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Purpose
The purpose of this document is to provide guidance and transparency on the information required by the 
Department of Mines, Petroleum and Exploration (DMPE) in an Environmental Report (ER). 

An ER is required for all mines that have an ER condition imposed under the Mining Act 1978 (Mining 
Act). A condition requiring the submission of an ER annually (or reporting on an alternative timescale) 
is imposed on all Approvals Statements. An ER that is required annually is commonly referred to as an 
Annual Environmental Report (AER). For mines that have not yet been issued with an Approvals Statement, 
an AER condition was commonly imposed on all tenements following the approval of a mining proposal.

Failure to submit a required ER is a breach of tenement conditions that renders the affected tenement(s) 
liable for forfeiture pursuant to sections 96(2)b, 96A(1) or 97(1) of the Mining Act.

ERs are submitted through the DMPE Environmental Assessment and Regulatory System 2 (EARS2) 
system. This Guideline provides an overview of the structure and information required when reporting on 
mining activities approved under the Mining Act in Western Australia.

Objectives
The objectives of an ER are to:

•	 Document the mining activities conducted within the reporting period.

•	 Document the environmental management and rehabilitation activities for the reporting period, and 
proposed activities and developments in the following period.

•	 Provide environmental monitoring data.

•	 Provide analysis of monitoring data to report against the progress and status of achieving environmental 
outcomes and closure criteria for the site.

•	 Provide an assessment of compliance with conditions.

Scope
This guideline specifically relates to ERs required under the Mining Act. This guideline does not intend to 
provide a step-by-step guide on the use of EARS2. Guidance information on use of EARS2 is provided in 
Appendix 1 and also available through the EARS2 system when submitting an ER.

Guideline
The mandatory requirements of an ER are set out in the EARS2 system and are included under each 
section below for ease of reference.
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1.	 Report Details

Report requirements

•	 Mining Environment Group (MEG) details (project code, project name, MEG, MEG name).

•	 Report period (start and finish).

•	 Contact information.

This section requires details regarding the Mining Environment Group (MEG), contact information, 
and the reporting period. For an AER, the reporting period is defined as the 12-month period prior to 
the specified due date. For ERs that are not required annually, the reporting period is the timeframe 
between a previously submitted ER to the next ER due date.

For example, an AER due in November 2025 would be required to report on activities between 
1 November 2024 and 31 October 2025 (Figure 1). 

The ER due date is specified within the tenement conditions, and/or on the mine’s Approvals 
Statement. The information provided in an ER needs to be relevant to the ER reporting period.

Figure 1 - AER Reporting Period

An extension to the ER submission due date can be requested from the General Manager, Mine 
Closure and Environmental Services at least 15 business days prior to the due date. This will be 
considered based on reasonable justification being provided in relation to the mitigating reasons the 
ER submission due date cannot be met.

If the ER reporting month as stated in the ER condition is not suitable, the tenement holder can 
formally request to the General Manager, Mine Closure and Environmental Services that the condition 
be updated to a preferable month. 

Note: Changes to the reporting month specified on an Approvals Statement will require a reissue of 
the Approvals Statement. 
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2.	 Review Tenements

Report requirements

•	 ER lodgment requires you to report against the following list of tenements (generated 
by the EARS2 System). If you believe the list of tenements is incorrect, please raise a 
query to advise DMPE through the “Related Communications”. (See “Help” in the EARS2 
System or in Appendix 1 for detailed instructions on raising queries using Related 
Communications.)

This section requires the user to review the tenements for which the ER is being prepared. 
The tenements shown within this step automatically populate based on the DMPE environmental 
tenement groupings (Project, MEG).

It is important to note that not all tenements associated with a MEG are displayed within this step. 
Only those tenements that are required to submit an ER (tenement condition requirement) will be 
displayed; all other tenements associated with the MEG are hidden from view.
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3.	 Mining Environment Group

3.1	 Site Activity Summary

Report requirements

This section requires a summary of the following for the ER reporting period:

•	 The status of the site (for example, Active/Care and Maintenance/Construction).

•	 Operational mining activities.

•	 Care and Maintenance activities (where relevant).

•	 Rehabilitation activities.

•	 Progress towards mine closure (e.g. research/trials undertaken, progress 
with closure plan).

The purpose of this section is to provide a concise overview of the type of operation and the activities 
being undertaken. Supporting information should be attached in the “Attach Document” section 
of the ER. Sites on Care and Maintenance must provide specific information on the maintenance 
activities conducted during the period, and attach evidence that they are continuing to make progress 
towards closure readiness/implementation. 

