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FAMILY DAY CARE EDUCATOR POST-APPROVAL CHECKLIST

	[bookmark: _Hlk1387204]
[bookmark: _Hlk1387707]Education and Care Services National Law (Western Australia)[footnoteRef:1] and [1:  This is the Schedule of the Education and Care Services National Law (WA) Act 2012, per section 4 of the Act.] 

Education and Care Services National Regulations 2012
 
Name of Service: ______________________________________________________________________
Service Approval no: SE-_________________	Service email: ___________________
Address: _____________________________________________________________________________
Telephone:______________________________      	Mobile: ____________________________________
Approved Provider (AP): _______________________________________________________________
Provider Approval no: PR-______________ After Hours Phone Number: ____________________
Nominated Supervisor (NS): ___________________________________________________________
Nominated Supervisor Written Consent:   Yes  /  No
Date of commencement: ______________________________________________________________
	[bookmark: _Hlk535837141]Days and hours of operation
	Record days and hours 






Are any registered educators providing 
overnight care   Y  ☐                N ☐
weekend care    Y  ☐                N ☐
	Guidance Note: Office hours and educator operating; hours may differ. The hours to be displayed should be the service operating hours (ie if an educator operates on weekends this should be included etc.).





AUTHORISED OFFICER (AO): __________________________________  	Date: _______________

AUTHORISED OFFICER (AO): __________________________________  	Date: _______________



(All the above information is required for R.26 Application for service approval – family day care service. This information can be filled out prior to the visit and checked for accuracy at the time of the visit.)

	OBSERVATIONS OF SUPERVISION PRACTICES & INTERACTIONS WITH CHILDREN

Spend at least 10 minutes in each room of the service observing and documenting practice. 

Supervision must consider:
· Sleep and Rest
· Transitioning between spaces and activities/routines
· Higher risk activities
· Outdoor play (including free flow between inside and outside)
· Toileting and use of bathrooms
· Meal times
· Head count practices 
· Educators undertaking other tasks, including food prep, nappy changes and cleaning etc

Interactions with Children must consider:
· The dignity and rights of each child are maintained at all times 
· Educators give each child positive guidance and encouragement towards acceptable behaviour (tone of voice, language used, recognising children’s emotions and supporting regulation)
· Educators have regard to family and cultural values, age and physical and intellectual development and abilities of each child
· Educators do not use any form of physical redirection (i.e. pulling a child by the arm, pushing a child to move, forcefully carrying a child etc…) 


	ADD NOTES BELOW

	



























































































	[bookmark: _Hlk176431821]Law/
Reg
	Item
	Yes
	No
	N/A
	Comments


	
	SAFETY, HEALTH & WELLBEING
	
	
	
	

	R.77

INF, CD– AP 

INF-NS, FDCE

	Health, hygiene and safe food practices
What processes are in place to ensure the FDC educator implements:
(a) adequate health and hygiene practices; and
(b) safe practices for handling, preparing and storing food?

	
	
	
	

	R.78

CD– AP, 
	Food and beverages

Do children being cared for: 

(a) have access to safe drinking water at all times; and
(b) are offered food and beverages appropriate to the needs of each child on a regular basis throughout the day.

	


☐

☐
	


☐

☐
	


☐

☐
	

	R.79 

CD– AP

	Service providing food and beverages

Does the FDC educator provide meals for children? 

If YES:
Are food or beverages provided by the FDC educator:
(a) nutritious and adequate in quantity; and 
(b) chosen having regards to the dietary requirements of individual children including -
(i) each child’s growth and development needs
(ii) specific cultural, religious or health requirements.

	

☐



☐

☐
☐

☐
	

☐



☐

☐
☐

☐
	

☐



☐

☐
☐

☐
	

	R.80

INF, CD– AP 

INF–NS, FDCE

	Weekly menu

Is the weekly menu: 

(a) displayed in a place at the service premises which is accessible to family members; and
(b) accurately describes the food and beverages being provided by the service each day.

	



☐

☐
	



☐

☐
	



☐

☐
	

	S.165
	Offence to inadequately supervise children

Are all children being educated and cared for by the service adequately supervised at all times that the children are in the care of the service?

