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1 Introduction Screen

Purpose of this screen

» The Introduction screen is the entry point into the Mandatory Reporting Information System.

» The responses to the questions in this screen will determine whether a mandatory report is
required. If it's not required, the system will provide an alternative contact point and method
by which to raise your concerns.

» The screen also provides important definitions and information you should have at hand and
be aware of before beginning the mandatory report.

The Timeout Function

The system will timeout after 60 minutes of inactivity on the screen and will clear any data
from the report that has been entered.

Note — there is no time limit within which to enter and submit the report. The 60-minute timeout
is only for when there are no entries being made in the report or activity on the open screen.

Warning! X

This site will time-out and clear your report after 60 minutes of
inactivity. Entering data or moving through the pages will reset
this time period.

Please Note: The report can only be saved by pressing the
Submit Report button at the end of the report. A receipt number
for the report will be provided once submitted.

This is a live site! It is NOT a training site. Submitting a report
from this site will lodge a report to the Mandatory Reporting
Service.

If you have any queries about submitting this Mandatory Report
please call MRS on 1800 708 704 prior to submitting.
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Introduction / Reporter / Children and Adults / Details / Documents / Summary

Welcome to the Department of Communities Mandatory Reporting Information System ®

Under the Children and Community Services Amendment (Reporting Sexual Abuse of Children) Act 2008 provisions to the Children and Community Services Act 2004,
Mandatory Reporters must report to the Department of Communities, a belief, formed on reasonable grounds in the course of their work, paid or unpaid, on or after your profession
commencement day that a child or young person (under 18 years) has been the subject of sexual abuse or is the subject of ongoing sexual abuse. Useful information.

Please enter your profession:

Profession (required) ()

Sexual abuse, in relation to a child, includes sexual behaviour in circumstances where

(a) the child is the subject of bribery, coercion, a threat, exploitation or violence; or

(b) the child has less power than another person involved in the behaviour; or

(c) there is a significant disparity in the developmental function or maturity of the child and another person involved in the behaviour.

Has a belief been formed, on reasonable grounds, in the course of paid or unpaid work, that a child (under 18 years) has been the subject of sexual abuse? (required)
Yes No

Did this sexual abuse occur on or after your profession commencement day, or is ongoing? To clarify the day for your profession, click the info icon. {required) (i)
Yes No

Please review the information that must be provided in this report

The Reset Button

Click the Reset button to clear the system of entered data at any point and any screen when
making the report.

Reset

Note that clicking Reset will clear the entire report that’s been entered, not just the screen you're
currently on. A system prompt will warn that the entire report will be cleared. Click Cancel if you
do not want to lose the information already entered.

Attention! *

Resetting will refresh this site and clear all the data entered!
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Profession

Select your profession from the list of options that are available for selection in the
Profession field.

Government of Western Australia A .
Department of Communities. Mandatory Reporting Information System

Introduction / Reporter / Children and Adults / Details / Documents / Summary

Welcome to the Department of Communities Mandatory Reporting Information System @)

Under the Children and Community Services Amendment (Reporting Sexual Abuse of Children) Act 2008 provisions to
the Children and Community Services Act 2004, Mandatory Reporters must report to the Department of Communities, a
belief, formed on reasonable grounds in the course of their work, paid or unpaid, on or after your profession
commencement day that a child or young person (under 18 years) has been the subject of sexual abuse or is the subject
of ongoing sexual abuse. Useful information.

Please enter your profession:

Profession (required) @

v

Assessor Appointed under s125A of the Children and Community Services Act 2004 »
Boarding Supervisor

Departmental Officer of the Department of Communities (Child Protection)
Departmental Officer of the Department of Communities (Housing)

Departmental Officer of the Department of Communities (Other)

Doctor and another person involved in the
Early Childhood Worker

Midwife

Minister of religion

Nurse

Qut-of-Home Care Worker

Police Officer

Police Officer in Charge

Registered Psychologist

School Counsellor

School Principal

School Teacher

TAFE Lecturer

‘Youth Justice Worker

Other i
Please review the information that must be provided in this report

w

that a child (under 18 years) has been

19?7 To clarify the day for your

Page 5 of 23



_ _ OFFICIAL
Mandatory Reporting Information System — User Document

If you choose “Other” as your Profession, you are not required to make a mandatory
report and a prompt will appear to complete an online “Professional Referral Form” to
the Department of Communities. You should also refer to the child protection policy and
procedures for your organisation.