3.2	 Site Summary Table

Report requirements

•	 Provide a concise overview of the operations and the progress of closure planning for 
the Mining Environment Group.

The purpose of this section is to provide a concise overview of the operations and the progress of 
closure planning for the MEG. This section includes details regarding the current status of the site, 
the project commodity, year the site commenced and estimated remaining life of mine.

This section also includes a materials balance table that is intended to provide an overview of the 
total volumes of materials since the commencement of mining, as opposed to being for the reporting 
period only.

This section also requires details regarding the status of the Mine Closure Plan.
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3.3	 Site Plan

Report requirements

A Site Plan that clearly and accurately reflects the information provided in the ER must be 
attached. The minimum requirements for the Site Plan are:

•	 All operations and areas disturbed should be drawn on the plan with the scale, north 
point and legend clearly shown.

•	 All tenements and their boundaries indicated.

•	 Include topographical, mine-site infrastructure details and cadastral information.

•	 Include areas rehabilitated to date with year completed and rehabilitation stage.

•	 Show areas disturbed during the reporting period.

•	 For activities approved under the Mining Proposal Guidelines (2016) or Statutory Guidelines 
for Mining Proposals (2020), the Site Plan must show the disturbance envelope.

•	 For mines with an Approvals Statement, the Site Plan must show the Activity Envelope.

The Site Plan(s) is a key element of the report and must clearly and accurately reflect the disturbance 
and rehabilitation information provided within the submission. It is essential that the Site Plan/s is/are 
relevant to the reporting period, consistent with the activity details date, and provides sufficient detail 
to allow the department to review the extent of site disturbance.

At least one Site Plan must be made publically available by selecting the “Available for Public Viewing” 
option when uploading a plan to the system.

3.4	 Area of Activity

Report requirements

All mining related disturbance and rehabilitation activity present at the end of the ER 
reporting period needs to be reported.

Enter a summary of how the area data was verified (e.g. orthophotography, surveying), 
click the Save Form button, and then review and update the activities, disturbance and 
rehabilitation data for each tenement.

The EARS2 system provides the functionality for information to be “copied forward” as part of other 
departmental reporting requirements (e.g. previous ER submissions, Mining Rehabilitation Fund 
reports). Detailed guidance regarding this functionality is provided within Appendix 1 and is available 
in EARS2 when submitting an ER.

ERs must report the area of land under Stage 1 or Stage 2 rehabilitation in the tenement activity 
tables. See the Glossary for definitions.
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Reporting Approved Activities

In future upgrades to the EARS2 system, it is intended that the requirement for proponents to report 
the approved activity area will be removed. Until this system change is enacted, it is required to 
enter an approved area per activity type in the ER. Where possible, the approved area must align 
with the approval instruments (Mining Proposals or Approval Statement) relevant to that activity. It 
is acknowledged that for some approvals not all miscellaneous/other activity types have a specific 
“approved” value. In those circumstances it is acceptable to record the “area approved” as the same 
as the “area as of current reporting period”. 

Reporting on Overlapping Mining Activities

ERs must list all activities that exist on ground, however the areas of any activities that overlap do not 
need to be reported twice.

To avoid duplication, the tenement holder will need to choose the hectares to assign to each 
overlapping mine activity type within the ER. This decision should be informed by the combined 
closure liability of the overlapping activity types. Unless the tenement holder can provide justification 
that the combination of activities has resulted in a reduction in closure liability, the overlap area 
should be reported as the highest rehabilitation liability category of the activity types (as per the 
Mining Rehabilitation Fund category rates).

If there is an overlap between an Other Mine Activity and a Key Mine Activity, the area should always 
be reported as the Key Mine Activity.

All Key Mine Activities must be included in the ER, even if they have a 100 per cent overlap with 
another activity type (and therefore one activity has a reported area of zero hectares). For example: 
an in-pit tailings storage facility.

If the activity type has an associated environmental datasheet (waste dumps and tailings storage 
facility), the full area of the activity type must be listed in the datasheet.

Tenement holders must retain information and records to justify the reporting decisions in relation 
to areas of activity overlap. It is recommended that an explanation of the overlap, and any decisions 
relating to the reporting of the overlap, is attached to the ER as additional information.

In many circumstances, an overlap in activity types is conducted with the specific intention of 
reducing or mitigating the closure liability of the combined activity types (such as backfilling a pit 
with erosive waste). Where an approved Mining Proposal or Mine Closure Plan details that combining 
activities reduces the closure risk, reference to that approval can be provided in the ER as justification 
for the reporting decision.

