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Change header if using for agency purposes
Example: Position description
Leadership and Talent Officer
Sector Leadership and Talent Division
We’re on a mission to create an innovative and future fit public sector for Western Australians. Agency ‘Why’
You can help build that future by being part of the Leadership and Talent team that is passionate about building the leadership capability of all staff and developing talent across the sector. The team is designing and rolling out new and exciting initiatives at the forefront of leadership and talent thinking. Team ‘How’ Ultimately, this work is all about having the very best people working in and leading the sector because that means even better services for the community. Link to agency ‘How’
This position is the go-to person for managers leading each of the agency’s exciting leadership and talent initiatives and their teams. Position ‘How’
You support managers and teams by working with service providers and suppliers; arranging venues for professional learning; supporting training facilitators; and keeping track of timelines, budgets, contracts and payments.
You do research and keep up with the latest trends and thinking in leadership development and talent to add value to the agency’s work. 
You help analyse and interpret information and data to see where initiatives are working well and areas for improvement, thinking critically and creatively for solutions. 
You work with all areas of the agency and with agencies across the sector to support these initiatives.
You help implement and improve policies and processes to make sure the way the agency works is effective, efficient and innovative. You proactively identify and resolve matters that affect the quality and delivery of the work. You demonstrate the highest standards of honesty and integrity and take on other tasks when needed. Position ‘Whats’ (7)


This position plays a critical role as part of a team of leadership and talent professionals supporting the sector. Position context
	Senior Leadership and Talent Officer, 
Level 7
	
	
Other positions reporting to this position:
Senior Consultant Leadership and Talent, Level 6 
Consultant Leadership and Talent, Level 5 (x 2) 
Leadership Development Officer, Level 4

	
	
	

	Leadership and Talent Officer, Level 4
	
	

	
	
	

	Total number of staff: 0
	
	



All our people are leaders.
We consider all our people are leaders and aim to build the impact of their leadership in our important work for the sector and community. As such we expect all our people to adopt the expected behaviours and associated mindsets outlined in Building Leadership Impact and described fully in Leadership Expectations. 
The leadership context of this position is Personal Leadership Personal attributes and behaviours and there are opportunities for professional development and growth. 
Work related requirements for this position help with matching the right person to this position – from your perspective and from ours.
1. You have experience in coordinating and scheduling programs and initiatives, and delivering them on time and on budget (you deliver on high leverage areas).
2. You have a track record of looking for solutions to problems and working through options (you think through complexity).
3. You have demonstrated skills in prioritising work to meet the needs of the team (you dynamically sense the environment). 
4. You have proven ability to build strong working relationships, and adapt your communications style and language for different audiences and purposes (you lead collectively and you lead adaptively).
5. You demonstrate the highest standards of integrity (you embody the spirit of public service). Job requirements
You also need a successful criminal record screening clearance (National Police Certificate) before appointment. Pre-employment condition
While it’s great to have a qualification in a relevant discipline – such as business or human resources – this is not a requirement. Eligibility requirements We look at all experiences and skills. 
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