Attention!

“ou are not a mandatory reporter of child sexual
abuse.

A Mandatory Reporter is one of the following:

- Police Officer

- School Teacher

- Murse

- Doctor

- Midwife

- Boarding Supervisor

- Minister of religion

- TAFE Lecturer (under the definition of teacher in the CCS Act)
- Departmental Officer of the Department of Communities
- Assessor Appointed under s125A of the Children and
Community Services Act 2004

- Out-of-Home Care Worker

If you or anyone is concerned that a child is suffering any form of
abuse or neglect, report your concerms by filling ocut the following:

Professional Referral Form

If you click “Exit Report”, you will be redirected to the Department of Communities Child
Protection site for further information.

Forming a belief

You are required to select “yes” or “no” for each of the two questions below:

Has a belisef been formed, on reasonable grounds, in the course of paid or unpaid work, that a child (under 18 years) has been the subject of sexual abuse? (required)
Yes No

Did this sexual abuse occur on or after your profession commencement day, or is ongoing? To clarify the day for your profession, click the info icon. (required) (i)
Yes No

If you respond “No” to either question you are not required to make a mandatory report
and a prompt will appear to complete an online “Professional Referral Form” to the
Department of Communities.

Attention!

You are not required to make a Mandatory Report!

If you or anyone is concerned that a child is suffering amy form of
abuse or neglect, report your concems by filling cut the following:

Professional Refemal Form

If you click “Exit Report”, you will be redirected to the Department of Communities Child
Protection site for further information.
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Commencement day

Commencement day is the date on which the person becomes a mandatory reporter under
the law. Commencement day varies for the different mandatory reporter groups.

1 January 2009

Police Officer
Nurse
Teacher
Midwife
Doctor

1 January 2016

e Boarding Supervisor
1 November 2022
e Minister of religion

15 July 2023

e TAFE Lecturer (under the definition of teacher in the Children and Community
Services Act 2004)

1 November 2023

e Departmental officer of the Department of Communities
e Assessor appointed under s125a of the Children and Community Services Act 2004
e Out-of-home care worker

1 May 2024

e School counsellor
e Psychologist

1 November 2024

e Early childhood worker

1 May 2025

e Youth justice worker

Once you have entered your profession and answered “yes” to the two questions, click
“Continue” to go to the next screen - Reporter.
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Please enter your profession

Profession (requirsd) ()
Dioctor

© Yes Ho

O ves O No

Version: 1.1.0.423

Introduction / Reporier / Children and Adulis / Defails / Documents / Summary

Welcome to the Department of Communities Mandatory Reporting Information System ©)

Under the Children and Community Services Amendment (Reporting Sexual Abuse of Children) Act 2008 provisions to the Children and Community Services Act 2004,
Mandatory Reporters must repor to the Depariment of Communities, a belief, formed on reasonable grounds in the course of their work, paid or unpaid, that a child or young person
(under 18 years) has been the subject of sexual abuse or is the subject of ongoing sexual abuse. Ussful information.

Sexual abuse, in relation fo a child, includes sexual behaviour in circumstances where

(a) the child is the subject of bribery, coercion, a threat, exploitation or violence; or

(b) the child has less power than another person invelved in the behaviour; or

(€) there is a significant disparity in the developmental function or maturity of the child and anofher person involved in the behaviour.

