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Introduction

Purpose

This document provides information to State agencies about changes to the Goods and
Services, and Community Services Templates and Documents available on WA.gov.au.

Effective Date

The changes described below have been published on WA.gov.au in November 2025.

Overview of Template Changes

Relevant templates have been updated to respond to the following matters:

Affected Templates

Overview of template changes Goods and |Community

Services Services

Public Sector Reform (PSR) 2025: The whole-of-government goods
and services and community services templates are being updated in
phases to reflect changes as a result of the Public Sector Reform.
The first phase of template updates was published in July 2025 and
focused on key contract formation templates and documents. The
second phase captures the remaining contract formation templates
and documents, which will be published throughout September and
October.

The updates reflect information available at the time of publishing,
and therefore State agencies are encouraged to continue to review
templates for accuracy as Public Sector Reform continues to be
implemented across the sector.

Yes Yes

Offer lodgement/submission by hand: The Department of Housing
and Work's Tendering Services address for lodgement by hand has
been removed from templates and replaced with an instruction to
contact Tendering Services prior to allowing lodgement by hand at
their offices. This change is to allow Tendering Services to discuss
the processes around submission by hand with the agency.

Yes No

If you have questions about the change, please contact Tendering
Services at (08) 6551 2345 or tenderingservices@finance.wa.gov.au.

Hyperlinks: Hyperlinks have been checked throughout the
documents and updated where required.

Yes Yes
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Affected Templates
Overview of template changes Goods and |Community
Services Services

Declaration of Interest and Confidentiality: Along with PSR-related
changes, a sentence added regarding obligation to declare any
previously declared interests, and 'secondary employment Yes Yes
arrangements' added to the listed examples of interests to be
declared.
Other changes as detailed throughout this document. Yes Yes

Tendering Services / Tenders WA forms

The Goods and Services templates page has in the past included two forms that were used
by those agencies with Service Level Agreements with Tendering Services, Department of
Housing and Works, to share details regarding Tenders WA Request Release and Tender
Results. These forms were removed from the Goods and Services templates page in 2024
and have since been available on request by contacting Tendering Services - (08) 6551 2345
or tenderingservices@dohw.wa.gov.au.

Further Information

The Department of Treasury and Finance has also recently published updated Procurement
Guidelines to reflect changes as a result of Public Sector Reform.

If you require further information about the documents or updates described below, please
email ProcurementAdvice@dtf.wa.gov.au.

If you require further information specifically about the Community Services documents or
updates described below, please email Community Services Procurement Policy,
cspp@dtf.wa.gov.au.

Template and Document Changes

The amended documents and clause numbers are described in the following schedules.
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Schedule 1 — Goods and Services
Templates

See below for a list of the updated goods and services templates and a summary of the
changes. You can view complete copies of the documents at WA.gov.au.

Template Title

Description of Changes

All affected
templates

Form -
Declaration of
Interest and
Confidentiality

Template -
Request for
Approval to
Establish or
Vary a
Cooperative
Procurement
Arrangement
Template -
Request for
Exemption from
Submission to
Relevant Review
Committee

* Version control in footer - Remove 'Finance' (if it is included in the version
control), update to v. 15092025 or v. 15-09-2025

*Please note that the version date in the footer is a nominal date for
administrative document control. It indicates the date on which the publication
copy was finalised, rather than the publication date of the document.