Guidance Note: Is the environment arranged to facilitate effective supervision of children?

	


☐
	


☐
	


☐
	

	R.155















S. 166
	Interactions with Children 
	
Education and care is provided to children in a way that – 

(c) the dignity and rights of each child are maintained at all times; and
(d) educators give each child positive guidance and encouragement towards acceptable behaviour; and
(e) educators have regard to family and cultural values, age and physical and intellectual development and abilities of each child


Offence to use inappropriate discipline
No child is subjected to - 

(a) any form of corporal punishment; or
(b) any discipline that is unreasonable in the circumstances



	





☐

☐


☐







☐
☐
	





☐

☐


☐







☐
☐
	





☐

☐


☐







☐
☐
	AO to complete the notes along with supervision observations on pages 2-3

	S.167
	Offence relating to protection of children from harm and hazards

Is every reasonable precaution taken to protect children from harm and hazard? 
Guidance Note: 
· At 40°C, a material will feel hot to touch and make most adults withdraw on contact (children may have slower reactions due to inexperience in being burnt AND children have more sensitive skin)
· At 44°C, 1st degree burns occur, causes pain and redness.
· At 52°C, transition from 1st to 2nd degree burns, causes severe pain, and typically results in tissue damage e.g., blisters. 
· At 60°C, transition to 3rd degree burns - causes maximum pain resulting in tissue damage (known as full thickness burns)
· Burns can still occur at lower temperatures where direct sun has been on surfaces.

Consider the context (e.g, it is not a breach if the outdoor equipment is hot, if there are no children outside playing on it)

Please note if the service is not doing the above tasks, then they are not automatically non-compliant.  Discuss with your team leader.




	

☐

	

☐

	

☐

	

	R.86 

INF– AP, 

	Notification to parents of incident, injury, trauma and illness 
How are parents notified of a child’s incident, injury, trauma or illness as soon as practicable, but not later than 24 hours after the occurrence?
	


☐
	


☐
	


☐
	

	R.88(3)
	Infectious diseases 

Are reasonable steps are taken to prevent the spread of infectious? 

How parents or authorised emergency contacts of each child notified of the occurrence as soon as practicable?
	

☐


☐
	

☐


☐
	

☐


☐
	

	[bookmark: _Hlk176441400]

R.97(1)





R.97(3)
CD– AP


R.97(4)
INF,CD– AP

	Emergency and evacuation procedures

(1) Does the services emergency and evacuation procedures include:
a) instructions for what must be done in the event of an emergency; and 
(b) an emergency and evacuation floor plan;
 
(3)  How are emergency and evacuation procedures rehearsed and documented at least once every 3 months?

(4) Are both the emergency and evacuation floor plan and instructions displayed in a prominent position near each identified emergency exit.

Is the service located in a multi-story building shared with other occupants and on a story with no direct egress to an assembly area?  

If yes, 
(a) do the emergency and evacuation procedures also set out:  
(i) all possible evacuation routes from each storey on which the premises is located; and 
(ii) the evacuation routes that are proposed to be used in an evacuation; and 
(iii) how all children will be safely evacuated from the premises, including non-ambulatory children; and 
(iv) the stages in which an evacuation will be carried out; and 
(v) the identity of the person in charge of an evacuation; and 
(vi) the roles and responsibilities of staff members during an evacuation; and 
(vii) the arrangements made with the other occupants of the multi-storey building in relation to the evacuation of the multi-storey building.
	


