Non-compliance with the State Records Act 2000 – Report FormOFFICIAL


REPORTING A MATTER OF NON-COMPLIANCE WITH THE STATE RECORDS ACT 2000
REPORT FORM
Instructions for use
· Use this form to report matters of non-compliance with the State Records Act 2000 (the Act) to the State Records Commission.
This form may also be used by State organisations (organisations) self-reporting matters of non-compliance with the Act. 
For organisations reporting damage to or loss of State records refer to https://www.wa.gov.au/government/publications/reporting-damage-or-loss-of-state-records 
· Complete and return to the State Records Office (SRO) via sro@sro.wa.gov.au.
· Attach supporting information as necessary with this form.
· For enquiries contact the SRO via sro@sro.wa.gov.au.
· Further information or clarification may be requested by the SRO as a part of its evaluation of the report.

The SRO will assess the information reported – for further information, see https://www.wa.gov.au/government/publications/reporting-matters-of-non-compliance-the-state-records-act-2000 
Document version
This is a controlled document: January 2026

Remove the instruction page from your form before submission
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Details of the matter of non-compliance
	[bookmark: OLE_LINK7]Description
Details of the matter of non-compliance
Describe what happened
	

	Date
Date(s) or Time period of the matter of non-compliance
	

	Subject
Person and / or organisation that committed the matter of non-compliance
	

	Actions Undertaken
(If any)
Was this matter referred to the organisation or another organisation, and if so, what was the response?
	

	Additional Comments
(If any)
	Click or tap here to enter text.


Supporting information
Include detailed information or other documentary evidence if available. This can be provided as a separate attachment when submitting this form.


Contact details
The SRO may contact you if further information is required. Under Section 77 of the Act, except as allowed the SRO must maintain the confidentiality of organisations and individuals who report matters of non-compliance and/or are the subject of inquiries into matters of non-compliance.

Personal information is managed in accordance with the Department of Creative Industries, Tourism and Sport Privacy statement - https://www.cits.wa.gov.au/department/publications/publication/privacy-policy

	Full name
	Click or tap here to enter text.
	Contact email

	Click or tap here to enter text.
	Organisation (if any)
	Click or tap here to enter text.
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