Has a belief been formed, on reasonable grounds, in the course of paid or unpaid work, that a child (under 13 years) has been the subject of sexual abuse? (reguired)

Did this abuse occur on or after the commencement day, or is angoing? (requirsd) (7)

Please review the information that must be provided in this report

Questions and information on the Introduction screen

Profession

» The Profession you select will determine whether you are an “Approved Class
of Person” —i.e. if you are making the report on behalf of another Mandatory
Reporter - and will determine the format and the information you will need to
provide in the Reporter Details section of the system.

Click the information icon to view the professions that fall under the
“Approved Class of Person” category.

Profession (required)|(G)

» Note — if you are a School Principal you will be provided with an extra
question in which to indicate if you are submitting the report as an “Approved
Class of Person” on behalf of another Mandatory Reporter, or if you are
making the report as the Mandatory Reporter yourself.

Information
links

Click on “Mandatory Reporters” in the text in the banner at the top of the screen
to view the list of Mandatory Reporting occupations.

Nolcome 10 the Departmont of Communies Mandatory Reportng Informetion System

IO e . g Commumty Servcas Ameosment (Reoorsng Savsy Ascce of Coedren) A 2008 proviscms ta e Chasrer snd Communty Senvces Act 2004
regan ta e Deparyment of Comwmuniias & boliel lormed on resvenabic Frounds in Be Corte of Par work. Pald of wnpait Bat & chid o poung panco
Ten 0N T8 yearn) han e T tliect of bescal aluse of it T it of ornpiing sanusl abwse [ 0 ]

Click on Useful Information for links that open relevant information sites and
resources. These will open in a separate tab while the tab in which the
Mandatory Reporting system’s Introduction page also remains open and from
which you will be able to progress into the system to make your report.

Click on the information icon beside the Profession field to see which
occupations in the Profession list are classed as an “Approved Class of Person”
and which are classed as “Mandatory Reporters”.
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Profession {requ 'ea'@

Click on the “Please review ....” text at the bottom of the Introduction screen to
see the information that you should have at hand to provide in your report.

Did this abuse occur on or after 1 January 2009 {on or after 1 January 2016, if you are g
Yes No

Ianomhwmohlomadoa that must be provided in this report I

m Continue
-—
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2 Reporter Screen

Purpose of this screen

» Provide the name and contact details of the Mandatory Reporter.

Note: If you are submitting a report as an “approved class of person” refer to the help icon
for further information.

Introduction / Reporter [ Children and Adults / Details / Documents | Summary
Mandatory Reporter ®

Title First Hame (rsguired) Last Mame (rsguired)

Profession (required)

Doctor v

Crganization Mame (reguirsd)

Crg. name &.g9. Belmont Primary School, Cannington Police Station

Address Line 1 Address Line 2
Suburb State Postcode
h
Contact Mumber (requirzd) - mobile preferred - privacy disclaimer Alternate Number
Email Address [reguired) - please supply & non-generic emall address
Postal Address same as above
Address Line 1 Address Line 2
Suburb Stale Postcode
b
What is your preferred methed for receiving the acknowledgement lefter? ()
© Email O Post
Do you give us permission to contact your line manager in relafion to this matter?
Yies No
Line Manager First Name Line Manager Last Name Contact Mo Email
Address

Version: 1.1.0.423
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Completing the Reporter section
Mandatory fields | The required information fields that must be completed in this section are:
Information that | > First and Last names
must be provided | » Organisation Name
» Contact number and email address
Required fields are clearly marked as required on the screen and must be
completed to proceed to the next screen in the system.
Organmsaton Name (reguvad
Oig. name ¢ g Belmont Primary Scho
Organisation » Enter the name of your organisation into the Organisation Name field.
er;e and » As you enter the name of your organisation, a list
ress of organisations whose name contains a match with the entry being made,
in any part of their name, will display for selection.
» Click to select your organisation’s name from the displayed list.
» The organisation’s Address fields will automatically be completed when
an organisation is selected from the displayed list.
If your organisation is not shown in the list of names, continue typing
your organisation’s name and its address into the Organisation Name and
Address fields.
On receipt of your report, the Mandatory Reporting Service will arrange for
your Organisation and its address to be added to the system to be available
for selection in the future.
If the address is incorrect, you will be able to remove and replace the
incorrect address by entering the correct address into the Address
fields. You may wish to email the Mandatory Reporting Service
at mrs@communities.wa.gov.au to advise of the updated address so they
can arrange for the address to be corrected on the system for future reports.
Contact Contact Number:
Number and Email Please provide your mobile number where possible.
Address
The Mandatory Reporting Service will only use this number to contact you
in relation to the report. No confidential information will be sent to the
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_______________________________________________________________________________________________________________________________________________|
number and your number will not be disclosed to any party including any of
the people included in the report.