☐

☐

☐



☐



☐





☐


☐

☐



☐

☐

☐

☐
	


☐

☐

☐



☐



☐





☐


☐

☐



☐

☐

☐

☐
	


☐

☐

☐



☐



☐





☐


☐

☐



☐

☐

☐

☐
	

	
	PROGRAM
	
	
	
	

	S.168

	Offence relating to required programs

(2) A nominated supervisor of an education and care service must ensure that a program is delivered to all children being educated and cared for by the service that —
(a) is based on an approved learning framework; and
(b) is delivered in a manner that accords with the approved learning framework; and
(c) is based on the developmental needs, interests and experiences of each child; and
(d) is designed to take into account the individual differences of each child
	

☐



☐

☐
☐

☐

	

☐



☐

☐
☐

☐

	

☐



☐

☐
☐

☐

	

	R.75

CD– AP

	Information about educational program to be kept available.
(a) information about the contents and operation of the educational program for the service displayed at the education and care service premises at a place accessible to family members of children being educated and cared for by the service; and 
(b) a copy of the educational program available for inspection on request 
(c) (i) at the education and care services premises.
*Whilst the program is not required to be displayed information about the program must be displayed i.e. if a digital/online platform is used, information about what this is and how it can be accessed should be displayed.
	



☐






☐


☐

	



☐






☐


☐

	



☐






☐


☐

	

	
	PREMISES
	
	
	
	

	R.103
CD - AP
	Premises, furniture and equipment to be safe, clean and in good repair 

Are the premises, furniture and equipment safe, clean and in good repair?

Note. This regulation does not apply to part of a FDC residence that is not used to provide a family day care service.

	

☐

	

☐

	

☐

	

	R.104
INF,CD– AP
	Fencing

Is the service premises enclosed by a fence or barrier that is of a height and design that children preschool age or under cannot go through, over or under it.

Please note: This regulation does not apply in respect of a FDC residence or a FDC venue if all the children being educated and cared for at that residence or venue as part of a FDC service are over preschool age.

	

☐
	

☐
	

☐
	

	R.105
CD - AP
	Furniture, materials and equipment

Does each child being educated and cared for by the education and care service have access to sufficient furniture, materials and developmentally appropriate equipment suitable for the education and care of that child
	


☐
	


☐
	


☐
	

	R.106
CD - AP
	Laundry and hygiene facilities

(1) Are there: 
(a) laundry facilities or access to laundry facilities; or
(b) other arrangements for dealing with soiled clothing, nappies and linen, including hygienic facilities for storage prior to their disposal or laundering — 
that are adequate and appropriate for the needs of the service.

(2) Are the laundry and hygienic facilities located and maintained in a way that does not pose a risk to children.

	


☐

☐





☐
	


☐

☐





☐
	


☐

☐





☐
	

	FDC Venues ONLY

R.107
CD - AP
	Space requirements — indoor space
(1) This regulation does not apply in respect of a family day care residence.

(2) The approved provider of an education and care service must ensure that, for each child being educated and cared for by the service, the education and care service premises has at least 3·25 square metres of unencumbered indoor space.

(3) In calculating the area of unencumbered indoor space — 
(a) the following areas are to be excluded — 
	(i) any passageway or thoroughfare (including door swings);
	(ii) any toilet and hygiene facilities;
	(iii) any nappy changing area or area for preparing bottles;
	(iv) any area permanently set aside for the use or storage of cots;
	(v) any area permanently set aside for storage;
	(vi) any area or room for staff or administration;
	(vii) any other space that is not suitable for children;
	(b) the area of a kitchen is to be excluded, unless the kitchen is primarily to be used by children as part of an educational program provided by the service.
(4) The area of a verandah may be included in calculating the area of indoor space only with the written approval of the Regulatory Authority.

(5) A verandah that is included in calculating the area of outdoor space cannot be included in calculating the area of indoor space.

(6) In this regulation a reference to a child does not include — 
	(a) a child being educated or cared for in an emergency in the circumstances set out in regulation 123(5); or
	(b) an additional child being educated or cared for in exceptional circumstances as set out in regulation 124(5) and (6).

	




☐







☐

☐
☐

☐

☐

☐
☐


☐



☐




☐










	




☐







☐

☐
☐

☐

☐

☐
☐


☐



☐




☐










	




☐







☐

☐
☐

☐

☐

☐
☐


☐



☐




☐










	

	FDC Venues ONLY

R.108
CD - AP
	Space requirements — outdoor space

(1) This regulation does not apply in respect of a family day care residence.

(2) The approved provider of an education and care service must ensure that, for each child being educated and cared for by the service, the education and care service premises has at least 7 square metres of unencumbered outdoor space.

