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Accredited Course Document 	

About this template
This is a mandatory template for course accreditation and reaccreditation applications and must be completed in accordance with the Course Accreditation Application Guide (ACC) or Course Reaccreditation Application Guide (ACCREACC). 
The Application for Course Accreditation (ACC1) and Application for Course Reaccreditation (ACC2) that accompany the Accredited Course Document (ACCTEM1) must be completed first, prior to completing this template which includes a template for Units of Competency and Modules at the end of this document.
Please access the Guides for instructions on how to complete each section of this template, as instructions are not included within this document.
Information Sharing
Information collected by the Council is used for the primary purpose of the Council undertaking its functions outlined in the Western Australian Vocational Education and Training Act 1996. The information collected may be provided to relevant government agencies for secondary purposes that are directly related to or provide benefit to the Council's primary function of quality assuring vocational education and training in Western Australia.

	Course Document for:
(name of course)
	[bookmark: Text1]     



	Office use only	

	Course Code
	
	Course Title
	

	Accreditation
	From  /  /   to   /  /   

	Agenda Item
	
	CM
	

	Version/Release no.
	
	Amended on 
(if applicable)
	

	Link to Superseded Course
	Code:

	Expiry:
 /  /   
	Equivalent: Yes ☐ No ☐
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This course has been accredited by the Training Accreditation Council. At the [MEETING#]FM meeting held on [DATE]

	[bookmark: _Hlk173975835]Section A	Course Owner and Classification Information

	1 Course owner of the course

	Legal entity / Individual who owns copyright
	[bookmark: Text2]     

	Trading name
	     

	Provider number (if RTO)
	     

	2 Course owner contact details

	Legal owner contact name
	     
	Position
	     

	Telephone
	     
	Email
	     

	Day-to-day contact name
	     
	Position
	     

	Telephone
	     
	Email
	     

	Street address
	     

	Postal address
(if different from above)
	     

	3 Type of submission

	☐ Accreditation
☐ Reaccreditation
	National code and title
	     

	
	Expiry date
	       /     /     

	4 Copyright acknowledgement for included units of competency or modules 

	

	5 Licensing and franchise

	Type of arrangement
	Contact person details

	     
	     

	     
	     

	     
	     

	6 Course accrediting body

	Training Accreditation Council Western Australia

	7 National data collection information

	OSCA code – 6 digits Occupation Standard Classification for Australia – job or occupation
	Code
     
	Description
     

	ASCED code – 4 digits Australian Standard Classification of Education – field of education
	Code
     
	Description
     



	Section B	Course Information

	1 Nomenclature 

	1.1	Name of the course
	Standard 4.1 for accredited courses

	
	     

	1.2	Nominal duration of the course
	Standard 5.8 for accredited courses

	
	     

	2 Vocational or educational outcomes of the course 

	2.1	Outcome(s) of the course 
	Standard 5.1 for Accredited Courses 

	
	     

	2.2	Course description
	Standard 5.1 for Accredited Courses

	
	     

	3 Development of the course

	3.1	Industry, education, legislative, enterprise or community needs
	Standards 4.1, 5.1, 5.2, 5.3, and 5.4 for Accredited Courses

	
	1. Need and support for the course
     

	
	2. Concise summary of consultation and validation
     

	
	3. Major stakeholder groups engaged
     

	
	4. The course does not duplicate, by title or coverage, the outcomes of an endorsed Training Package qualification or skill set, or an accredited course
     

	3.2	Review for reaccreditation
For reaccreditation only
	Standards 5.1, 5.2, 5.3 and 5.4 for Accredited Courses

	
	1. Summary of review and how outcomes from monitoring and evaluation were taken into account Summary of changes to the course structure, entry requirements, rules for completion or other changes
     

	
	2. Summary of changes to the course structure, entry requirements, rules for completion or other changes
     

	
	3. Equivalence of the proposed course to its predecessor
This course supersedes and is ☐Equivalent  ☐ Not equivalent to:
	Course Code
	Course Title

	     
	     

	     
	     

	     
	     




	
	4. Equivalence mapping of existing and proposed units/modules

	Existing unit or module
(being replaced)
	Proposed unit or module (replacement)
	Comment
	E, N, N/A

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     



Legend
E - Equivalent (outcomes are equivalent)
N - Not Equivalent (outcomes are not equivalent)
N/A - Not applicable (a unit or module is new; an existing unit or module is retained; or an existing unit is deleted and not replaced)

	
	5. Transition arrangements for students currently enrolled
     

	4 Course outcomes 

	4.1	Qualification level
	Standard 5.5 for Accredited Courses

	
	1. AQF Level
     

	
	2. Volume of Learning
     

	4.2	Foundation skills
Optional for modules, and courses that do not align to the AQF.
	Standard 5.6 for Accredited Courses

	
	Foundation skills applicable to the outcomes of this course are identified in the units of competency (or modules) in Section C.