Click on the Privacy disclaimer link beside the Contact Number field to see
further information in relation to the number you provide.

Email Address:

Please provide a specific email address for you rather than a generic emalil
address for your organisation.

Once you have completed all information click “Continue” to progress to the next screen —
Children and Adults.

3 Children and Adults Screen

Screen layout

The screen is divided into 3 separate sections:

1. » Children section: details of the child/ren of concern and any other children that are relevant
to this report are entered here.

2. » Adults section: details of the parents, guardians or carers and any other adults that are
relevant to this report are entered here.

3. » Relationships section: details of how the people included in this report are related to or
are known to one another are entered here.

Note it is likely you will need to scroll up and down through the screen multiple times to add
additional children and adults and relationships in the relevant sections of the screen before
moving onto the next screen of the report

Introduction / Reporter / Children and Adults / Details / Documents / Summary ®
Children - details of the children of concern and any other children that are relevant to this report () @
Name 1 Address Telephone Concern PAR
Show only the selected child
(=] Child Details - details will show in the selected row in the table above as you enter information below
Please provide the child's name or description if the name is unknown. The child's date of birth and current address must be provided if known. X
Is this a child of concern? (required) () Is this child a Person Alleged Responsible? (required) (i)
Yes No Yes No Unknown
Preferred Name (required) - this will be used to identify the child throughout the report
Enter "Unknown’ if not known
First Name Middle Name(s) Last Name
Alias Aliases 1~
Description (required if the name of the child is unknown)
Please provide a description of the child including any distinguishing features.
4
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Helpful tools and functions

Information Click on these information icons at various point in the screen to
display additional information and definitions:

A Person Alleged Responsible is the person

who, to the best of your knowledge, is the
()| person alleged to be responsible for the
sexual abuse of the child or children of

concern included in this report.

Sorting arrows The summary tables contain sorting arrows to sort the listed children,
adults, and relationships in the tables by ascending or descending order.

Name

For example, children or adults can be sorted by the Name column to
display the listed children or adults by ascending or descending
alphabetical name order.

Ih-D Address Telephone Concam PAR
Suaiv (Suse Sy 100 Wil Shset, Perm, WA, 6000 LESTEOT v

Somwryy (Thoman Jooes ) 15 My Stwet, P, WA, 8000 OA2055008) v

Click on any of the tables’ column headings to sort the table by that
column’s entries.

Nars Asdress Teiephone CMD
Sunfe {Suwe Smtv) 100 Witeen Shoet Parth WA 8000 DESSTINT 14 v
Tomery (Thomans Jotws) 15 My Sbeot. Parth WA 0000 OE2 105090

Using the Show only | The Show only the selected tick boxes below the Children and Adults
the selected child or | Summary tables will filter the tables to only show the selected child or
adult tick box adult in the table.

Narme Adoress Telegptone Concem
Sontw (Save Sy 100 Wil Soet. Part WA, 0000 [ LA R ] vy
Torrwrry (Thoman Jooes ) 15 May Soost Perth WA, 0000 042 viS540a7

[ St comy mom saneint et Sunts {Sonie Savem) |

It's a useful tool to use when there are many children or adults included
in the report. Using it will reduce the amount of screen space taken by
an extended table which contains multiple children or adults.