(3) In calculating the area of unencumbered outdoor space required, the following areas are to be excluded — 
	(a) any pathway or thoroughfare, except where used by children as part of the education and care program;
	(b) any car parking area;
	(c) any storage shed or other storage area;
	(d) any other space that is not suitable for children.

(4) A verandah that is included in calculating the area of indoor space cannot be included in calculating the area of outdoor space.

(5) An area of unencumbered indoor space may be included in calculating the outdoor space of a service that provides education and care to children over preschool age if — 
	(a) the Regulatory Authority has given written approval; and
	(b) that indoor space has not been included in calculating the indoor space under regulation 107.

(6) In this regulation a reference to a child does not include — 
	(a) a child being educated or cared for in an emergency in the circumstances set out in regulation 123(5); or
	(b) an additional child being educated or cared for in exceptional circumstances as set out in regulation 124(5) and (6).

	





☐







☐



☐
☐

☐


☐



☐

















	





☐







☐



☐
☐

☐


☐



☐

















	





☐







☐



☐
☐

☐


☐



☐

















	

	R.109
	Toilet and hygiene facilities

Are there:
(a) adequate, developmentally and age‑appropriate toilet, washing and drying facilities are provided for use by children being educated and cared for by the service; and
(b) the location and design of the toilet, washing and drying facilities enable safe use and convenient access by the children.

	


☐




☐
	


☐




☐
	


☐




☐
	

	R.110
CD - AP
	Ventilation and natural light

Are the indoor spaces used by children at the education and care service premises — 
(a) are well ventilated; and
(b) have adequate natural light; and
(c) are maintained at a temperature that ensures the safety and wellbeing of children.

	



☐
☐
☐
	



☐
☐
☐
	



☐
☐
☐
	

	R.166
	Children not to be alone with visitors 

(1) An approved provider of a family day care service must take all reasonable steps to ensure that a child being educated and cared for at a family day care residence or approved family day care venue as part of the service is not left alone with a visitor to the residence or venue. 

Discussion Point: what processes are in place to ensure children are not alone with visitors?


	
	
	
	

	
	STAFFING & QUALIFICATIONS
	
	
	
	

	R.124
	Number of children who can be cared for by FDC educator.

How many children are in attendance with the FDC Educator today?

Guidance Note: Exceptional circumstances are detailed in R.124(6) as:
(a) all the children being educated and cared for by the family day care educator are siblings in the same family; or
(b) a child to be educated and cared for is determined to be in need of protection under a child protection law and the family day care educator is determined to be the best person to educate and care for the child; or
(c) the family day care residence or approved family day care venue is in a rural or remote area and no alternative education and care service is available.

Guidance Note: are the educators children included in the number of children being educated and cared for?

Sight attendance records.

	
	
	
	
Under preschool age: 



Over preschool age: 



Absent children: 
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	Law/
Reg
	Item
	Yes
	No
	Not 
determined
	Comments


	
	PRESCRIBED INFORMATION/RECORDS
	
	
	
	

	R. 165
	Record of visitors to residences
(2) A family day care educator must keep a record of all visitors to a family day care residence or approved family day care venue while children are being educated and cared for by the educator at the residence or venue as part of a family day care service.
(3) The record of visitors must include the signature of the visitor and the time of the visitor’s arrival and departure.
Guidance Note: check the record of visitors to residences
	



☐





☐
	



☐





☐
	



☐





☐
	

	S.171

(R.168)