* Throughout the document, hyperlinks checked and updated (if required) to
reflect information available at time of publishing.
¢ Update file format to .docx.
¢ On the front page, add sentence regarding obligation to declare any previously
declared interests.
¢ In section 1 of the Declaration, add 'secondary employment arrangements' to
the note listing examples of interests to be declared.
¢ Throughout the document:
- updates related to PSR 2025 and hyperlinks checked and updated if
required (to reflect information available at time of publishing).
- update responsibility previously held by DDG, Advisory Services, Finance for
approving CPAs to the Assistant Under Treasurer — Procurement Policy and
Strategy, Department of Treasury and Finance.
- update party engaged for facilitation of procurement processes from
Department of Finance to Department of Housing and Works.
¢ Throughout the document:
- updates related to PSR 2025 and hyperlinks checked and updated if
required (to reflect information available at time of publishing).
- update responsibility previously held by DDG, Finance for approving
exemptions from submission to the Relevant Review Committee [Rules C3
(3) (a) & (b) and D7 (4) (a) & (b) and F7 (2) (b)] to the Assistant Under
Treasurer — Procurement Policy and Strategy, Department of Treasury and
Finance (AUT, DTF).
¢ 2. Recommendation and Undertaking: Amend wording to better reflect Rule
F7.
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Template Title

Description of Changes

Template -
Request

Template -
Request (ICT,
CUA, Group Buy
and Panel
Arrangements)

Template -
Request
Cleaning

¢ Throughout the document:
- updates related to PSR 2025 and hyperlinks checked and updated if
required (to reflect information available at time of publishing).
- Tenders WA support team name updated to Procurement Business Systems
(for instructions to drafters regarding whitelist file formats) or Procurement
Business Support for supplier queries
e Part A1.2.1 - Remove Tendering Services address for lodgement by hand and
replace with their contact details (i.e. same approach as for postal lodgement).
e Part A Schedule 1 Item 36 APP — Aboriginal Participation Requirements - Minor
edit to include the General Procurement Direction numbers for APP and DCSP.
e Part B 4. (iv) Small Business, Australian Disability Enterprise (ADE), Aboriginal
Business and/or ACCO - Minor edit to include the General Procurement Direction
number for DCSP.
¢ Schedule 3 Pricing (b) Settlement Discount - remove text ‘as of 20 October
2020'.
¢ Throughout the document:
- updates related to PSR 2025 and hyperlinks checked and updated if
required (to reflect information available at time of publishing).
- Tenders WA support team name updated to Procurement Business Systems
(for instructions to drafters regarding whitelist file formats) or Procurement
Business Support for supplier queries
* Page 2, CUA Option 1 - add words "Under Treasurer, as " before Chief
Executive Officer...
e Part A 1.2.1 - Remove Tendering Services address for lodgement by hand and
replace with their contact details (i.e. same approach as for postal lodgement).
¢ Part A Schedule 1 Head Agreement Details, Item 1 Contract Authority - Minor
edit to CUA Option 1 and 2 instructions to improve clarity by adding references
to the Procurement Act.
¢ Part A Schedule 1 Customer Contract Details, Item 36 APP — Aboriginal
Participation Requirements - Minor edit to include the General Procurement
Direction numbers for APP and DCSP.
* Part B 4. (iv) Small Business, ADE, Aboriginal Business and/or ACCO - Minor edit
to include the General Procurement Direction number for DCSP.
¢ Schedule 3 Pricing (b) Settlement Discount - remove text ‘as of 20 October
2020°.
¢ Throughout the document:
- updates related to PSR 2025 and hyperlinks checked and updated if
required (to reflect information available at time of publishing).
- Tenders WA support team name updated to Procurement Business Systems
(for instructions to drafters regarding whitelist file formats) or Procurement
Business Support for supplier queries
e Part A 1.2.1 - Remove Tendering Services address for lodgement by hand and
replace with their contact details (i.e. same approach as for postal lodgement).
* Part B 4. (iv) Small Business, ADE, Aboriginal Business and/or ACCO - Minor edit
to include the General Procurement Direction number for DCSP.
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Template Title