Refer to the Children and Adults sections above for instructions on how
to use this function.

Hide and Unhide G Click the hide icon to contract the display on the screen by hiding
sections of the selected sections from the screen.

screen Click the unhide icon for the screen display to be expanded to re-
[Ellcnad Detais display the section that was hidden.

[B)cris vetass It is a useful tool by which to reduce the amount of information displayed

and the length of the screen’s display.
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3.1 Children Section

Adding children to the report

» Add the child/children of concern to the report and provide their details

» Add the person/s alleged to be responsible (PAR) for the sexual abuse to the report and
provide their details in the Children’s section if the PAR is a child

» Add any other children that may be relevant to this report and provide their details — for
example:
= Children who may have been witnesses to or are aware of the sexual abuse
= Children who have a close or significant relationship with the child of concern or the person
alleged responsible

How to use the Children’s section

Adding more | When there is more than one child to be included in the report — each child and
than one | their details should be added to the report, one at a time.
child to the

report It is recommended that the child of concern and his/her details are entered as

the first child in the report.

Click the Add an additional child button at the bottom of the Children’s section
to add additional children and their details to the report.

If there is an additional child to be added to this report, please click button to add the additional child — JRal s Rl e Lile] T

Child of Concern

Introduction / Reporter / Children and Adults / Details / Documents / Summary @
Children - details of the children of concem and any other children that are relevant to this report (3) @)
Name Address Telephone Concern PAR

Show only the selected child
[=] Child Details - details will show in the selecied row in the table shove as you enter information below
Please provide the child's name or description if the name is unknown. The child's date of birth and cumrent address must be provided if knowin.

Is this a child of concem? (required) (3) Is thig child a Person Alleged Responsible? (reguired) (7)
Yes Mo es No Unknown

Clicking the child of concern “information icon” provides the below:

A child is defined as anyone under the age of 18. A child of concern specifically relates to
a child that has been the subject of sexual abuse or is the subject of ongoing sexual
abuse.

Sexual abuse, in relation to a child, includes sexual behaviour in cirumtances where

a) the child is the subject to a bribery, coercion, a threat, exploitation or violence; or

b) the child has less power than another person in the behaviour or

c) there is a significant disparity in the developmental function or maturity of the child and
another person involved in the behaviour
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_______________________________________________________________________________________________________________________________________________|
Person Alleged Responsible

Introduction / Reporter / Children and Adults / Details / Documents / Summary @
Children - detsils of the children of concem snd sny other children that are relevant to this report (5) @
Name Address Telephone Concern PAR

Show only the selected child
[E] Child Details - dstails will show in the selected row in the table sbove as you snter information below
Please provide the child's name or description if the name iz unknown. The child's date of birth and current address must be provided if known.

Is this a child of concem? (required) (5) Is this child a Person Alleged Responsible? (rsguired) (7)
es Mo Yes No Unknown

Clicking the Person Alleged Responsible “information icon” provides the below:

A Person Alleged Responsible is the person who, to the best of your knowledge, is the
person alleged to be responsible for the sexual abuse of the child or children of concern
included in this report.

Information about a child/children

This section requires you to provide the information/details of a child/children relevant to
this report.

Praferred Name [reguired) - s will b Used io idanilfy e child roughoot the meooe

First Name Mddle Mame{s) Last Marme

Deseription [FRQUIET T (he Name of Iha cald I

Gender [FEqUIred)

Dale of Birth Informatan [Mus be 235 han 18 yaars ol

Type Date Year(s Month|s)
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Is the address known?
0 Ye= O Ne

Copy Addresx O

Mdidress Line 1 (raquiad & knoawn)

Suburty

Cantacl Mo - mobie prefemed

s thes child awane of this report? (FeQuirsd)
Yes Ne

Is thi= child's parent awsne of this report? (raquiked)
Yes Mo

Where is the child now?