	Education and care service must have policies and procedures

List of policies:
R.168 (2)
(a) health and safety, including matters relating to — 
	(i)	nutrition, food and beverages, dietary requirements; and
	(ii)	sun protection; and
	(iii)	water safety, including safety during any water‑based activities; and
	(iv)	the administration of first aid; and
	(v)	sleep and rest for children including the matters set out in regulation 84B;
(b) 	incident, injury, trauma and illness procedures complying with regulation 85;
· must include procedures to be followed by nominated supervisors and staff members of, and volunteers at, the service in the event that a child —
(i) is injured; or
(ii) becomes ill; or
(iii) suffers a trauma.
(c)	dealing with infectious diseases, including procedures complying with regulation 88;
· reasonable steps are taken to prevent the spread of the infectious disease at the service.
· the service must ensure that a parent or an authorised emergency contact of each
child being educated and cared for by the service is notified of the occurrence as soon as practicable.
(d) 	dealing with medical conditions in children
(e)	emergency and evacuation including the matters set out in R.97 (above)
(f) 	delivery of children to, and collection of children from, education and care service premises, including procedures complying with S.165A
· children may be delivered/collect by: the child’s parents, an authorised nominee, or a person authorised by one of these people.
· A child may leave the premises for: an excursion, to receive medical hospital or ambulance care or because of another emergency.  
	(g)	excursions, including procedures complying with regulations 100 to 102 (below)
(ga)	if the service transports or arranges transportation of children other than as  part of excursions, transportation including procedures complying with Chapter 4 Part 4.2 Division 7 (below);
(gb)	the safe arrival of children who travel between an education and care service and any other education or early childhood service within the meaning of regulation 102AA, including the matters set out in regulation 102AAB;
(h)	 providing a child safe environment including matters relating to –
(i) the promotion of a culture of child safety and wellbeing within the service; and
(ii) the safe use of online environments at the service.
(i) 	staffing, including — 
(i)	 a code of conduct for staff members; and
(ii)	  determining the responsible person present at the service; and
(iii )	the participation of volunteers and students on practicum placements;
(j) 	interactions with children, including the matters set out in regs 155 and 156;
· Children (R.155):
· are encouraged to express themselves and their opinions; and
· are allowed to undertake experiences that develop self-reliance and self-esteem; and
· dignity and rights are maintained at all times and
· (R.156)
· are given positive guidance and encouragement toward acceptable behaviour; and
· family and cultural values, age, and physical and intellectual development and abilities is considered.
· Children are given opportunities to interact and develop respectful and positive relationships with each other and with staff members of, and volunteers at, the service, with regard to the size and the composition of the groups.
(k)	 enrolment and orientation;
(l) 	governance and management of the service, including confidentiality of records;
(m) the acceptance and refusal of authorisations;
(n) payment of fees and provision of a statement of fees charged by the education and care service;
(o)	 dealing with complaints, including matter relating to –
(i) the provision of complaint handling system at the service that is child focused; and
(ii) the management of a complaint that alleges a child is exhibiting harmful sexual behaviours.

Guidance Note: If policies are unavailable to be sighted then breach R.171

Sight that the FDC Educator has the same policies as was available at the PO.  There is no need to check the detail (unless different).

	






☐

☐
☐


☐
☐






☐





☐
☐
☐



☐



☐





☐

☐

☐




☐



☐



☐


☐




☐





☐

☐


☐


☐

☐


☐






☐


☐


☐



☐


☐


☐








☐



☐

☐




☐


☐

	






☐

☐
☐


☐
☐






☐





☐
☐
☐



☐



☐





☐

☐

☐




☐



☐



☐


☐




☐





☐

☐


☐


☐

☐


☐






☐


☐


☐



☐


☐


☐








☐



☐

☐




☐


☐

	






☐

☐
☐


☐
☐






☐





☐
☐
☐



☐



☐





☐

☐

☐




☐



☐



☐


☐




☐





☐

☐


☐


☐

☐


☐






☐


☐


☐



☐


☐


☐








☐



☐

☐




☐


☐

	

	R.169















	Additional policies and procedures – family day care service

169(2)
(a) assessment of proposed family day care venues and proposed family day care residences and reassessment of approved family day care venues and family day care residences, including matters to meet the requirements of regulation 116;
(b) engagement or registration of family day care educators;
(c) keeping of a register of family day care educators, family day care co-ordinators and family day care educator assistants under regulation 153;
(d) monitoring, support and supervision of family day care educators, including how the service will manage educators at remote locations;
(e) assessment of family day care educators, family day care educator assistants and persons residing at family day care residences, including the matters required under regulation 163;
(f) visitors to family day care residences and venues while education and care is being provided to children as part of a family day care service;
(g) the provision of information, assistance and training to family day care educators;
(h) the engagement or registration of family day care educator assistants 

