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Application to Access Documents
Freedom of Information Act 1992 (FOI Act) – Section 12 
	Part 1: Personal details
	

	Name of applicant 
	

	Name of your organisation/business (If applicable) 
	

	Person/business you are acting for (If applicable, attach an authority letter or email)
	

	Postal address
	

	Telephone
	

	Email
	



	Part 2: Application type
	Yes
	No

	Seeking documents containing my personal information (No fee)
	☐
	☐

	Seeking to amend my personal information in documents (No fee)
	☐
	☐

	Seeking documents containing non-personal information ($30 fee)
	☐
	☐



	Part 3: Personal identification 

	If you are seeking access to information about yourself, photo identification is required.

	Identification type attached (if applicable):
	



	Part 4: Documents sought 

	Describe the information or documents you are seeking. Provide as much detail as possible such as document titles and dates or date range. Attach additional information if necessary.

	









	Part 5: Third party consultation

	Under sections 32 and 33 of the FOI Act, agencies must consult third parties and agency officers mentioned in documents being considered for release. 
If you consent to information and details of companies and/or other people being deleted from the documents provided to you, this can reduce the time it takes to respond to your application and minimise other fees payable.

	I consent to all personal information of third parties being deleted from the documents.
	☐
	I consent to all personal information of WA government and local government officers being deleted from the documents.
	☐
	I consent to all prescribed details of this agency’s officers being deleted from the documents.
	☐
	I consent to all third party business/company names being deleted from the documents.
	☐
	If you have ticked any of these boxes but want the names and details of specific people or companies kept in the documents, list these here.
	



	Part 6: Payment 

	A fee of $30 applies only to requests for documents containing non-personal information. There is no fee for requesting documents containing your personal information. 
The fee must be paid when the application is submitted.
Methods of payment
· BPOINT 
· Electronic Funds Transfer: BSB: 066-040 Account Number: 19400108 Account name: Public Sector Commission
Other fees
The Commission’s information statement describes other fees that may be applied to process your application. We contact you if we intend to apply these fees.
These fees (if applied) may be reduced for people who have pension/health concession card(s). This is discussed with you if we intend to apply additional fees.
Reduced charges do not apply to the initial $30 fee.



	Part 6: Applicant declaration

	I have attached the $30 fee (for a non-personal application).
	☐
	I have attached a copy of my photo identification.
	☐
	I understand there may be additional fees to obtain documents and this will be discussed with me if required.
	☐




The Commission collects and uses the personal information you provide to process your application in line with the Privacy and Responsible Information Sharing Act 2024 (WA), FOI Act and FOI Collection Notice. The Commission’s Privacy Policy has more about how we collect, use and safeguard personal information.

Applicant signature __________________________ Date_____/______/______

Email your application to PSC-FOI@psc.wa.gov.au
If you require further information, email our FOI Coordinator at PSC-FOI@psc.wa.gov.au or visit our website.
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