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CUA TRP2021 ORDER FORM
	Purchaser Name
	 

	Agency Name 
	 

	Customer Contact Number
	 

	Customer Email Address
	 

	Site Address
	 

	Complete fields in white and orange.  Delete/edit comments in orange fields in relevant step |X| Check Boxes as required

	STEP 1: REQUEST TO CONTACTOR - CUA TRP2021 TRANSPORT SERVICES (FREIGHT AND COURIER)

	Request for Price Confirmation / Quote
	This is in accordance with Schedule 6 'Buying Rules' of CUATRP2021. The Contractor shall provide complete price details for the Services requested below. Contractor to forward this form with offered rates electronically to the Customer. 

	To Supplier:
	 
	Purchase Order Reference /RFQ Number:
	 

	Contract Rates /Price:
Rates cannot exceed CUA rates 
	|_| As per contracted rates
$_____________
	|_| As Negotiated $__________________
 Reference #
	|_| As quoted $_____________
 Reference #

	Customer Contract Term
	_________ Start Date 

__________End Date 
	Extension Options
	The term of the Customer Contract should not exceed beyond the term of the Common Use Arrangement

	Pick and Buy 
	|_|Yes                      |_| No
	New Account Required
	|_|Yes                       |_| No

	Site Specific and Other Requirements
	Examples of customer requirements, access requirements, wait/delay periods, contact person, arrival times, security requirements, equipment ie trolley

	Terms and Conditions

	|X| As per CUA TRP2021

	Price Variation 

	|X| The Price Variation will be in accordance with the CUA TRP2021 Head Agreement provisions contracted with the Supplier
	|_| Customer to insert Price Variation requirements 

	Services Required (Insert rows as required)



	Service Type
	Service Frequency
	Collection Address
	Collection Time
	Multiple Collection Point Address
	Delivery Address
	Multiple Delivery Address
	Delivery Time 

	Multiple Destination Set Run 
	Fortnightly 
	Address
	Time frame collection required
	Additional pick up address
	Delivery Location
	Additional delivery locations
	Required Date/Time

	Service Type
	Number of items 
	Collection Address
	Collection Time
	Size and Weight
	Delivery Address
	Additional Details
	Delivery Time 

	Dangerous Goods
	7 Individually wrapped cans of propane 
	Address
	Required Timeframe
	Weight: 90kg
Length: 20cm
Width: 20cm
Height: 30cm
	Required Address
	Attached Dangerous Goods Declaration Form
	Required Time/Date




	STEP 2: CONFIRMATION BY CONTRACTOR 

	To  
	Customer Name  

	Request for quote received - prices provided  
	Other details attached for Customer information, excluding any Contractor terms and conditions as the CUA terms and conditions apply.  

	Type of Service Required 
	Confirm collection & delivery time 
requested by the customer
	Consignment  Cost 
	Fuel Surcharge (if applicable)  
	Ancillary Charge/s listed in price schedule
	GST Inclusive Total

	 
	 
	 
	 
	 
	$________ for collection and delivery of consignment including all applicable charges

	Type of Service Required 
	Confirm collection & delivery time
requested by the customer 
	Consignment  Cost 
	Fuel Surcharge 
(if applicable)   
	Ancillary Charge/s
listed in price schedule
	GST Inclusive Total

	 
	 
	 
	 
	 
	$________ for collection and delivery of consignment including all applicable charges

	Contractor Details  

	Contractor Organisation  
	 

	Email  
	  

	Phone  
	  

	Name 
	  

	Signature  
	  



	STEP 3: ACCEPTANCE BY CUSTOMER 

	Customer Recommendations: 
· Prior to Acceptance, Customers should check that Contractor rates proposed do not exceed CUA rates and no additional terms and conditions have been proposed. 

	· Retain ‘Accepted and Signed Order Form’ for your records as this constitutes the Customer Contract. Send a copy to the Contractor for their records.  

	To  
	 Contractor Name  

	Organisation  
	  

	Email  
	  

	Phone 
	  

	Name  
	  

	Signature 
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