Aborginal or Tores Strat Islander?
Yes Mo Unkrscewr

Does fis child have a d=ability?
Yes No Unkrxcewm

Cultwrally and Linguisticaily Diverse?
Yes Mo Unknown

ks an Inlerpraler required?
ez Mo Ulnkrsoami

Address Line 2

Aliermaie No

Puasicode

Has the chid been formally dum::c: with :nﬂuﬂly ransmssible nfeclion? FegUired

Yes

5T Type

Mo

b

Other 5T1

Please speafly if other is selected

I there is an addilional child io be sdded i this mpon, plesse dick bullaon ko add ihe addiSonal chilll IESLELESGHEGE T

If you do not know if a child has been formally diagnosed with a sexually transmissible

infection, click “No”.

If there is an additional child to be added to this report, click “Add an additional child”.
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3.2 Adults Section

The Adults section is to be completed for each adult being included in the report.

Adults - getaiis of the parents, guardlans or CErERT Snd SNy OMMer SOUITS tat are relavant i 1S repart

‘You must provida detalls of adulte ralevant to this raport, Including: =
- parents, carers, or guardians of the children included in this repart

- dlails of the person alleged to be responsile (PAR) for the sexual abuse being reporied when the PAR = an adult

- arty oiher adull that may be relevant i the repart

Hama Addrags Tedaphona PAR

[ Show anly the selecked adull

E Adult Delails - oeialls wii show in the Seiectad row in the iahie above as you enter information beiow
Prefesred Marne (FEQUIFEd) - this will Be Lrsed 10 identi the Uk oughou! the report

Enter Unsnowr' if not known

Title First Hame Middle Mamej=) Last Mamne

LR Nizges &

Gender {required)
v

Dale af Birth Information (mes! be grealer than ar equs! 10 18 pasrs o)

Type Dale “Year(s) Manthis)
v dd!mmiyyyy

Is the address knawn?

O o= N
Copy Address {:}-
Address Line 1 reguired ¥ known) Address Line 2
Suburb Slater Pasicode
b d
Cantact Mo - mobWe prefemed Alernale Na
Email Address
I this acult 2 Persan Alleged Responsible? {requined) (T Is thix adull awane of this repor?
Yes No Unknosam Yes No

I there = an addilional adult 1o be added ko this repord, pleaszs click bution o add the addionad adull TELE Ll R T

Click “Add an additional adult”, if there is an additional adult to be added to this report.
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3.3 Relationships Section

This is the section of the Children and Adults screen in which Relationships are added between all
the people that have been added to the report — i.e. how the people are related to or are known to
one another.

The best case is to provide as many linkages and relationships between the people included in the
report to provide the Mandatory Reporting Service with as detailed a picture as possible of the
incident or abuse being reported and the background to it.

At the minimum, these are the relationships that should be provided with this report:
» the relationship between the child/ren of concern and the child’s parent/s, carer/s or guardian/s

» the relationship between the child/ren of concern and the person/s alleged to the responsible for
the sexual abuse (PAR)

» the relationship between each child included in the report and their parent/s, carer/s or guardian/s

Relationships - detals of how ihe paople Incuged i 1S report are relsisd o known 1o ane another [ @

iWhether the reiaionship behween any of the peapie 15 ANOWN oF N0E Ao, plesss select the A0d Relanionship Suton If the relationshiz 45 not known then seiect Lnknawn. i he reiatianshio
BECOMES AMOWN aNEr IS /EOM has besn submitied. HEn you MUST infoem the Mancefory Regoing Sarvics of (e relEtionship.

This infarmation can be provikded By email MrsEacn wa.pov su o by phone: 1800 708 704

Namg Relationship Hama Clasa

Show anly the relationships for the selected child

Acdd redaticnship

Wermon: 110433

To add a relationship, click “Add relationship”.

Add relationship - yow can relate an Soul fo 8 child, 3 chWd fo Snother chWd, o an S0l fo another Soul @

Whira It Is known, you must =
{a) add the refationship between the chid of concern and the Person Alleged Respansible for e sexual abuss; and
(b} add the refationship between the chid of concern and the child's parent's, or carer’s, or guardianis.