Description of Changes

Template -
Request For
Quote Cleaning

Form -
Addendum to
Request
Coversheet
Template -
Evaluation
Handbook

Consensus
Evaluation
Spreadsheet
Template -
Evaluation
Report

Template -
Negotiation
Plan

Letter -
Preferred
Respondent

¢ Throughout the document:
- updates related to PSR 2025 and hyperlinks checked and updated if
required (to reflect information available at time of publishing).
- Tenders WA support team name updated to Procurement Business Systems
(for instructions to drafters regarding whitelist file formats) or Procurement
Business Support for supplier queries
e Part A1.2.1 - Remove Tendering Services address for lodgement by hand and
replace with their contact details (i.e. same approach as for postal lodgement).
e Part B 4. (iv) Small Business, ADE, Aboriginal Business and/or ACCO - Minor edit
to include the General Procurement Direction number for DCSP.
¢ Updates to the publication page so that both the page and the template are
generic and don't discourage use in non-goods and services procurements.

e Throughout the document, updates related to PSR 2025 and hyperlinks
checked and updated if required (to reflect information available at time of
publishing).

¢ 4.3.3 Gender Equality in Procurement: Remove instruction referring to Gender
Equality in Procurement trial which has now ended.

¢ 8. Declaration of Interest and Confidentiality - Updates throughout this section
to reflect the standalone Declaration of Interest and Confidentiality form.

¢ Update Compliance and Disclosure Requirements and Insurances in Data Entry
Tab, to reflect current Request and Evaluation Handbook templates.

¢ Throughout the document, updates related to PSR 2025 and hyperlinks
checked and updated if required (to reflect information available at time of
publishing).

¢ 1. Evaluation Summary, Aboriginal participation requirements - Replace target
percentage options with a prompt to insert rate as per Request.

¢ Appendix E, 1(d) - Remove text '‘Minister for Jobs' and replace with 'pursuant to
the Jobs Act 2017 (WA)' in relation to an exemption from the Participation Plan
qualitative requirement"

¢ Throughout the document, updates related to PSR 2025 and hyperlinks
checked and updated if required (to reflect information available at time of
publishing).

e Attachment C - Declaration of Interest and Confidentiality: Updates throughout
this attachment to reflect the current standalone Declaration of Interest and
Confidentiality form.

e Updates related to PSR 2025
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Schedule 2 — Written Quote Template
Suite

See below for a list of the updated Written Quote Template Suite (WQTS) documents and a
summary of the changes. You can view complete copies of the documents at WA.gov.au.

All affected * Version control in footer - Remove 'Finance' (if it is included in the version
templates control), update to v. 15092025 or v. 15-09-2025

*Please note that the version date in the footer is a nominal date for
administrative document control. It indicates the date on which the publication
copy was finalised, rather than the publication date of the document.

Template - ¢ Throughout the document, hyperlinks checked and updated (if required) to
Evaluation reflect information available at time of publishing.

Handbook ¢ 6. Declaration of Interest and Confidentiality - Updates throughout this section
(wQTs) to reflect the standalone Declaration of Interest and Confidentiality form.
Template - ¢ Throughout the document, hyperlinks checked and updated (if required) to
Evaluation reflect information available at time of publishing.

Report (WQTS)
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Schedule 3 — Community Services
Templates

See below for a list of the updated community services templates and a summary of the
changes. You can view complete copies of the documents at WA.gov.au.

Template Title

Description of Changes

All affected
templates

Community
Services
Template -
Procurement
Plan
Community
Services
Template -
Request for
Exemption
Community
Services
Template -
Request for
Tender

Community
Services
Template -
Request for
Preferred
Service Provider

* Version control in footer - Remove 'Finance' (if it is included in the version
control), update to v. 15092025 or v. 15-09-2025

*Please note that the version date in the footer is a nominal date for
administrative document control. It indicates the date on which the publication
copy was finalised, rather than the publication date of the document.

¢ Throughout the document, updates related to PSR 2025 and hyperlinks
checked and updated if required (to reflect information available at time of
publishing).

¢ Throughout the document, updates related to PSR 2025 and hyperlinks
checked and updated if required (to reflect information available at time of
publishing).