Guidance Note: If policies are unavailable to be sighted then breach R.171

Guidance Note: Sight the policies 

Only the following policies have procedures which require a more detailed review of the policy:
1. Assessment of FDC Venues and residences including the matters set out in R.116 
2. Assessment of FDC assistants and persons residing at the residence including the matters set out in R.163


	





☐


☐

☐



☐


☐




☐



☐
☐

	





☐


☐

☐



☐


☐




☐



☐
☐

	





☐


☐

☐



☐


☐




☐



☐
☐

	

	R.180





	Evidence of prescribed insurance 

(2) A family day care educator must keep evidence of the educator’s current public liability insurance at the family day care residence or family day care venue and must make the evidence available for inspection by the Regulatory Authority or an authorised officer under the Law.

Guidance Note: 
10 million dollars (R.29) Please note the name of insurer and how much insured for.
	



☐
	



☐
	



☐
	

	R.159

FDCE- INF
	Children’s attendance records kept by FDC Educator

FDC educator must keep a record of attendance that – 

(a) records the full name of each child being educated and cared for at the family day care residence or approved family day care venue; AND
(b) records the date and time each child arrives and departs; AND
(c) is signed by one of the following persons at the time that the child arrives and departs — 
(i) the person who delivers the child to the family day care residence or venue or collects the child from the family day care residence or venue;
(ii) if the signature of the person who delivers the child cannot reasonably be obtained — the family day care educator.
Guidance Note: sight the record of children’s attendance.
	





☐




☐


☐
	





☐




☐


☐
	





☐




☐


☐
	

	R.160
	Child enrolment records to be kept by approved provider and family day care educator
(2) A family day care educator must keep an enrolment record that includes the information set out in subregulation (3) for each child educated and cared for by the educator.
Guidance Note: Check enrolment records of all children in attendance on the day.  

	




☐
	




☐
	




☐
	


	S.172

(R.173)

INF – AP


	Prescribed information to be displayed as per Regulation 173

Is the prescribed information displayed?


(a) Approved Provider:
R.173(1)(a)
(i) the name of the approved provider 
(ii) the provider approval number
(iii) any conditions on the provider approval 







(b) Approved Service
R.173(1)(b)
(i) the name of the education and care service
(ii) the service approval number
(iii) any conditions on the service approval

(c) name(s) of all nominated supervisor(s)
(d) rating of the service
(i) current ratings for each Quality Area in the National Quality Standard and 
(ii) overall rating of the service.
(e) any temporary or service waivers granted – including duration.
(i) the regulations that have been waived; and
(ii) the duration of the waiver; and
(iii) whether the waiver is a service waiver or a temporary waiver.
(f) any other prescribed matters:
R.173 (2)
(a) the hours and days of operation of the education and care service.
(b) the name and telephone number of the person at the education and care service to whom complaints may be addressed.
(d) the name of the educational leader at the service
(e) the contact details of the Regulatory Authority.
(f) if applicable:
(ii) in the case of a family day care residence or approved family day care venue, a notice stating that a child who has been diagnosed as at risk of anaphylaxis-
(A) is enrolled at the family day care
service; and
(B) attends the family day care residence or family day care venue;
(g) if applicable:
(ii) in the case of a family day care residence or approved family day care venue, a notice stating that there has been an occurrence of an infectious disease at the family day care residence or family day care venue.

Guidance Note: This section is due to change sometime during 2024, please ensure the most recent information is referred to.