Proponents should seek advice from DMPE prior to submitting an ER if they have any specific 
reporting queries or are unsure about how to report.
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3.5	 Landform Datasheets

Report requirements

Datasheets are required for all waste dumps and tailings storage facilities.

•	 The purpose of the datasheets is to confirm the design and management criteria for 
each waste dump/tailing storage facility to ensure long-term stability and successful 
rehabilitation.

•	 The Waste Dumps and Tailings Storage Facilities recorded in the “Area of Activity” 
section are listed on this screen by “Mine Activity Reference”. If the list of disturbances 
on this page appears incorrect, the Area of Activity section should be reviewed and any 
necessary changes made.

3.6	 Rehabilitation and Closure Planning

Report requirements

The Guideline for preparing Mine Closure Plans, March 2025 details the requirements for 
mine closure planning.

Provide a summary of the following in this section:

•	 Changes to the operation since the last submitted ER that will affect mine closure (e.g. 
increased disturbance footprints, results of research trials or studies aimed at closing 
knowledge gaps).

•	 Any relevant outcomes of engagement with stakeholders regarding mine closure.

•	 Progress towards finalising completion criteria (development of completion criteria 
provides direction and focusfor research and trials).

Attach supporting information in the “Attach Documents” section.
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3.7	 Research and Trials

Report requirements

Describe the research you have planned or implemented to verify the potential success of 
rehabilitation activities outlined in your mine closure plan or address any knowledge gaps 
identified in your mine closure plan.

Include a brief summary of what has been carried out, the methods used and a concise 
interpretation of the results (include graphs highlighting trends in vegetation cover rather 
than presenting tables of raw data).

Include the following in your description of the rehabilitation trial outcomes:

•	 Information on how the rehabilitation success was monitored;

•	 The monitoring period (ensure that adequate time for monitoring has been factored in to 
meet closure commitments);

•	 Actual results and comparisons to baseline/analogue information or control plots; and

•	 Photographs of the rehabilitation trials.

Attach supporting information in the “Attach Documents” section.

3.8	 Future Work Program

Report requirements

Include a description of the environmental management and rehabilitation proposed for the 
following reporting period.

Describe in broad terms any upcoming expansion of operations that will need to seek 
approval, research or development projects, or the introduction of new techniques. 

Attach supporting information in the “Attach Documents” section. 
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4.	 Compliance

4.1	 Environmental and Closure Outcomes

Report requirements

For mines with an Approvals Statement, this section requires detail on compliance with the 
Conditions of Approval and Closure outcomes, including evidence to demonstrate the level of 
achievement of the conditions, as per the requirements of standard condition R41 and R52.

An example of how this can be reported can be found on the department’s website.

For activities approved under the Mining Proposal Guidelines (2016) or Statutory Guidelines 
for Mining Proposals (2020), this section requires detail on performance against approved 
environmental and closure outcomes and performance criteria.

An example of how this can be reported can be found on the department’s website.

For activities approved under the Guidelines for Mining Proposals in Western Australia 
(2006), or earlier mining proposal submissions, this section requires detail on progress 
towards achieving completion criteria in the latest approved Mine Closure Plan.

For activities approved under Part 2 of the Statutory Guidelines for Mining Proposals (2020), 
or previous small operator pro-forma, this section requires evidence (e.g. photographs from 
the reporting period) to demonstrate compliance with environmental tenement conditions.

4.2	 Environmental Monitoring

Report requirements

Provide monitoring data to verify whether the environmental conditions/performance 
criteria and environmental outcomes are being achieved, and to show progress against 
closure completion criteria.

An analysis of results must be provided, including interpretation of trends, with specific 
data attached.

An assessment of what the trends mean for the compliance status with the environmental 
outcomes is also required.

1	 R4.0	 Tenement holder to ensure adequate environmental monitoring and analysis of approved activities is undertaken to demonstrate 
the level of achievement of the conditions and outcomes in the Approvals Statement and report the results to the department in 
the Environmental Report. 

2	 R5.0	 An Environmental Report is to be submitted to the department providing the following information: (i) the site operations 
undertaken in the previous 12 months; (ii) environmental management and demonstration of achievement of the environmental 
conditions and outcomes recorded on the Approvals Statement; and (iii) rehabilitation work undertaken in the previous 12 
months and demonstration of progress towards achieving closure outcomes. The report is to be submitted by the date recorded 
on the Approvals Statement.

https://www.wa.gov.au/government/publications/achievement-of-closure-outcomes-approvals-statement
https://www.wa.gov.au/government/publications/example-of-how-report-performance-against-approved-environmental-outcomes-and-performance-criteria
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4.3	 Conditions

Report requirements

The purpose of this section is to demonstrate compliance with conditions.