¢ Throughout the document:
- hyperlinks checked and updated (if required) to reflect information
available at time of publishing.
- updates related to PSR 2025, including updates to General Procurement
Direction numbers.
e Part D 4.1 Lodgement Details - Tenders WA support team name updated to
Procurement Business Systems (for instructions to drafters regarding whitelist
file formats).
e Part F Key Service Agreement Details, Item 26 Aboriginal Procurement Policy —
Aboriginal Participation Requirements - Minor edit to include the General
Procurement Direction numbers for APP and DCSP.
¢ Throughout the document, updates related to PSR 2025 and hyperlinks
checked and updated if required (to reflect information available at time of
publishing).
e Part D 4.1 Lodgement Details - Tenders WA support team name updated to
Procurement Business Systems (for instructions to drafters regarding whitelist
file formats).
e Part F Key Service Agreement Details, Item 25 Aboriginal Procurement Policy —
Aboriginal Participation Requirements - Minor edit to include the General
Procurement Direction numbers for APP and DCSP.
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Template Title

Description of Changes

Community
Services
Template -
Registration of
Interest
Community
Services
Template -
Request for
Expression of
Interest (EOI)
Community
Services
Template -
Evaluation
Handbook
Community
Services
Template -
Evaluation
Report
Community
Services
Template -
Evaluation
Report for
Preferred
Service Provider

Community
Services
Template -
Evaluation
Report EOI

¢ Throughout the document, updates related to PSR 2025 and hyperlinks
checked and updated if required (to reflect information available at time of
publishing).

¢ Throughout the document, updates related to PSR 2025 and hyperlinks
checked and updated if required (to reflect information available at time of
publishing).

e Part D 4.1 Lodgement Details - Tenders WA support team name updated to
Procurement Business Systems (for instructions to drafters regarding whitelist
file formats).

e Throughout the document, updates related to PSR 2025 and hyperlinks
checked and updated if required (to reflect information available at time of
publishing).

¢ 8. Declaration of Interest and Confidentiality - Updates throughout this section
to reflect the standalone Declaration of Interest and Confidentiality form.

e Throughout the document, updates related to PSR 2025 and hyperlinks
checked and updated if required (to reflect information available at time of
publishing).

¢ Throughout the document, updates related to PSR 2025 and hyperlinks
checked and updated if required (to reflect information available at time of
publishing).

¢ Throughout the document, updates related to PSR 2025 and hyperlinks
checked and updated if required (to reflect information available at time of
publishing).

¢ 4.1 Evaluation Panel Participants: Remove text 'Addendum to Request form'
that appears to have been inserted in error at the end of this section.
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Schedule 4 — Governance for Agencies
Templates

See below for a list of the updated governance templates and a summary of the changes.
You can view complete copies of the documents at WA.gov.au.

All affected * Version control in footer - Remove 'Finance' (if it is included in the version
templates control), update to v. 15092025 or v. 15-09-2025

*Please note that the version date in the footer is a nominal date for
administrative document control. It indicates the date on which the publication
copy was finalised, rather than the publication date of the document.

Template - ¢ On the tab titled '(1) Contracts Register', update the link for the WA

Contracts Procurement Rules.

Register

Template - ¢ Updates related to PSR 2025, including changing references to Department of
Delegation and | Finance to either Department of Treasury and Finance or Department of Housing
Authorisation and Works, in accordance with the WA Procurement Rules.

Register

Template - ¢ On the tab titled 'Register User Notes',

Exemption - added reference to DTF version date;

Register - update the link in row 3 to the WA Procurement Rules; and

- update row 14 to read "Advice / Approval: For a number of exemptions and
sometimes only in certain circumstances, advice or approval is to be sought
from the Department of Treasury and Finance or the Department of Housing
and Works. Enter details of the advice or approval obtained from the relevant
department.”
¢ On the tab titled 'Exemption Register', update references to Department of
Finance in column L to Department of Treasury and Finance (DTF) or the
Department of Housing and Works (DoHW).
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