	






☐
☐
☐








☐
☐
☐


☐

☐

☐
☐

☐
☐
☐

☐

☐

☐


☐

☐


☐



☐

☐


☐
	






☐
☐
☐








☐
☐
☐


☐

☐

☐
☐

☐
☐
☐

☐

☐

☐


☐

☐


☐



☐

☐


☐
	






☐
☐
☐








☐
☐
☐


☐

☐

☐
☐

☐
☐
☐

☐

☐

☐


☐

☐


☐



☐

☐


☐
	


	R.182


	Confidentiality of records kept by FDC Educator

A family day care educator must ensure that information kept in a record under these Regulations is not divulged or communicated, directly or indirectly, to another person other than — 
(a) to the extent necessary for the education and care or medical treatment of the child to whom the information relates; or
(b) a parent of the child to whom the information relates in accordance with regulation 178; or
(c) the approved provider or a nominated supervisor of the family day care service; or
(d) the Regulatory Authority or an authorised officer; or
(e) as expressly authorised, permitted or required to be given by or under any Act or law; or
(f) with the written consent of the person who provided the information.

Guidance Note: Sight where and how are the records being stored?  
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	R.185

CD-AP
	Law and regulations to be available

The approved provider of an education and care service must ensure that a copy of the Law and these Regulations is accessible at the education and care service premises at all times for use by nominated supervisors, staff members, volunteers, family members of children enrolled at the service and any person seeking to make use of the service.
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☐
	

	
	TRANSPORT
	
	
	
	Guidance Note – Transport does not include walking transportation.  

Transport is for REGULAR transport NOT for an excursion

	R.102B
	Does the service provide regular transportation for children?

· a risk assessment for a regular transportation of a child was prepared not more than 12 months ago.

	
☐


☐
	
☐


☐
	
☐


☐
	If YES move to R.102C
If NO move to next section 

	R.102C

CD - AP
	Has the service conducted a risk assessment for transporting of children by education and care service?

A risk assessment must consider:
(a) 	the proposed route and duration of the transportation; and
	(b) 	the proposed pick‑up location and destination; and
	(c) 	the means of transport; and
	(d)	any requirements for seatbelts or safety restraints under a law of each jurisdiction in which the children are being transported; and
	(e) 	any water hazards; and
	(f) 	the number of adults and children involved in the transportation; and
	(g)	given the risks posed by transportation, the number of educators or other responsible adults that is appropriate to provide supervision and whether any adults with specialised skills are required; and
(h)	whether any items should be readily available during transportation; and
	Example for this paragraph: 
		A mobile phone and a list of emergency contact numbers for the children being transported.
(i) 	the process for entering and exiting —
	(i) 	the education and care service premises; and
	(ii) 	the pick‑up location or destination (as required); 
		and
(j)	procedures for embarking and disembarking the means of transport, including how each child is to be accounted for on embarking and disembarking.

Guidance Note: While information for risk assessments and authorisations are similar, they are separate requirements and must be assessed separately.
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	EXCURSIONS
	
	
	
	

	R.100 

	Risk assessment must be conducted before excursion – Conduct of risk assessment for excursion
	
	
	
	

	
	Does the service conduct excursions or regular outings?

· a risk assessment for a regular outing was prepared not more than 12 months ago.

	☐


☐
	☐


☐
	☐


☐
	If YES move to Question 2
If NO move to next section 

	
	
The service must carry out a risk assessment in accordance with R.101 before seeking authorisation for an excursion. 
(1) The risk assessment must-

(a) Identify and assess risks that the excursion may pose to the health, safety or wellbeing of any child being taken on the excursion; and
(b) specify how the identified risks will be managed and minimised.

(2) a risk assessment must consider -
(a) the proposed route and destination for the excursion; and
(b) any water hazards; and
(c) any risks associated with water-based activities; and 


(d) if the excursion involves transporting children – 
(i) the means of transport
(ii) any requirements for seatbelts or safety restraints under WA law
(iii) the process for entering and exiting the service premises and the pick-up locations or destination.
(iv) procedures for embarking and disembarking the means of transport, including how each child is to be accounted for on embarking and disembarking.
and
(e) the number of adults/children involved in the excursion.
(f) given the risks, the number of educators or other adults that is appropriate to provide supervision.
· are adults with special skills required?
(g) the proposed activities; and
(h) the proposed duration of the excursion; and
(i) the items/equipment required on the excursion.


AO should review a completed risk assessment for the most recent excursion/regular outing.
Guidance Note: While information for risk assessments and authorisations are similar, they are separate requirements and must be assessed separately.
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