	4.3	Recognition given to the course (If applicable)
	Standard 5.7 for Accredited Courses

	
	     

	4.4	Licensing or regulatory requirements (If applicable)
	Standard 5.7 for Accredited Courses

	
	     

	5 [bookmark: S5courserules]Course rules

	5.1	Course structure
	Standards 5.8 and 5.9 for Accredited Courses

	
	1. Exit points that provide for vocational or educational outcomes

	
	A Statement of Attainment will be issued for any unit of competency or module achieved, if the full course is not completed.
     

	
	2. Course structure and rules for course completion
     

	Units of competency developed for the course must be included in this document in the below table. Use information gathered from the Unit of Competency or Module template provided at the end of this document.

	Unit or Module Code and Title
	4-digit Field of Education
	Prerequisite Code/s or Nil
	Nominal Hours
	Training Package or Accredited Course

	CORE UNITS

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	Total nominal hours for core units
	     

	ELECTIVE UNITS

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	Minimum and maximum total nominal hours for electives
	     

	Total nominal hours (or range) for core units plus electives
	     

	5.2	Entry requirements
	Standard 5.11 for Accredited Courses

	
	1. Entry requirements essential to the course
     

	
	2. Limitations to entry
     

	
	3. Recommended entry requirements or guidance on foundation skills for entry
     

	6 Assessment 

	6.1	Assessment requirements
	Standards 5.12 for Accredited Courses 

	
	Approach to be followed by RTOs, mandated or recommended
How assessment will be consistent with the current Registration Standards 2025 
     

	6.2	Assessor competencies
	Standard 5.14 for Accredited Courses

	
	1 Assessors must meet the assessor requirements specified in the Registration Standards 2025
     

	
	2 Additional specialist vocational competency requirements
     

	
	3 Assessor requirements for imported units of competency or modules 
     

	4 Delivery

	7.1	Delivery mode
	[bookmark: _Hlk173452196]Standards 5.12 and 5.14 for Accredited Courses

	
	1 Delivery modes essential to the course
     

	
	2 Limitations to delivery modes
     

	
	3 Educational support mechanisms
     

	
	4 Contextualisation advice
     

	7.2	Resources
	Standard 5.14 for Accredited Courses

	
	1 Details of essential specialised facilities and equipment
     

	
	2 Trainer competencies - Trainers must meet the trainer requirements specified in the Registration Standards 2025 or its successor
     

	
	3 Additional specialist vocational competency requirements
     

	
	4 Trainer requirements for imported units of competency or modules
     

	5 [bookmark: _Hlk173452304]Pathways and articulation

	8.1	Pathways and articulation
	Standard 5.10 for Accredited Courses

	
	1 Potential pathways into the course
     

	
	2 Potential pathways on completion of the course
     

	
	3 Formalised articulation or credit arrangements
     

	4 [bookmark: _Hlk173452431]Ongoing monitoring and evaluation

	9.1	Ongoing monitoring and evaluation
	Standard 5.15 for Accredited Courses

	
	Monitoring and evaluation arrangements 

	
	· Significant changes to the course resulting from course monitoring and evaluation will be notified to the Training Accreditation Council.
· If required, any relevant material will be provided to the Training Accreditation Council to enable it to determine whether the course remains current and continues to comply with these Standards throughout the period of accreditation.
· If the course is changed as a result of course monitoring and evaluation, any RTO that has been licensed, franchised or otherwise approved to deliver the course must be advised of the changes.

     





	[bookmark: _Hlk173452899]Section C	Units of Competency or Modules 



Units of competency and/or modules developed for the course must be included in this document on the following pages. 

[bookmark: _Hlk168526174][bookmark: _Hlk168444792]Unit of Competency Template
This template is for developing units of competency and is mandatory. The template assists course developers during the consultation phase with stakeholders. Once materials are ready for submission, use the information gathered in the template to complete Section B: 5.1 of the ACCTEM1. 
Complete the template in accordance with the Course Accreditation Guide (ACC) or the Application for Reaccreditation Guide (ACCREACC). Use the Guides for instructions on how to complete the Unit of Competency template, as instructions are not included below. All fields must be completed, unless designated as ‘optional field’.
Individual units must not be submitted for accreditation.

