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Information Sharing Request
This template supports entities to make an Information Sharing Request under the Privacy and Responsible Information Sharing Act 2024 (the PRIS Act). 
For information to support you in completing this form, please see Chief Data Officer Guideline: Requesting data under the PRIS Act.
Section 1: Declaration and contact information
This is an information sharing request made under section 160 of the PRIS Act.
The request is made to the principal officer of the following public entity:
	Click or tap here to enter text.

Name of your organisation
	Click or tap here to enter text.

Is your organisation a public entity (government agency) or an external entity?
☐ Public entity 	☐ External entity
Principal officer or head of your organisation
Click or tap to enter text.
Click or tap to enter text.
Click or tap to enter text.
Name
Role title
Email address



Contact officer who can provide more details about your request
Click or tap to enter text.
Name
Role title
Email address

Click or tap to enter text.

Click or tap to enter text.
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The PRIS Act allows public entities to share government information (including data) for a permitted purpose.
2.1	Select the permitted purpose(s) below which best align with your project or activity.
	☐    make or implement government policy

	☐    design, manage, deliver or evaluate government programs or services

	☐    research and development with clear and direct benefits to the public

	☐    emergency management (including prevention of, preparedness for, response to, and recovery from emergencies)


Section 3: Project activity
Describe your project or activity and how it aligns with the permitted purpose(s) you selected
3.1	Project title
	Click or tap here to enter text.

3.2	Project summary
Provide a concise, plain language summary of the project. In the interest of public transparency, a summary of your project will appear on the public register of information sharing agreements if the project reaches that stage. 
	Click or tap here to enter text.

3.3	Project details
Describe the work that this information will support, for example:
· outline the research, program design, policy decision or service improvement
· describe the anticipated outcomes, impact or community benefits
· explain how the project directly supports the permitted purpose.
	Click or tap here to enter text.

Section 4: Requested information
4.1	Briefly describe the data you are requesting:
· Outline the type of data needed to carry out the activity - this might include data about specific entities, events, locations or time periods.
· Explain whether you need aggregated or unit level data.
· Outline if sensitive information is required.
	Click or tap here to enter text.

Section 5: Information use
5.1	Briefly describe how the data will be used to support the activity.
For example:
· Outline any technical work to be undertaken.
· The proposed design, methodology, techniques or data analysis for the project.
· Explain how this use will address the permitted purpose(s) you selected
	Click or tap here to enter text.

Section 6: Information handling
6.1	Outline the arrangements in place to protect and securely manage the data.
Select the one or more options from each section that apply to your activity:
The data will be stored in:
☐    Protected network drives
☐    Agency ICT system (e.g. secured SharePoint site)
☐    Database in approved agency cloud environment
☐    Another location
The data will be secured by:
☐    Password protection
☐    Role-based access
☐    Encryption
☐    Another mechanism
The data will be accessible to:
☐    Approved staff of the requesting entity (your organisation)
☐    Contractors of the requesting entity
☐    Approved third parties
☐    Other parties
Provide further details describing how the information will be protected and secured:
	Click or tap here to enter text.

6.2	Describe how the data will be archived or disposed of when it is no longer needed:
	Click or tap here to enter text.
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