the WA Buy Local Policy 2022.
[bookmark: _Toc103955301]Template – Request for Quote (Written Quote Template Suite)
· Changed optional text in State Agency badge on the Front Cover from [Enter your Department] to [State agency Name].
· Updated footer throughout to reflect ‘Finance V 23052022’.
· Part A Section 1.9:
· Replaced section title with ‘The WA Buy Local Policy 2022’.
· Deleted the instructional text explaining the transition from the Buy Local Policy 2002 to the WA Buy Local Policy 2020.
· Deleted all optional text relating to the Buy Local Policy 2002.
· Replaced all references to the ‘WA Buy Local Policy 2020’ with the ‘WA Buy Local Policy 2022’.
· Under ‘Regional Price Preferences’, added the following text at the end of the paragraph stating the Prescribed Distance: ‘, excluding any area falling within Zone 1 (Perth Metropolitan Area). Remove the reference to ‘excluding any area falling within Zone 1 (Perth Metropolitan Area)’ if no area of the prescribed distance will fall within Zone 1.’
· Part B.1 - Respondent’s Details and Disclosures
Added a clarification to assist with reporting on contracts awarded to small businesses in Tenders WA, by amending one of the questions to ask if the organisation is ‘a non-government employer with fewer than 20 employees (small business)’?. 
· Part B.5 – Imported Content and Regional Price Preferences
· Deleted the instructional text explaining the transition from the Buy Local Policy 2002 to the WA Buy Local Policy 2020.
· Deleted the optional questionnaires relating to the Buy Local Policy 2002 (Imported Content and Regional Price Preferences).
· Replaced all references to the ‘WA Buy Local Policy 2020’ with the ‘WA Buy Local Policy 2022’.
· Under Regional Price Preferences, corrected the cross reference to clause 1.9. 
· Replaced references to ‘Perth Region’ with ‘Perth Metropolitan Area’
· Added the following text to reflect the costs for which the Regional Price Preference can be claimed under the WA Buy Local Policy 2022: 
‘The preference can also be applied to the cost of any travel, accommodation and meal costs associated with working on a regional contract and all ongoing travel, accommodation and meal costs associated with the delivery of the contract outcome. Land property rental or leasing costs cannot be claimed under regional content preference, however other forms of leasing, renting and hiring of services can be claimed.’ 
· Removed the following bulleted list of costs that could not be claimed under the regional content preference in the Buy Local Policy 2002, but on which the WA Buy Local Policy 2022 is silent:
‘Respondents should note that costs not eligible for the regional content preference include:
• estimated costs associated with ‘wear and tear’ on plant and equipment (for example, vehicle or plant repairs and servicing);
• Customer/State Agency supplied materials (provided at nominal or no cost);
• Goods and Services supplied by government utilities (such as water and electricity); and’
• all travel, accommodation and meal costs associated with sending people from outside a prescribed distance to work on a regional contract and all ongoing travel, accommodation and meal costs associated with the delivery of the contract outcome.
(Note: the costs in the last bullet point are now addressed in the preceding paragraph and hence deleted from this list).
[bookmark: _Toc103955302]Template – Evaluation Handbook and Evaluation Report (WQTS)
· Changed optional text in State Agency badge on the Front Cover and final two pages from Department of [Your Dept Name here] to [State agency Name].
· Updated footer throughout to reflect ‘Finance V 23052022’.
· 4.1 Summary
· Deleted the first paragraph of instructional text explaining the transition from the Buy Local Policy 2002 to the WA Buy Local Policy 2020
· Deleted optional text relating to the Buy Local Policy 2002 and addenda. 
· Deleted the instruction to [Delete whichever policy is not applicable].
· Replaced references to the ‘WA Buy Local Policy 2020’ with the ‘WA Buy Local Policy 2022’.
· 4.2 Achieve Value for Money
Deleted optional text relating to the Buy Local Policy 2002, and replaced reference to the ‘WA Buy Local Policy 2020’ with the ‘WA Buy Local Policy 2022’.
· Section 4.3.1 
· Replaced section title with ‘The WA Buy Local Policy 2022’.
· Deleted optional text relating to the Buy Local Policy 2002, and replaced reference to the ‘WA Buy Local Policy 2020’ with the ‘WA Buy Local Policy 2022’.


Template and Document Changes Effective 23 May 2022
[bookmark: _Toc103955303]Community Services Templates
Community services templates
[bookmark: _Toc103955304]Template – Procurement Plan
· Footer updated throughout to reflect ‘Version Date: 23-05-22’.
· 1.2 Domain, Community Outcomes, Service Level Outcomes, Individual Outcomes and Services Required
The instructional text has been updated to include reference to the Outcomes Measurement Framework and the domain.