A summary of tenements is provided below. Select any conditions with non-compliances 
and provide an explanation for the non-compliance and how it was rectified to prevent 
future non-compliance.

NOTE: For mines that have fully transitioned to an Approvals Statement, this reporting is 
provided in section 4.1 and no further reporting is needed in this section.

4.4	 Incidents

Report requirements

The purpose of this section is to provide an update on any reportable Environmental 
Incidents relevant to outcomes and condition requirements that have been reported during 
the reporting period. The information must include update on the associated monitoring, 
environmental outcomes and system improvements to prevent reoccurrence.

Use the Add Incident button to report on each incident.

NOTE: New incidents should not be reported via the ER. Reporting non-compliance via an 
ER is not considered self-reporting. For information on how to report a non-compliance or 
incident, please refer to the Resource and Environmental Compliance Division’s Guidance 
Note for Non-compliances and Incidents.

https://www.wa.gov.au/government/publications/guidance-note-environmental-non-compliance-and-incident-reporting
https://www.wa.gov.au/government/publications/guidance-note-environmental-non-compliance-and-incident-reporting
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5.	 Other Information

Any additional information relevant to the site should be described in this section and appended to 
the ER as required. The use of the “Attach Documents” section is optional, but can be used to attach 
supporting information, such as colour photographs and/or aerial imagery which can provide a time 
record of the operation for comparative purposes.

6.	 Review

A Review step is included within the ER to ensure the report meets the requirements of these 
guidelines. Each section must be reviewed by the user to ensure all requirements have been 
appropriately addressed. In instances where compulsory data has not been entered consistent with 
EARS2 requirements, an error message will notify the user to return to that section and make the 
necessary corrections.

7.	 Corporate Endorsement

The ER needs to be corporately endorsed by a senior person within the operating company 
(e.g. the registered Mine Manager). The person acting as the Corporate Endorser will 
need to be assigned the Corporate Endorser role by the Company Administrator via the 
Administration menu.

8.	 Confidentiality

The following information is available to the public on the Department’s EARS2 webpage:

•	 Report Details

•	 Mining Environment Group – Site Summary

•	 Mining Environment Group – Site Summary Table

•	 Mining Environment Group – Site Plan

•	 Mining Environment Group – Area of Activity.

All other information contained within an ER is not available to the public through the EARS2 system, 
though may be made available to the public pursuant to the Freedom of Information Act 1992.

https://ace.dmp.wa.gov.au/ACE/Public/ComplianceSubmissions/Search?_gl=1*ypbh8u*_ga*ODQ2MzUxNjM5LjE3NjQwNDA0NjU.*_ga_S1QYDDWVV5*czE3NzAzNDQ2MDkkbzU2JGcxJHQxNzcwMzQ0NjQ3JGoyMiRsMCRoMA
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Glossary

Term Definition

Activity Elements of the organisation’s activities, products or services that can interact with the 
environment. These include routine and non-routine activities.

Activity Envelope The spatial extent within which the mining activities will be located.

Approvals Statement As defined in Section 103AP of the Mining Act 1978. 
An Approvals Statement is a document that, in relation to a mining lease or a 
miscellaneous licence, records the following information: 
•	 an approval given to an activity on land the subject of the mining lease or the 

miscellaneous licence proposed in a mining development and closure proposal; 
•	 any conditions attached to the approval; 
•	 any relevant information; 
•	 the closure outcomes included in a mining development and closure proposal 

relating to the mining lease or the miscellaneous licence; and 
•	 the date by which a mine closure plan for the land the subject of the mining lease or 

the miscellaneous licence must be lodged.

Assessment Date Date at which the Mine Activity areas were determined, which needs to be relevant to the 
reporting period.

Care and 
Maintenance

All mining operations suspended, site being maintained and monitored.

Closure Obligations Commitments, outcomes, criteria, conditions or obligations relating to closure that apply 
to the mining disturbances whether under a tenement condition, Mining Proposal, Mine 
Closure Plan or otherwise.

Closure Outcomes As defined in the Mining Act – the outcomes, objectives or goals to be achieved at the 
completion of the decommissioning of a mine, and the rehabilitation of the land, in 
respect of which the tenure is granted.

Completion Criteria Agreed standards or levels of performance that indicate the success of rehabilitation, and 
attainment of closure outcomes and enable an operator to determine when its liability for an 
area will cease. These criteria are outlined in the site Mine Closure Plan.

Disturbed Area where vegetation has been cleared and/or topsoil or surface cover removed. 
Disturbed areas include those indirectly or directly altered, or where environmental 
conditions have been changed by mining.