Module Template
IMPORTANT
For a course to include module/s, approval must first be obtained from the Training Accreditation Council before development of modules begins. 
Use the Application to Develop Modules (ACC3) to request approval. 
Once approval has been granted, submit the approval notice along with ACC3, the Accredited Course Document (ACCTEM1) and all other supporting evidence.
This template is mandatory and must be completed in accordance with the Course Accreditation Guide (ACC) or the Application for Reaccreditation Guide (ACCREACC). 
Please access the Guides for instructions on how to complete each section of this document, as instructions are not included below.
All fields in the template are mandatory unless designated as ‘optional field’. Once developed, modules must be inserted into Section B: 5.1 of the ACCTEM1 in order to be accredited, in addition to or replacing the blank unit of competency templates that are already included within Section B.


Unit of Competency Template
Unit 1 Code and Title
	[bookmark: _Hlk168454090]UNIT CODE
	     

	UNIT TITLE
	     

	APPLICATION
	     

	PREREQUISITE UNIT/S
	Optional field – complete or delete this row
     

	COMPETENCY FIELD
ASCED 6-digit code + description
	     

	ELEMENTS
Elements describe the essential outcomes of the unit
	PERFORMANCE CRITERIA 
Performance criteria describe the performance needed to demonstrate achievement of the element

	1      
	1.1	     
1.2	     
1.3	     
1.4	     
1.5	     
1.6	     

	2      
	2.1	     
2.2	     
2.3	     
2.4	     
2.5	     

	3      
	3.1	     
3.2	     
3.3	     
3.4	     
3.5	     

	FOUNDATION SKILLS
Foundation skills essential to performance are explicit in the performance criteria of this unit of competency.
OR
This section describes the language, literacy, numeracy and employment skills that are essential to performance but not already explicit in the performance criteria.

	Skill
	Description

	     
	     

	     
	     

	     
	     




	UNIT MAPPING INFORMATION
	This unit supersedes and (is/is not) equivalent to (Unit Code + Title of previous superseded unit)
OR 
For new units, no equivalent unit


ASSESSMENT REQUIREMENTS
	TITLE
	For…(Unit Code + Unit Title)
     

	PERFORMANCE EVIDENCE 
	To achieve competency in this unit an individual must satisfy the requirements of the elements and performance criteria, and foundation skills included in the unit. They must also:
·      

	KNOWLEDGE EVIDENCE
	To achieve competency in this unit, a person must demonstrate knowledge of: 
·      

	ASSESSMENT CONDITIONS
	1. Mandatory conditions for assessment
     

	
	2. Conditions under which assessment evidence must be gathered
     

	
	3. Assessor Requirements
Assessors must satisfy the assessor requirements in the 2025 Registration Standards.
Additional Assessor Requirements (if any)
     



Module Template

	MODULE CODE
	     

	MODULE TITLE
	     

	NOMINAL DURATION
	     

	MODULE COVERAGE
	     

	ASCED FIELD OF EDUCATION 
	6-digit code + description
     

	MODULE PURPOSE
	     

	MODIFICATION HISTORY
	     

	PREREQUISITE/S
	Optional field – complete or delete this row
     

	SUMMARY OF LEARNING OUTCOMES
	     

	LEARNING OUTCOMES 
Learning outcomes specify what students will be able to do, as a result of the learning.
	ASSESSMENT CRITERIA 
Assessment criteria provide the criteria by which achievement of the learning outcomes will be judged.

	1      
	1.1	     
1.2	     
1.3	     
1.4	     
1.5	     
1.6	     

	2      
	2.1	     
2.2	     
2.3	     
2.4	     
2.5	     

	3      
	3.1	     
3.2	     
3.3	     
3.4	     
3.5	     

	4      
	4.1	     
4.2	     
4.3	     
4.4	     
4.5	     

	DELIVERY MODE
	     

	SPECIALISED RESOURCES
	     

	
ASSESSMENT STRATEGY

	METHODS OF ASSESSMENT

	     

	CONDITIONS OF ASSESSMENT

	     

	ASSESSOR REQUIREMENTS

	Assessors must satisfy the assessor requirements in the Registration Standards 2025.
     





	Document title
	Version
	Date Created
	Document Number

	ACCTEM1 – Accredited Course Document
	V01-26
	04/03/2026
	TWD/D26/0058028
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