Similarty, for all ather children included in this report and where known, you must add the relationshio betwesn each child and that child's parentis, or coren's, or guandian's.

Hama Concem PAR Relationship /requied Hama Concarn PAR

K

+
I

Ja
Jo | Jo

+

Je
i

(=] o

Once you have completed all three sections, click “continue” to go to the next screen —
Details.
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4 Details of the Sexual Abuse Screen

Purpose of this screen

> Provide the details of the alleged sexual abuse being reported.

» Provide any known family and background information of the child/ren of concern that may be
relevant.

» Provide any known family and background information of the person/s alleged to be responsible
(PAR) for the sexual abuse that may be relevant.

» Provide the Police Incident Report Number if known.

> Indicate if the report being submitted follows a verbal report that has already been made to the
Mandatory Reporting Service (MRS).

If you answer “Yes” to the question “is this a written report following a verbal report that
has been made to the Mandatory Reporting Service”, you will be prompted to provide the
Verbal Report Number.

Intraduction / Reporer ! Children and Adulis / Details | Documents | Summary
Details of the sexual abuse )
Is this & written repart Tollowing a verbal report that has been made (o the Mandatory Reporing Senice? (Fequirad)
Wes Hao

Werbal Reporl Mumber - & 9. WRD0007234

Polbce Incident Report Numiber (I known)

If the report is not a follow up to a verbal report, then continue to provide information on:

» Police Incident Report (if known)

Introduction § Reporier | Children and Adulis § Details /| Docuoments | Summary
Details of the sexual abuse )
I= thixs 2 written repart following @ verbal report that has besn made o the Mandatory Reporling Servica? required]
Vs Hao

Werbal Report Mumber - e.g. WWROB007234

Paolice Incident Report Mumber (IF known)
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_______________________________________________________________________________________________________________________________________________|
» Details of incident or circumstances - Describe your concerns and provide
details of the alleged sexual abuse.

Dietails of Incident or Ciroumstanos fRoUired) - LSS mhamatian

Children of concern: TEST
Persans alkeged responsible: Test 1

Derscribe your concems and provide delais of e alleged
sexual abuse.

Are the parents of the child of concem awanre of hese
concems? Please provide detais

If thes pesrsanis) alleged respansible for the sexual abuse being
reparied is a child, ane the parents of that child aware of these
concems=? Please provide delais

A

* Relevant family information — Describe the current family situation of the child of
concern and include any details that may be relevant to this report.

Reedevant family information - rsefly information

Derscribe the current family situation of the child of concern
and include any delais that may be rdevant o this repart.

Are you aware of ar do you balieve the child of cancem
experiancas family viclence? B so, provide details.

Has the child of concemn or the child's family been refered o
any suppart services? If sa, whal are fhose services and ane
thase services curenlly in place?

If the personis) alleged responsible for the sexual abuse is a
child, has that child or the child's family been refemed o any
suppard services? I =a, what are the services and are thoss
services currently in placa?

A

« Other relevant information — Any other child protection concerns for the child of
concern.

Oner refevant infarmation - wsafly Fformation
Do you have any other child prolection conoems for the child

of concern?

Are there any other known delsils aboul the child of concem's
histary thal may be relevant? If sa, provide delails.

Are thare any knawn details about the history of the person(=)
alleged respansible for the sexual abuss that may ba
relewant? If so, provide delails.

I the personis) alleged responsible for this incdert is 2 child

da you have any child prolection concerns: for that child?
=

Vermon: 10104323

Click “Continue” to go to the next screen — Documents.
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5 Documents Screen

Purpose of this screen

» Attach any additional documentation that may be relevant to the report.

» The documents attached in this screen will be submitted with the system’s report to the
Mandatory Reporting Service

Wad B it Australe - -
AT piandatory Reporting Information System
Iniraduction § Reporier ¢ Children and Adults / Details | Document Surnmary
Additional Documentation @
Would you lie o atlach any addifonal documentation? [FEQLVED]
L] Mo

Warning: If you have additional documentation to add/attach, please do not upload any
child exploitation image or materials.