Disturbance Total area of mining activities not considered land under rehabilitation.

DMPE Closure 
Objective

Mining activities are rehabilitated and closed in a manner to make them physically 
safe to humans and animals, geo-technically stable, geo-chemically non-polluting/ 
non-contaminating, and capable of sustaining an agreed postmining land use, with 
consideration for cultural values and without unacceptable liability to the State.
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Term Definition

DMPE
Environmental 
Objectives

The related environmental objective for each environmental factor is the desired goal that, if 
met, will indicate that the proposed activities are not expected to have a significant impact 
on that factor of the environment. DMPE objectives are identified in the Environmental 
Objectives Policy for Mining.

EARS2 System EARS2 is a DMPE online system for submitting environmental compliance reporting. 
EARS2 allows online lodgment and tracking of Annual Environmental Reports (AER) and 
Mining Rehabilitation Fund (MRF) reports.

Environmental 
conditions

Refers to conditions that may be imposed upon the grant of a mining tenement, or 
at the issue of an Approval Statement or at any subsequent time for the purpose 
of preventing or reducing, or making good, injury to the land in respect of which the 
tenement was granted, or injury to anything on or below the natural surface of that land 
or consequential damage to other land.

Environmental 
Outcome

As defined in the Mining Regulations 1981 – specific objectives and goals to be 
achieved while the relevant activities are carried out. Generally the acceptable level of 
impact that must not be exceeded, or a level of protection/performance/result that must 
be achieved.

‘EX’ Account Account required to access departmental systems.

Land Under 
Rehabilitation 
– Stage 1

Area of Mine Activities on which all rehabilitation earthworks have been completed in 
accordance with mine closure obligations.

Land Under 
Rehabilitation 
– Stage 2

Area of rehabilitated Mine Activities which have demonstrated progress from 
earthworks (Stage 1) towards the agreed post-mining land use. Monitoring data which 
demonstrates rehabilitation progress must be retained to verify a Stage 2 classification.

Life of Mine Determination of the number of years a site will mine and process ore based on various 
input conditions, including economic, environmental and business considerations.

Mine Activity 
Reference

Name given to a particular activity at the mine for ease of identification, for example 
“Western Waste Rock Landform” or “Tailings Storage One”.

Mine Activity 
Type

A feature created during mining or exploration activity (e.g. waste dumps, haul roads, 
access roads, ROM, plant site, TSF, borrow pits, drill pads, stockpiles, office blocks, 
accommodation village).

Mining Environment 
Group (MEG)

A grouping of individual tenements for the purposes of distinguishing the operations that 
make up a particular project, often referred to as a mine site. Multiple Mining Environment 
Groups can be created within one project. Each Mining Environment Group will contain a 
separate set of tenements that collectively will make up all the tenements for the project. 
Prior to September 2025 this grouping was known as an Environmental Group Site (EGS).

Mine Closure Plan A document defined under section 103AA, 103AN and 103AR to 103AT of the Mining Act, in 
the form and content as detailed in the Guideline for preparing Mine Closure Plans.
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Term Definition

Mining Development 
and Closure Proposal 
(MDCP)

As defined in the Mining Act and in the form and content as detailed in the Guideline for 
preparing Mining Development and Closure Proposals.

Mining Proposal An approval document that was formerly required under the Mining Act (replaced by MDCP).

Project The total integrated mining operations in which a number of sites contribute to the overall 
operation to supply ore, processing facilities and disposal of waste products.

Rehabilitation The return of disturbed land to a safe, stable, non-polluting/non-contaminating landform in 
an ecologically sustainable manner that is productive and/or self-sustaining, consistent with 
the agreed post-mining land use(s). 
Rehabilitation can also include studies, trials and monitoring of trial performance that 
demonstrate the closure option for the site is achievable or closes knowledge gaps.

Rehabilitation 
obligations

Commitments, objectives, criteria, conditions or obligations relating to rehabilitation that 
apply to the mining disturbances whether under a tenement condition, Mining Proposal, 
Mine Closure Plan or otherwise.

Reporting period For an annual report this is the twelve-month period prior to the reporting month as 
specified in the tenement conditions (e.g. if reporting month is June 2021, reporting period 
would be June 2020 to May 2021).
For reports that are not required annually, the reporting period is the timeframe between a 
previously submitted report to the next report due date.

Tailings Storage 
Facility (TSF)

An area used to store and consolidate processed materials (known as tailings).

Unconditional 
Performance Bond 
(UPB)

The form of mining security required by the Minister (or their delegate). An unconditional 
performance bond is a guarantee issued by a financial institution in favour of the Minister 
that may be requested by the Minister at will. The Minister is not obligated to discharge an 
unconditional performance bond.