[Provide a summary/overview of the domain, community outcomes and service level outcomes sought and how these have been determined (refer to sections 5.1 and 5.2). The domain and at least two community outcomes should be drawn from the Outcomes Measurement Framework. Provide an overview of the service agreement requirements and any special service requirements such as a requirement for language services. (These outcomes and requirements will then be used in the Request).]
· 5.1 Domain and Community Outcomes
[bookmark: _Hlk102564080]The instructional text has been updated to include reference to the Outcomes Measurement Framework and the domain.
[bookmark: _Hlk102562472][bookmark: _Hlk102561821][The domain is a wellness category for whole populations of the Western Australian community. The community outcomes are the desired impact or change that the State Party is seeking to achieve within the community. Explain the community outcomes and how it was they were determined. Include references to co-design of the community outcome and data, research and studies, if any. Please note that the domain and at least two community outcomes should be drawn from the Outcomes Measurement Framework.]
· 7.3.2 Reporting
Added the following to the instructional text:
Consider inclusion of indicators from the Outcomes Measurement Framework where appropriate.
[bookmark: _Toc103955305]Template – Business Case
· Footer updated throughout to reflect ‘Version Date: 23-05-22’.
· 1.2 Domain and Community Outcomes
The instructional text has been updated to include reference to the Outcomes Measurement Framework and the domain.
[Detail the expected domain, community outcomes and service outcomes and any service requirements. Discuss how these relate to the community needs identified and will contribute to the achievement of the community outcome and service outcomes sought. Please note that the domain and at least two community outcomes should be drawn from the Outcomes Measurement Framework.]
[bookmark: _Toc103955306]Template – Evaluation Report
· Footer updated throughout to reflect ‘Version Date: 23-05-2022’.
· 3. Scope of Service Agreement
The instructional text has been updated to include reference to the domain from the Outcomes Measurement Framework.
[At a minimum, this section should provide a description of the stakeholder engagement, consultation and collaboration process undertaken to inform this procurement process, the domain, the community outcomes sought, the service level outcomes of the proposed service agreement and a summary of the service requirements.]
[bookmark: _Toc103955307]Template – Evaluation Report for Preferred Service Provider
· Footer updated throughout to reflect ‘Version Date: 23-05-2022’.
· 3. Scope of Service Agreement
The instructional text has been updated to include reference to the domain from the Outcomes Measurement Framework.
[Provide a summary of the stakeholder engagement process undertaken to inform this Preferred Service Provider procurement process, the domain, the community outcomes sought, the service level outcomes of the proposed Service Agreement and a summary of the service requirements.]
[bookmark: _Toc103955308]Template – Evaluation Report for Expression of Interest Process
· Footer updated throughout to reflect ‘Version Date: 23-05-2022’.
· 3. Scope of EOI
The instructional text has been updated to include reference to the domain from the Outcomes Measurement Framework.
[Provide a summary of the consultation and collaboration process undertaken to inform this expression of interest process, the domain, the community outcomes sought and the service level outcomes of the proposed Service Agreement.]
Request templates
[bookmark: _Toc90659007][bookmark: _Toc103955309]Community Services Template - Request for Tender and Community Services Template – Request for Preferred Service Provider 
· Footer updated throughout to reflect ‘Version Date: 23-05-2022’.
· Part A, 1.2.1 – Domain and Community Outcomes 
The instructional text has been updated to include reference to the Outcomes Measurement Framework and the domain.
[bookmark: _Hlk102565724][bookmark: _Hlk102565749][The domain is a wellness category for whole populations of the Western Australian community. The community outcomes are the desired impact or change that the State Party is seeking to achieve within the community. The domain and at least two community outcomes should be drawn from the Outcomes Measurement Framework.]
· Part F, 20/21. Language Services
The references to the Western Australian Language Service Policy 2014 are replaced with Western Australian Language Service Policy 2020.
· Part F, 24/25. National Principles for Child Safe Organisations 
The clause is replaced with the following: 
In relation to Services that comprise or involve “child-related work” (as defined in section 6 of the Working with Children (Criminal Record Checking) Act 2004 (WA)), the Service Provider agrees to implement the National Principles for Child Safe Organisations (https://childsafe.humanrights.gov.au/national-principles/download-national-principles).

Community Services Template – Request for Expression of Interest (EOI) and Community Services Template – Registration of Interest
· Footer updated throughout to reflect ‘Version Date: 23-05-2022’.
· Part B, 2.1 – Domain and Community Outcomes 
The instructional text has been updated to include reference to the Outcomes Measurement Framework and the domain.
[The domain is a wellness category for whole populations of the Western Australian community. The community outcomes are the desired impact or change that the State Party is seeking to achieve within the community. The domain and at least two community outcomes should be drawn from the Outcomes Measurement Framework.]
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