The maximum allowed file size of each attachment if 10 MB.
The total allowable attachments size limit is 100 MB.

File name for each attachment must be no more than 64 characters.

Introduction § Repories ¢ Children and Adulis § Details § Document Surnmary

Additional Documentation

o
w

Wauld you lise 1o stiach any addiional dooumentaion? [eQUed)
D Tes Ma

Waming!

Please do nol upload any dhild exploilation images or materials.

Fllanama

The maximum allowed Tile size of sach attachmant 12 10 MB. The fotal allowable attachment alze imit 12 100 ME. Flle namee for each attachment muet be no mors than &4
charactars.

Supporied file formals are: 3GE, AV, BMP, DOC, DOCX, FLY, JPEG, JPGE, MEY, MOW, MPZ, MP4, MPEG. POF, PNG, RM, TIF, TXT, VOB, WEEP, WMV, XLS, XLSX.

Ay files that mre empty, axcesd the size or name kength or are of a format that is nol supporied will be ignaned.

If you wizh o pass futher dooumentation @ the Mandalory Reporting Sarvics pleass email them o mrsi@cop.wa, gova

[— Resat

Merwon: 10 BA2ZS

If you do not have any additional documentation, click “No” and then “Continue”.

Click “Continue” to go to the next screen — Summary.
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6 Summary Screen

Purpose of this screen

This is the final screen in the system. No entries are required in this screen. Use this screen to:

> View a summary of the report’s entries from the previous screens to verify and ensure that all
information has been provided as intended

» Submit the report to the Mandatory Reporting Service

of Western Australla

et of Gonmmumifie Mandatory Reporting Information System

Introduction / Reporter / Children and Adults / Details / Documents / Summary

Summary ®
If you wish o change any information in this report, please navigate fo the relevant page using the Back button or the navigation links to the page above and make any amendments x
required.

Reporter Approved Class of Person

Example Example

Profession Profession

Doclor

Crganisation Name Organisation Name

Example

Children Details
Name Concem PAR Example
Example (Example ) (Ve Example

Adults Example
Name PAR
(Test Test)

Relationships
Name - Relationship Name

Documents

Filename

Confirmation

1 confirm that a belief has been formed, on reasonable grounds, by a mandatory reporter that a child has or is being subject to child sexual abuse that occurred on or after January 1st 2009,
or is ongoing.

Submit Report

If you wish to change any information in this report, you can navigate to the relevant
screen using the “Back” button or the navigation links at the top of the screen and make
any amendments required.
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Once you are ready to submit your mandatory report click “Submit Report” — you will be
prompted that the report is created, and you can download the report if you would like to.

Confirmation
| confirm that a belief has been formed, on reasonable grounds, by a mandatory reporter that a child has or is being subject to child sexual abuse that occurred on or after January 1st 2009,
or is ongoing

Submit Report

Report Created

Repart with reference WRE000717 created. Would you e o
downiload a PDF version of the submitled reporl?

7 Additional Helpful Tools and Functions

Navigating [ Use the Continue button to progress through the screens.
through the Click the Back button to return to completed screens to review and amend

system - information you've already entered.
ggssnue & | The buttons are located at the bottom left of each screen.
buttons

oot | contun

Alternatively, use the links located at the top of each screen to navigate backward
through the screens already completed to review and amend as required. Click on
the screen you wish to revisit in the link to navigate directly into that screen.

Introduction / Reporter / Children and Adults / Details / Documents / Summary

Note - this function does not allow you to progress forward into screens not yet
completed.

Information | Click on any of these information icons at various points through the system to
@ display additional information and definitions.

Help Click on the Help icons located within each screen to access system help and tips
to assist you with completing your report. Each Help icon in each screen links to
® the specific screen and/or area of its location and will provide a guide on how to

complete that specific area of the system.
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