Waste rock landform The area associated with the storage of unprocessed waste material produced by 
mining operations.
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Appendix 1: EARS2 Help Information
Note: the following help information was prepared for use when the EARS2 was introduced around 2014 
and was previously displayed within the EARS2 system. This help information has NOT been updated as 
part of the 2025 guideline update and therefore includes references to prior department names. 

Accessing an AER 
First time access

You access an AER for the first time via menu navigation, selecting [Compliance], [AER] and then [Summary]. 
The Summary screen is divided into two tables. The upper table contains current AERs awaiting 
completion. The lower table contains AERs which have been submitted. To access an AER from the 
Summary screen, click on an icon against the AER listed in the table as shown below. This will open up the 
AER for you to commence completion of the submission via the AER Lodgement Wizard.
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Subsequent access

Once an AER is in progress, you can also access the AER via menu navigation, selecting [Compliance], 
[AER] and then [Summary] and by selecting the relevant AER.

You will be presented with the AER View Details screen from which you can view the AER.

Select the [Edit] button to open up the AER in edit mode so you can continue completion of the submission 
via the AER Lodgement Wizard.

Alternatively, you can access an AER from the Home page by entering the AER number into the [Reference 
ID] field. The AER number appears on the Summary screen and on the top left-hand corner within the AER 
once a report has commenced.
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Internal access to an AER is via menu navigation, selecting [Compliance], [AER] and then [Summary].

Alternatively, you can enter the AER number if known, into the [Reference ID] search field on the Home Page.
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AER view details

Searching for an AER 

Search screen overview

The search screen allows the User to locate an AER using specific criteria, such as the project or 
tenement number.

How to search for an AER

Enter the search criteria and select [Search]. The results will be displayed in a table in the lower part of the 
screen. You can sort the columns by clicking on the column headings.

Search from Home page

Alternatively, if the AER number if known, you can search for an AER from the Home page by entering the 
AER number into the [Reference ID] search field.
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AER submission details

After selecting an AER from the Summary or Search screen, you will be presented with the AER 
Submission Details screen. From here, you can:

•	 view a submission;

•	 print a submission; 

•	 open a submission for editing; 

•	 send an email to DMPE; and

•	 view the history of communications.

How to view a submission

To view an AER in read only mode, expand/collapse the various sections of the report as shown below.

How to print a submission

To print a submission, select [Print] button.



Department of Mines, Petroleum and Exploration

23 |  Environmental Reporting Guideline

Environmental Reporting Guideline

How to open a submission for editing

To open a submission for editing, select [Edit] button.

How to contact DMPE about an AER

Select the [Related Communications] tab, then select [New Industry Query].

Please refer to the department’s website for details of the DMPE Environmental Officer for your region.

Amend an AER’s Public Availability 
Related Communications         



Department of Mines, Petroleum and Exploration

24 |  Environmental Reporting Guideline

Environmental Reporting Guideline

How to view a submission 

To view an AER in read only mode, expand/collapse the various sections of the report as shown below. 
Additional tabs may be displayed here depending on the User permissions.

Amend public availability status

If a User has appropriate permissions they will be able to amend the public availability of an AER. They will 
be able to view the submission’s current setting status via the [Submission Settings] tab, as shown below.

 

To change the status of an AER, select the [Make Submission Available/Unavailable] button and complete 
the [Details] field.
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Related communications

The related communications function is used to facilitate communications both internal and external to 
DMPE. These communications are context specific so that (for example) AER related communications will 
appear against the relevant AER.

The communications works in two ways: 

1.	 Automated or system generated communications – When certain actions are performed within 
EARS2 (e.g. an AER is submitted), the system triggers communications to relevant persons or groups 
of people. 

2.	 User generated communications – where the User has a query or wishes to convey information.

There are a number of options available to the User from the [Related Communications] tab, such as the 
ability to communicate internally and externally and also an option to [Print] a communication. 
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How to read a communication

To view the detailed communication, click on the down arrow to expand the message and open up the 
relevant communication.

How to send a communication 

You can forward communications both internally and externally to the Industry User via EARS2.

Use New Internal Query (and New Internal Information) to send an email communication and system 
Alert notification from the EARS Compliance Manager to other internal Users.

Use New Industry Query (and New Industry Information) to send an email communication and system 
Alert notification from the EARS Compliance Manager to external Industry Users.

For Industry Queries, the email address of the person who submitted the AER can be selected in the [To:] 
drop down list.
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AER Wizard

The AER Wizard assists you to navigate through the completion of the AER in steps.

You can work through the AER following each of the steps sequentially or you can complete the steps in 
any sequence returning to each step many times prior to submission.

As each step is completed, it is marked with a green tick.
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Before You Start (AER) 

This page appears once only and provides general information to the User about their responsibilities. 
Please read the guidance text and then select [Continue].
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Step 1	 Report Details (AER) 

Step 1 requires the User to confirm the details displayed are correct and to enter the contact 
details of the person who completed the Annual Environmental Report.
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Step 2	 Review Tenements 

At this step, the User is required to review the list of tenements and report any issues to DMPE. 

Step 3	 Environmental Group Site (AER) 

The purpose of this step is to provide a concise overview of the exploration, operational mining 
and rehabilitation activities undertaken during the Annual Environmental Report period and 
highlight the environmental achievements. 

A Site Summary Table for each site must be included in this section.

An overview of any approvals gained and any compliance issues that arose during the reporting 
period should be listed.

A Site Plan is a key element of the report and must clearly and accurately reflect the 
information in the text and data included in the tables.
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Step 3.1	 Site Summary 

Provide a concise overview of the following for the Annual Environmental Report 
reporting period: 

•	 exploration

•	 operational mining commodity

•	 type of operation

•	 rehabilitation activities.

Enter the information in the Summary Text Box and highlight any environmental 
achievements.

An overview of any approvals gained and any compliance issues that arose during the 
reporting period are also to be listed.

You may wish to attach a file to support the information provided. You can use the [Attach File] 
button to upload any supporting documents, such as photos.
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You can also authorise to make attachments available for public release. 

If you do not authorise their release, you are required to provide a reason in the text box 
provided e.g. “material is confidential commercial information or material contains personal 
information to which I have privacy obligations”.
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Step 3.2	 Site Summary Table 

You are required to enter information into every editable field on this screen. Any greyed out 
fields do not need to be completed. In some instances (e.g. related to footprint), the grey fields 
will be populated from information provided in other parts (e.g. Step 4.2) of the report. 

Where figures are not available or not applicable, tick the checkbox and provide a reason in the 
associated text box.
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Step 3.3	 Site Plan

Step 3.3 contains guidance text which is to be read by the User.

The Site Plan must clearly and accurately reflect the information in the text and data included in 
the tables.

The minimum requirements for the Site Plan are:

•	 All operations and areas disturbed should be drawn on the plan with the scale clearly shown, 
with the following information:

•	 all tenements and their boundaries indicated;

•	 include topographical, mine-site infrastructure details and cadastral information;

•	 include areas rehabilitated to date with year completed;

•	 show areas disturbed during the reporting period; and

•	 show areas proposed for disturbance during the following reporting period.

At least one site plan must be authorised for public release.
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To attach a site plan, complete a description of the document, indicate whether the site plan is 
authorised for public release and click on [Attach file] to select the file for uploading.

Once the Site Plan has been uploaded, you can edit, open or delete it by selecting the 
appropriate icon.

Step 4	 Mining (AER) 

This section should provide a brief description of mining activities (e.g. include details of 
ore processed, waste removed, minerals produced, recovery rates, new developments, 
amendments, any changes in status of operations such as suspension), a list of tenements 
covered by this report and any issues encountered with methods used to overcome these.
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Step 4.1	 Mining Activities

The section requires specific information relating to mining activities as outlined in the 
Guidance notes below.

 

Once a document has been attached, you can edit, open or delete it by selecting the 
appropriate icon.
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Step 4.2	 Area of Activity

Step 4.2 provides guidance information to be read and requires the User to record the extent of 
all mining related activities.

Tenement Activity Table 

The Tenement Activity Table allows the User to record the extent of all mining related activities.        

Data is entered separately against each tenement contained in the AER.

1.	 How to Add a New Activity
2.	 How to Enter Activity Disturbance and Rehabilitation Details
3.	 How to Enter “No Assessment Information”
4.	 How To Edit or Delete an Activity
5.	 How to Copy Activities from a Previous AER

http://helptst.internal.dom/edohelp/1523.aspx#AddNewActivity
http://helptst.internal.dom/edohelp/1523.aspx#EnterAssessmentInformation
http://helptst.internal.dom/edohelp/1523.aspx#NoAssessmentInformation
http://helptst.internal.dom/edohelp/1523.aspx#EditDeleteActivity
http://helptst.internal.dom/edohelp/1523.aspx#CopyForward
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Add a New Activity
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You are required to create a unique Mine Activity Reference which can be used throughout the 
AER for environmental reporting.

Repeat the above steps to create as many activities as required against the tenement.

Enter Activity Disturbance and Rehabilitation Data

Once the Mine Activity Reference has been created, you are required to provide details relating 
to that activity. Information to be entered against the fields is shown below.
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Select [Save Form & Exit] and you will be returned to Step 4.2 in the AER Submission which will 
display the totals on the tenement of the recorded activity details.

NOTE: Some of the details entered here will also be displayed at Step 3.2.

Enter “No Assessment Information”.

Edit or Delete an Activity



Department of Mines, Petroleum and Exploration

41 |  Environmental Reporting Guideline

Environmental Reporting Guideline

Copy activities from a previous AER

You can copy existing activities from a previously submitted AER. The “Copy Forward” feature 
will only be available if the AER has been submitted and activities have been recorded for the 
Tenement.  

If you have indicated “No Assessment Information” on a prior AER, the “Copy Forward” feature 
will not be available.

The “Copy Forward” can also be used to copy activities from your AER to your Mining 
Rehabilitation Fund (MRF) due 30 June each year. However, activities cannot be copied forward 
into the AER from a prior MRF.

Select the appropriate AER and click [Load Assessment Information].

https://www.wa.gov.au/organisation/department-of-mines-petroleum-and-exploration/mining-rehabilitation-fund
https://www.wa.gov.au/organisation/department-of-mines-petroleum-and-exploration/mining-rehabilitation-fund
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All Tenement Activities on the specified AER will be copied into this AER, provided the Mine 
Activity Type is still valid.

Step 5	 Compliance (AER)

The purpose of this section is to demonstrate a site’s compliance with all environmental 
approvals issued under the Mining Act 1978, conditions and regulatory orders.
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Step 5.1	 Conditions 

The purpose of this Step is to demonstrate compliance with all tenement conditions. 

1.	 How to Record Compliance for a Tenement.

2.	 How to Record Non-compliance for a Tenement.

Repeat one of the above actions for each relevant tenement.

How to record compliance

Compliance of conditions can be recorded in one step by selecting the checkbox 
[Record ‘Complied’ against all conditions].
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How to record non-compliance 

If the User has recorded compliance in one step (as shown above), they are then responsible 
for exception reporting of any non-compliance by deselecting the checkbox against any 
conditions where compliance has not been met.

To record non-compliance of a condition, expand the tenement so that the conditions are 
visible. Select the [No] checkbox against Complied and then complete the details in the 
highlighted fields which appear.
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Step 5.2	 Commitments 

This step refers to commitments made in documents made under the Mining Act 1978 
(e.g. Notices of Intent, Mining Proposals, EMPs). 

For example, if a commitment made in a Mining Proposal has not been met, the User would 
show non-compliance of the tenement condition in Step 5.1 regarding the Mining Proposal then 
provide details of the commitments not met in this section.

To report on commitments, use the [Add Commitment] button.
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To add a commitment, you are required to complete all fields and assign the commitment to 
one of the tenements from the list.

Select [Save] when completed.

If there are more commitments to add, repeat the above steps.
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Step 5.3	 Regulatory Orders 

If you have regulatory orders to report on, you are required to enter them here.
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Once the information has been input, the details will be displayed on the screen. To add new 
orders, repeat the above steps.

Step 5.4	 Incidents

If you have any incidents to report on, you are to enter them here.
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Step 6	 Environmental Management (AER)

Step 6 covers the monitoring and interpretation of results for: 

•	 Flora/Fauna

•	 Water (surface and groundwater)

•	 Air Quality

•	 Waste Management (e.g. hydrocarbons, tyres, hazardous materials, recycling).

A concise summary of the results is to be presented together with any corrective actions taken.



Department of Mines, Petroleum and Exploration

50 |  Environmental Reporting Guideline

Environmental Reporting Guideline

Step 6.1	 Environmental Monitoring

Repeat the above steps if you wish to add other monitoring.
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Repeat the above steps if you wish to add other agency reporting.

Step 6.2	 Environmental Datasheets
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Waste Dump Data Sheets
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Tailing Storage Facility (TSF) datasheets
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Step 6.3	 Improvements to Strategies
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Step 7	 Rehabilitation and Closure Planning (AER)

Step 7.1	 Closure Planning
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Step 7.2	 Research and Trials



Department of Mines, Petroleum and Exploration

62 |  Environmental Reporting Guideline

Environmental Reporting Guideline

Step 8	 Future Works Program
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Step 9.	 Other Information
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Step 10	 Attachment Summary

Step 11	 Review
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Step 12	 Corporate Endorsement
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AER Workflow
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